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Legal Notices, Copyright
Candelis®, ImageGrid®, and ASTRA® are registered trademarks of Candelis®, Inc.

Except as permitted under the copyright law of 1976, no part of this user guide may be reproduced in any form or by any electronic or mechanical
means, including the use of information storage and retrieval systems, without permission in writing from the copyright owner.

All other trademarks and registered trademarks referenced in this document are the property of their respective owners.
Intended Use of this Document

This user manual is a reference guide detailing the software’s proper installation, configuration and general usage. The screens on your monitor may
vary slightly from those in this guide.

This user manual is not intended to be used as instructional material for implementing medical procedures or as a substitute for live (in-person)
instruction by a trained professional.

Product Intended Use

The Candelis® Radiology Picture Archiving Communications System (PACS) is a computer-based image storage/retrieval system that stores and recalls
digital images from different imaging modalities, e.g. CT, digital radiography, nuclear medicine, ultrasound, magnetic resonance imaging (MRI). Images
and data can be stored, communicated, manipulated and displayed within the system or across computer networks at distributed locations. It may
consist of image acquisition devices, a host computer, image archiving devices, and display stations connected by a communications network.

The ImageGrid® PACS is a system intended for professional use only.
Explanation of Symbols

The following symbols may appear on the device or product labelling:

Symbol | Explanation

‘ Manufacturer

dl Manufacture date

B("n's Prescription use only

Consult operating instructions

Caution

Serial number

Reference number or device model

Compliance with the Directive 93/42/EEC as Class Il device

Device may not be thrown in the trash but must be recycled according to the European Waste Electrical and
Electronic Equipment Directive

I ¥n B | > 5




WARNINGS:

e CAUTION /'\ [:@ Consult Dell Instructions For Use prior to installation.

e CAUTION /'\ DE Consult EIZO Instructions For Use prior to installation.

e CAUTION /'\ EIE Consult Barco Instructions For Use prior to installation.

e CAUTION /'\ ImageGrid Measurement Tools are for "reference only" and are not to be used for diagnostic purposes.

e CAUTION /'\ DO NOT place within 1.83 meters (6 feet) of a patient or in explosive environments where flammable gases such as anesthesia
or oxygen may be present.
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ImageGrid Platform

How To Use This Help Document

This document is a reference and user’s manual for the ImageGrid Platform, detailing the system’s proper installation,
configuration and general usage. This document is not intended to be used as instructional material for implementing medical
procedures. It is not intended to be used as a substitute for live (in-person) instruction by a trained professional. The
ImageGrid Platform is a software system intended for professional use only. This document is organized in to sections
illustrating the ImageGrid Platform’s System Requirements, its modes of use, the product’s features, and a set of basic
instructions on its proper assembly and operation. This document is intended for end-users or technicians whom have
already received training in the operation of this product.



Installation of ImageGrid Platform

A step-by-step description of how to install ImageGrid Platform on a client workstation

1. Prepare a client workstation based on the system requirements of ImageGrid Platform.
2. Depending upon your site’s configuration, the workstation(s) should have the following network settings:
a. For workstations located on the same LAN as ImageGrid PACS, the IP Address or hostname of the ImageGrid PACS
system is required (e.g. 192.168.100.101 or imagegrid.mydomain.com).

Contact your network administrator for information on proper network configuration of the workstations.

3. Prior to using the application, the web browser must be configured to be able to accept SSL certificates (see your
browser documentation for details)

4. Open a web browser and enter the server's hostname or IP address. For example: http://imagegrid.mydomain.com or
http://192.168.100.101. When the web interface login dialog appears, click on "ImageGrid Platform Installer" to
download the installation misi file.

ImageGrid™ CANDELIS

Manage your server and imaging data.

| English (United States)

Looking for RIS or Viewer?

ImageGrid Platform Installer

DIz
+H123PARTNO12345467890120/$$420 c €
020216L0T123456789012343/5KYZ4

547890123 45678/16D20130202C 0050  sipport@candeis.com

5. Execute the installation msi file just downloaded.
6. Welcome dialog shows up.



|§ ImageGrid Platform Setup =

Welcome to the ImageGrid Platform
Setup

The Setup Wizard will install ImageGrid Platform on your
computer, Click Mext to continue or Cancel to exit the Setup
Wizard.

By dlicking I Agree, you confirm that you accept the terms of
End-User License Agreement.

View Agreement

Cancel

7. Click "View Agreement" to read or print the End User License Agreement of ImageGrid Platform. Click "I Agree" to
continue or "Cancel" to quit installation.

End-User License Agreement o
|
Flease read the following license agreement carefully

END-USER LICENSE AGREEMENT AND WARRANTY ~»
FOR IMAGEGRID APPLIANCES UTILIZING SOFTWARE
AND/OR HARDWARE

IMPORTANT - READ CAREFULLY BEFORE OPENING
THIS PACKAGE OR USING THE SOFTWARE IN ANY
WAY: OPENING THIS PACKAGE OR USING THIS
SOFTWARE IN ANY WAY INDICATES YOUR
ACCEPTANCE OF THESE TERMS AND CONDITIONS

ARMTIG T A TITHTMITOTATT A TTAR T3 T7ATT TITAT YWATT TTA YT

8. Specify the installation path by clicking "Change...". Click "Install" to continue.



i ImageGrid Platform Setup

Ready to install ImageGrid Platform I .I I

Click Install to begin the installation. Click Back to see End-User License Agreement. Click
Change to change installation path. Click Cancel to exit the wizard.

IC: \Program Files\Candelis} Change...

Back .1"’ Install Cancel

jim ImageGrid Platform Setup

Change destination folder ™
|
Browse to the destination folder ;
Look in: £ Candelis V| £
Folder name:

C:\Program Files\Candelis

Cancel

9. Wait for the installation process to finish.

i% ImageGrid Platform Setup

Installing ImageGrid Platform I .I I

Please wait while the Setup Wizard installs ImageGrid Platform.

Status: Copying new files
|




10. If install successfully, the installation complete dialog would show up. By default, the "Launch ImageGrid Platform" is
checked. Click "Finish" to launch the platform.

i;ig' ImageGrid Platform Setup — o

Completed the ImageGrid Platform Setup
Wizard

Click the Finish button to exit the Setup Wizard.

Launch ImageGrid Platform

11. The first time user install ImageGrid Platform, there is no server specified. So the pop-up server information dialog
would ask user to add a server. Check configure your server settings part for detail.

Server Information

Display Name:

Server Address:

[] Use HTTPS Tunnel Fort: (443

Canes

After configuring server information, the client application login window will pop up.

Login

eermame:

Passwiord

Language: English (United States) -
support@candelis.com

12. Enter username and password then click Login. Once authenticated, the system will load the ImageGrid client
application.



Authentication
Login Settings

The Login dialog shows up when the ImageGrid Platform is started:

Login

esmeme:

senveri - magecr -

Language: [English (United States) 4
support@candelis.com

Enter a username and password, and click "Login" to login to the selected server.
You may need to configure your server settings if there are no servers listed.
Platform Update

If new update is found for the ImageGrid Platform, an update dialog would popup when logging in.

If the update is required, update message would looks like:

Login

Username: |admin

@& A required update has been found.

Eeciend. ke Would you like to update now? Servers

Server: |ImageGrid Help

Language: |English (LUtmeursTem

Close

support@candelis.com

Click "Yes" to update the ImageGrid Platform or Click "No" to exit.

If the update is optional, update message would looks like:



Please Walit ...

Update

An optional update has been found. It is recommended that you update now but not required.

If you select skip you will not be notified of this update again.

Would you like to update now?

Mo Skip Update

support@candelis. com Cloze

Click "Yes" to update the ImageGrid Platform, click "No" to decide next time or click "Skip Update" to skip this update. The
update message will not show again for this update if user click "Skip Update".

Remote Logout

If the specified username is already in use on another machine, you will be presented with the following dialog:

Force Logout?

b You are already logged in from 192.168.0.1.
\""? Select "ves" to end the remote session and login. Select "Ma" otherwise.
If you select "ves", all unsaved preferences for the remote session will be lost.

[ ves | [ Mo

Click "Yes" to log out the user at the remote machine and to continue the login process.

Click "No" to cancel the login process and to maintain the remote session.



Logging Out

Log out the current user by selecting "Logout" from the application's File menu, or by clicking the Log Out icon on the main
application toolbar.

You may be logged out if your Site Security Policy specifies a maximum inactivity time, and if you do not perform any actions
for that duration.

You are about ko be logged out,

Click Cancel ko mainkain wour session,

| 9s

i Cancel

While this dialog is visible, you may click "Cancel" to keep the application active. Otherwise, your session will end and the
application will return to the Login Dialog.

Remote Logout

If for any reason, the application fails to communicate with the server, you may lose your session. In this case, you will be
logged out, and any unsaved preferences will not be saved to the server.

Similarly, if you are logged out remotely by another user, then any unsaved preferences will not be saved to the server.

If your account has been deleted by another user, you will be logged out (preferences are deleted from the server).



ImageGrid Server Settings

The servers dialog is shown below. It can be accessed by clicking the "Servers" button at the bottom of the Login Dialog.

Servers
ImageGrid2 Add
Modify
Remave

Server Address
192.168.202.112

Use HTTPS Tunnel

Note: By default, there will be only one server listed: the server from which the ImageGrid Platform application was installed.
Adding a New Server

Click the "Add" button on the right to add a new server to the list. You will be presented with a dialog in which to specify the
server's details:

Server Information

Display Mame:

Server Address:

[]Use HTTPS Tunnel Port: 443

carc

Specify a human-readable name and the IP address or hostname of the server.

In addition, you may activate "Use HTTPS Tunnel" and specify an appropriate port.
Modifying an Existing Server

Select a server from the list and click the "Modify" button to edit the settings for that particular server. See "Adding a New
Server" above.

Deleting an Existing Server
Select a server from the list and click the "Remove" button to remove it from the list of servers.

HTTPS Tunneling

HTTPS Tunneling may be used to tunnel traffic between your client machine and the ImageGrid server via a firewall. If you are
trying to connect to a server via a firewall, please contact your system administrator for details.



Troubleshooting

If the login process fails for some reason, the login dialog will display a message as follows:

L

=

]3]

support@candelis.com

Username: admin Lagin
Password: Servers
Server: ImageGrid - Help
Language: | English (United States) -

Cancel

Some possible problems include:

’ Message ‘

Suggested Course of Action

Incorrect Username or
Password

Enter the correct username and password and try to connect again.

No Valid License(s) Found H

No licenses are available. Contact your system administrator.

Incorrect Input H

Make sure you have entered all required information and try to connect again.

Failure Connecting to Server H

Make sure the server settings are correct.

Duplicate Logins (Same
Username)

The selected username is in use at another machine.

Failure Initializing Services

The server encountered an error and was unable to process the login request. Contact
your system administrator.

If any of these problems persist, contact your system administrator.




User Preferences

Provides each user with the capability (if permitted) to specify his/her own application property setting if permitted. These
options are accessible by going to Tools->Options and accessing all the different preference options.

Om o P &4 & & 8 ¢ A m 0O

User Inter... Patient C... Voice Recogn... Re... Dictation & Transai... Mammo Tra... Site Prefer..,

Server Address

|192.168.202. 111

|:IJJO v|_IDD b

[P Laserset 551 v

| vl
Scarner Resoluton (d)
[ v| |00 v

[T] Auto-Save Scanned Attachments

Support
[ Allowe Automatically Uploading Logs To ImageGrid Server

Qw | @l || Elrep |




Shared Files

Certain files in ImageGrid Platform such as hanging protocols or mammography workflows may be shared with other users.

Sharing Files

There are two ways in which a file can be shared:

¢ Making a file public allows all users to find and copy the file.
¢ Sharing a file with particular users allows only specified users to makes copies of your file. Those users will receive
messages the next time they log in, informing them about the new shared file.

The share dialog is shown below. This dialog may be opened from any manager supporting file sharing (for example, from the
hanging protocols manager).

On the left is a list of all users. Select multiple users by holding the Control key and clicking with the left mouse button.
On the right, a message may be entered which will appear on the target users' machines along with the shared file.

In addition, checking the box at the bottom will make the file public, allowing any user to find and copy your file. However,
only the selected users will receive notification messages about the new shared file.

Users Message

Select users to share these objects with: 128 characters left

Administrator, System

[] Also make these objects public

=

Finding Public Files

Files which have been made public by other users may be found using the search dialog shown below. If a manager supports
file sharing, then a button will be provided to open this dialog.

& public ttems | @) 1nbox|

Mame:

Type: | Hanging Protocol w | Creator: Any -
@ Search
Mame Creator Type

[ Import

Find the file by entering the name or a portion of the name and clicking Search. Narrow down the result by specifying a
particular user or file type.



Make a copy of the selected file by clicking the Import button. The file will appear in the appropriate manager interface.

Receiving Files From Other Users

If another user shares a file with you, you will receive a message. If you are not logged in, the message will be displayed the
next time you log in.

=

% New Share Request

Systemn Administrator would like to share their Hanging Protocol with you.

Open Inbox

Click Open Inbox to display the File Inbox, shown below:

B public Trems Inhis: |

Marne Frorn Dake Type Message

o || @

The table lists files sent to you by other users. Select a file and click the Import button to make a copy of the file, or click
Discard to ignore the file and delete it from your inbox.



Site Preferences

Site preferences configuration provides the administrator with the capability to specify an application property setting for an
entire customer site, and override any corresponding user interface.

Category Appointment Tooltip Content

| CheckAl | [ Uncheck Al (Orag to re-orcer)

Patient Chart (Demographics) Tab Order
Patient Chart (History) Tab Order Mame Visible

Status
Date
Start

End

DOB
Duration
Patient
Procedure
MRMN
Physician
Accession
Booked By

1 e e e e

Configuring Site Preferences

1. Log into IGRIS as an administrator

2. Select a category

3. Check or uncheck the checkboxes to control the corresponding item's visibility
4. Drag items to re-order



Introduction

The admin users have access to specific configuration interfaces to set roles, define permissions, create user accounts and so
on...

Here are some different configuration interfaces available for admin users:

* Manage Roles Module: Define the permissions

* Manage Users Module: Create a user

¢ Site Preference Module in Options: Define site security
e Connection Module in Options: Define search settings



Configuring Roles

ImageGrid Platform provides the administrator and the administrator only with the capacity to create roles tailored to each
facility, its departments, workgroups, and individuals. A “Role” is analogous to a group account. It consists of granted access
rights for all authorizable products (i.e. RIS, Viewer, etc.), features (i.e. Main Toolbar, Scheduler, Study Worklist, etc.), actions
(i.e. Create New, Open, Delete, etc.) and fields (i.e. Account Number, Account Status etc.). Each user can be assigned one or
many roles.

To access the configuration interface for roles, do the following:

1. Log into ImageGrid Platform as an administrator
2. Click the “Manage Roles” button a8

Role Degcription
w General % ASTRA % Meaningful Use % RIS % Viewer m m
a.raplst i Rad!at!on Tha.raplst Authorized Actions o
Senior Therapist  [Radiation Senior ...
(Oncologist Radiation Oncolo. .. allergy ToolBar Permissions Alerts
Resident Radition Resident Appointment ToolBar Film Tracking ToolBar
Default: Front-Desk |Default Role for ... PP - . 41 | Z 8 | o
Default: Technol... [Default Role fo Communication ToolBar | Create New Fim Request
Default: Te no.. z Default RDIE fDr = Film Tracking ToolBar Open Film Tracking Record
V; WL Transar,.. DefaultRole Tor ... FrontDesk Payment Delete Film Tracking Entry
Main ToolBar Set Status
Mammography Tracking Set Status to Film Received
Medical Supply ToolBar Set Status to Film Released
Order ToolBar Set Status to Film Returned
Role Mame ) y .
ADMINISTRATOR Patient Chart Set Status to Film Missing
= - Patient Chart (Demographics) Create Notes for Film Tracking
Description Patient Chart (Radiclogy)
Admin Role A Patient ToolBar
Report
Scheduler
v Study ToolBar
System Configuration
Enable/Disable Products \User Preferences
ASTRA Visit ToolBar
illng Waorklist
[]1G0Orders
Authorized Fields b3
Mammo Tracking
Meaningful Use Admin Report Ll Check All Editable Chedk All Vigible Uncheck Al
Allergy
+|RIS
Appointment Field Name Editable  Visible
N Attachment A nt Category(1){Integrated) ¥ M |
[] voice Activation Clinical Data nt Category(1)(MAMMO) ] M
» Drug Assessment Category(1){MRI) V] ]
U I Assessment Category()(US) 9
Facility nt Category(2)(Integrated) [] vl
Viewer Types Film Tracking Assessment Category(2)(MAMMO) g z
: Insurance A nt Category(2)(MRI) v [+
Advanced Viewer v Insurance Plan A nt Category{2){US) ¥ 7
Medical Supply nt Side(1)(Integrated) vl 7l
NETET HEFETE Modifier Assessment Side(1)(MAMMO) ¥l v
Order A nt Side(1)(MRI) 7| 7|
| ShuttlePro Keypad = =
o Pathology Code nt Side(1)(U3) ] 7
Pathalogy Data Assessment Side(2)(Integrated) V] ]
Patient A nt Side(2) (MAMMO) v [+
Physician A nt Side(2)(MRI) ] ]
Procedure nt side(2)(US) M ]
Procedure Step + | [Breast Composition Density(1)(MAMMO) V] /] v

The Role Configuration Interface consists of the list of all the created roles in the left panel. For each role, there is a list of
products that can be enabled or disabled. There are also special mutually exclusive products (i.e. Viewer Types) where only
one of the products can be chosen (as shown in the figure above). Some of the products have associated authorizable
features, actions and/or fields. For each of these products, the features are displayed in a list format on the left. For each
feature that is selected, the authorizable actions/fields are displayed on the right side.

A feature consists of either actions or fields, but not both.

For each authorized action, the administrator can set the value for the enabled check-box. The administrator can also check
or uncheck all the actions at once by checking or unchecking the Category checkbox.

An action can contains sub-actions and alerts. In checking the action, you enable all the sub-actions and alerts contained in
the action. If you only check some of the sub-actions and/or alerts, the action checkbox will be filled with solid color. This
illustrates an action that is not completely enabled.

For each authorized field, the administrator can control the value of the "Editable" and/or "Visible" check-boxes. If "Visible" is
false, "Editable" will be false by default. The administrator can also set all to editable, set all to visible, or uncheck all by
clicking the "Check All Editable", "Check All Visible", or "Uncheck All" buttons, respectively.



Create New Role

U] Mew Rol
1. Click "New Role" button.

2. Choose any combination of the products (if any) and one of the mutually exclusive products (if any)
3. Choose the desired combination of authorized actions and fields for each enabled product (if any)

4. Click the “Save Role” button when done.

Create New Role (Copy)

1. Select an existing role to copy

|
2. Click "Copy Role" button.

3. Input the name and description of the new role (The default name will have the words "Copy_of_" in the front of the
name). The permissions should be exactly the same as the existing role selected.
4. Change the desired combination of authorized actions and fields for each enabled product, if applicable

5. Click the “Save Role” button when done.

Refresh Role

1. Select an existing role to refresh

Refresh
2. Click the "Refresh" button.

3. The role will be refreshed to its latest state from the server.
Delete Role

1. Select an existing role to delete

Delek
2. Click "Delete" button.

3. You will need to manually delete or unassign all the users currently assigned to this role before being able to delete
the role.
Otherwise, a warning status line element will show up:

& cannot Delete Role: RADIOLOGIST ®
There are one or more users to whom this role is assigned. Go to Manage Users to unassign this role from the affected user(s).

Manage Lisers
4. A warning dialog will pop up asking "Are you sure you want to remove the selected role?" Click Yes to delete.

Default Role

Typical roles for different products are predefined and displayed in the roles list.

Default roles cannot be deleted and their names and necessary products cannot be modified.



Authorization

The authorization interface is composed of different tabs, a tab representing a product. All the tabs contain an "Authorized
Actions" panel and some of them an "Authorized Fields" panel.

The tabs are

a. General

b. ASTRA

¢. Meaningful Use

d. RIS

e. Viewer

f. RT Review

g. Ref Physician Viewer

The tabs will be enabled depending on the user's licenses and the products enabled.
Authorized Actions

This section of the configuration interface specifies which actions linked to the product each account type may take by
enabling/disabling the corresponding checkbox. The authorized Actions section is decomposed into a Categories section
which lists all of the actions that are accessible from the IGRIS Interface when a user first logs into the system. The Authorized
Actions interface is laid out as follows.

%General ﬁASTR#\ ﬁMeaningﬁJlUse %RIS %\.ﬁewer W

W

Authorized Actions

H

Allergy ToolBar
Appointment ToolBar
Communication ToolBar
Film Tracking ToolBar
FrontDesk Payment
Mammography Tracking
Medical Supply ToolBar
Crder ToolBar

Patient Chart

Patient Chart (Demographics)
Patient Chart (Radiology)
Patient ToolBar

Report

Scheduler

Study ToolBar

System Configuration
User Preferences

Visit ToolBar

Permissions

[ [¢] Main ToolBar
Patients
Diagnoses
Insurance Plans
Scheduler

Site Preferences

Alerts

8lz8|0

Open simultaneously several PatientChart tabs

Authorized Fields

This section of the configuration interface specifies which fields linked to the product each account type may see and access
by enabling/disabling the corresponding checkbox. The authorized Fields section is decomposed into a Categories section
which lists all of the fields that are visible and editable from the IGRIS Interface when a user first logs into the system. The
Authorized Fields interface is laid out as follows.

Authorized Fields A

Admin Report Check All Editable Chedk All visible Unicheck all

Allergy

Appaintment Field Mame Editable Visible
Attachment Address 1 (Physican) [] v
Clinical Data Address 2 (Physidan) ] [+
Drug City (Physician) [+ []
Exam Result Code (Physidian) [+ []
Fadility Company Mame (Physician) [] []
Film Tracking Contact (Physician) [] [v]
Insurance Email (Physician) [+] [+]
Insurance Flan Fax (Physician) ] (]
Medical Supply First Mame (Physician} ] [v]




Create a Referring Physician Viewer Role

To create a referring physician viewer user account, at least one referring physician viewer role has to be created first. There

are two kinds of roles for referring physician viewer: referring physician administrator and referring physician. Both should be
created by the ImageGrid system administrator.

To create the referring physician administrator role, the system administrator should go to "Manage Roles" -> "New Role",
check "Viewer" under the product section then select "Ref Physician Viewer" under viewer type section. Afterwards, go to the
"Ref Physician Viewer" tab and check the "Administrator Access" checkbox.

T8 Roles x| [ |[=][t

g New Role & Copy Role e Refresh @ oelet= B Save Role
Rale Description
ADMINISTRATOR. Admin Role o w General ﬂ ASTRA w Meaningful Use ﬁ RIS ﬂ Viewer w ﬁ Ref Physician Viewer
Therapist Radiation Thera. .. Anthorized Actions ~
Senior Therapist  |[Radiation Senio...
o oo s

Permissions Alerts
Resident Radiation Resid... REfenmi = SR, _J | /8 | o
" - = -

Default: Front-... |Default Role for... Pw—p—

Default: Techn... Default Role for...
Default: Transc. .. Default Role for...

Grant access of studies
Revoke access of studies
Open studies

Role Name
ADMIMISTRATOR

Description

Admin Role ~

Enable/Disable Products
ASTRA

Billing

[[]1G0rders

Mammo Tracking
Meaningful Use

RIS

[[] voice Activation
Voice Recognition

Viewer Types
RefPhysician Viewer

Viewer Repart

ShuttiePro Keypad

Referring physician administrator has more privileges then general referring physician user account.
1. Access to all studies
Referring physician administrator can access all studies on that ImageGrid.

2. Grant all studies

Referring physician administrator can grant all studies to other referring physicians even if he/she is not the owner of
the study.

3. Revoke all studies
Referring physician administrator can revoke all studies even if that study is not granted by him/herself.

Creating the referring physician role is the same as creating the referring physician administrator role except that the
"Administrator Access" under the "Ref Physician Viewer" tab checkbox will be unchecked.

There are three other permissions for referring physician viewer user accounts: "Grant access of studies", "Open studies", and
"Revoke access of studies".



Use

r Configuration

A user is assigned to a specific person with a full name, a login name and his/her assigned role(s). Each Staff user can be
assigned unique access rights.

To access the configuration interface for roles, do the following:

1. Log into the platform as an administrator
2. Click the “Manage Users” button. &

B Users x

JdpEdE 0

Mame Lisername Roles Locked
admin, ref refadmin Ref Admin Unlocked
Adrinistrator, Syskem admin ADMINISTRATOR nlocked

Create a New User

ua b wWwN -

10.
11.

12.

13.

14

. Click "Add User" button.4J

. Enter the person’s full name, address and contact information.

. Under Login, give the person a unique username.

. Specify an account password in the password text box and repeat to verify.

. The Resource name will be automatically populated with the user's full name. This name will be used to assign a new

resource to the user. This will allow you to correlate the resource for the RT Case Worklist and/or to schedule
appointments under this user. (Note, in order to schedule appointments, the resource will need to have a facility)

. To create a referring physician, mark the "Referring Physician" checkbox and Create a Referring Physician Viewer User

Account

. To restrict user to a particular institution, mark the "Institution Restriction" checkbox. After checking the box, click "Add

Institution" to add the institution. Once it is added, it will appear under the drop down list. User can also remove it if
needed, by clicking "Remove Institution". A user account set up with this restriction can only access studies of that
particular institution.

Assign one or more AE Titles to which the user can have access. They will need to have viewer access to be able to view
these AE Titles.

Note:Checking the "Grant access to all available AE titles on server" checkbox will allow the specified user to be able to
view all current and future created AE Titles.

To correlate a provider to a user, select the providers from the Providers table. Learn more about Providers here

Under Roles, assign at least one role.

To give the account a signing certificate, enter a date range (mm/dd/yyyy) for which the certificate should be valid. To
clear the certificate, press the "Clear" button. &

Finalize the certificate by creating a password and entering it twice in the respective fields. Click “Create” to generate a
signing certificate.

You can also import a signature image for this user (i.e. if he/she is a radiologist who needs to sign reports). Use the
“Import Image” button B3 to browse for the image file (JPEG, PNG, etc.). If the signature is not wanted, you can delete
it by clicking the “Clear Current Image” button.

Important Note:In order to have the signature certificate accepted, you will need to enter the following minimum
requirements: first name, last name, role, city and state

. Click the “Save” button when done.

Edit an Existing User

1. Click "Open User" button.E2
2. Edit any existing user information, if desired.
3. If you want to modify the password, click the "Clear" button to clear the fields and input the new password (make sure
to adhere to the Password Strength Requirements that are shown to the right of the text field)
4. If desired, change the user's role.
5. Repeat steps 4-14 of "Create New User" instructions.
Copy User Settings
1. Select the user you want to copy from.

2

. Click "Copy User Settings" button. &8



3. The copy user settings dialog shows.

=] Copy User Settings fg|
‘You are going ko copy the user settings From user account:
adrmin

T

gen

rk
refadmin

[]Copy personal files {warkFlaw, worklist and hanging pratocal)

Cancel C-:-py[

4, Select the destination user account(s) from the list. Check the "Copy Personal Files" if you want to copy them.
5. Click the "Copy" button.
6. A message shows all settings which are going to be copied. Click "Yes" to confirm.

Copy User, Settings g|

"f Yaou are going o copy user setkings which include:
L

& Tools -= Options User Preferences
& Toolbars

& Keymap

& Modality Layout List

& Preset Motes

& Text Annotations

& RT Maote Presets

& Mouse Mode Map

& CAD Markings Sektings

This operation will OYERWRITE the above settings of the destination user(s).

Do you wank ko conkinue?

[ ves [ Mo

Delete an Existing User

1. Select an existing user from the users table.
2. Click "Delete User" button. @



Create a Referring Physician Viewer User Account

After creating the referring physician viewer roles, a user account can be created. To create a referring physician user account,
the ImageGrid system administrator should go to "Manage Users" -> "Add User" and fill all the required fields.

i B Users o) B Mew User x|

User
MName
Prefix First Middle Last Suffix
-
Resource
Resource Name
Login
Username Gender
-
Password Verify Password
0 Clear | Password Strength Required: Custom ({))
Referring Physidan ] Institution Restriction
Referring Physician
Choose Physician Unique Identifier
Doe, John Add Physician - Add UID Remove UID
Roles
Clear
MName Description
|"|Senior Therapist Radiation Senior Therapist default
[ [Therapist Radiation Therapist default
[CIRT RT Role
MG Mammo Role
[C|VIEWER VIEWER.
: ADMIMISTRATOR. Admin Role

Each referring physician viewer user account is linked to a physician registered in the ImageGrid, in order to limit access to
only studies that belong to that physician. The system administrator can register new physicians to the ImageGrid or choose
an existing physician to link to.

To link the referring physician viewer user account to a physician, type the physician's name into the "Referring Physician"
search field. The system administrator can search an existing physician by pressing enter. Each physician can have multiple
UIDs. These UIDs are used to identify the "Referring Physician Name" DICOM tag so the referring physician viewer can
manage study access. The system administrator can also add new UIDs to the selected physician by clicking the "Add UID"
button. Each linking physician must have at least one UID.

As an example, a user can give physician A access to those studies with "Referring Physician Name" DICOM tag value of "XYZ"
by selecting physician A in the "Referring Physician" search field, and then adding a UID "XYZ" for it. The "Referring Physician
Name" DICOM tag is set by technicians at the modality or by the RIS system. If the administrator wants to give access to
multiple studies with different values of this DICOM tag, he/she needs to add them one by one as physician's UIDs.

Referring Physician
Choose Physician Unique Identifier

Referring, Administrator Add Physician =

Remove UID




Site Preference: Prefixes
This applies to RIS-licensed systems only

H &6 B &4 & & A O

Connection User Interface Scheduler Patient Chart Repart Dictation & Transcription Alerts Site Preference

| Site Security Policy I Site Query Settings I Oncology | Prefixes | Technologist Workﬁow|

Prefives
Patient MRN Accession Number
MRMN ACC

The system wil sufomaticaly orefix mewly created patients and orders with the values from above.

Administrators have the added ability to configure the system to automatically append prefixes to newly created patient
MRNs and order Accession Numbers.



Search Settings

Administrators have the capability to change search settings.
Patient search limit defines the maximum number of patients that matches the search criteria.
Study search limit defines the maximum number of studies that matches the search criteria.

O & &# B &4 &€ & & @& mE A [

Connection Display User Interface Scheduler Patient Chart Voice Recognition Repart Dictation & Transaiotion Integration Mammeo Tradking Alerts Site Preference
Site Security Policy  Site Search Settngs  Oncology - Frefives  Workflow Settings
Search Limits
Patients: Studies
AL ~ | 3000 (|
Problem/Diagnosis Code Set




Site Security

O & &f B &4 © & & @€ E [

Conne... Dis... User Inte... Sche... Patient ... Voice Reco... Dictation & Trans... Integr... Mammo Tr... Site Prefe...

Site Security Policy | Site Search Settings I Oncology I Prefixes I Technologist Wcrkﬂow|
General

[] Logout when inactive for minutes
[ Maximum failure login attempts l:l times
[] Password expires after days

Password Strength
Strength Level

[] Minimum password length I:l characters
[ Must have a minimum of I:I number(s) [e.g. 0-9]
[ Must have a minimum of I:I uppercase letter(s)

[ Must have a minimum of I:I non-alphanumeric symbol(s) [e.g. @, #,§, etd]

User Accounts

[] Automatically Set Default Password When Creating Mew User

& oK | (@) cancel | | E Help |

Administrators have the capability to enable/disable site security options. These options include inactivity timeout period,
maximum login attempts and password expiration length.

Password Strength

There is also a Password Strength section where the administrator is able to select a pre-defined password strength (i.e.
None, Weak, Medium, Strong) or customize these options:

* Minimum Password Length

* Must have a minimum of # number(s)

* Must have a minimum of # uppercase letter(s)

* Must have a minimum of # non-alphanumeric symbol(s)

Pre-defined Password Strengths

1. None
o Minimum Password Length: Not Required
© No numbers required
o No uppercase letters required
© No non-alphanumerics required
2. Weak
© Minimum Password Length: SIX characters
© No numbers required
© No uppercase letters required
© No non-alphanumerics required
3. Medium
© Minimum Password Length: EIGHT characters
o Must have a minimum of ONE number
© Must have a minimum of ONE uppercase letter
© No non-alphanumerics required
4. Strong
o Minimum Password Length: EIGHT characters
© Must have a minimum of ONE number
© Must have a minimum of ONE uppercase letter



o Must have a minimum of ONE non-alphanumeric symbol

Default Password

There is also an added option for the Administrator to set up a default password when creating a new user. If selected, this
default password will be governed by the password strength, if applicable.



Workflow Settings
This applies to RIS-licensed systems only

Administrators have the added ability to configure the system to automatically complete appointments when a PACS study is
routed to the ImageGrid. This study MUST have the same accession number as the corresponding procedure and the Order

MUST have only one procedure. The appointment could be completed from Scheduled status if "Include Scheduled
Appointments" is checked.

L, [y
B 8 & B & & & A [
Connection Display User Interface Scheduler Patient Chart Repart Dictation & Transcription Integration Alerts Site Preference

Site Security Policy  Site Search Settings  Prefies  Workflow Settings
Appointment Warkflow

Enable the completion of Appointments when a study with a matching accession number is received. Appointments must be in the "Arrived”, "Front Desk Completed”, "Technologist In
Progress™, or optionally “Scheduled” status, This only affects Orders with a single Procedure.

Enable Appointment completion
Indude “Scheduled™ Appointments

CK Cancel Help

If there are multiple procedures in an Order, then this setting will be ignored when a study comes in.

e For example, if an XRAY of the LEFT Foot and an X-ray of the LEFT Ankle were scheduled under the same order (i.e.
accession number), then when either of the studies is pushed into the ImageGrid, the corresponding RIS Appointment
will NOT be completed regardless of the "Automatically Complete Appointment After Study Arrives" checkbox being
checked; the technologist will need to manually complete the appointment from the "Appointments" Worklist.

This option can also be de-selected, the "Include Scheduled Appointments" will be disabled. The technologist have to
manually complete the appointment from "Appointments" Worklist..




B options

O & &8 B &4 B & @& A O

Connection Display User Interface Scheduler Patient Chart Report Dictation & Transcription Integration Alerts Site Preference

Site Security Policy  Site Search Settings  Prefices  Workflow Settings
Appaintment Warkflow

Enable the completion of Appointments when a study with a matching accession number is received. Appointments must be in the "Arrived”, "Front Desk Completed”, "Technologist In
Progress”, or optionally "Scheduled” status. This only affects Orders with a single Procedure.

Indude "Scheduled” Appointments

oK Cancel Help
n . n .
Appointments" Worklist
Category Status Date
Appointments w | |ALL E Last 90 days ¥
Facility Resource Technologist
ALL w | [ALL w | |ALL W
4B search [@) Reset | =% Print
ﬂ | . | Vd @ | | ﬂh | Filter results -
Status ~ Start End Acc # Patient Mame MRM DOB Duration
Apr 02, 2015 1... |Apr 02, 2015 1... |55 FTYTY, FIRD 10001 30 minutes ™
. FTYTY, FIRD 10001 30 minutes IM.
B3 Open Appointment FTYTY, FIRD 10001 30 minutes ™
i FTYTY, FIRD 10001 30 minutes 1My
Open Patient FTYTY, FIRD 10001 30 minutes ™
Reschedule Appointment PTYTY, FIRD 10001 30 minutes IM;
PTYTY, FIRD 10001 30 minutes 1My
& Change Procedure PTYTY, FIRD 10001 30 minutes M
Completed @ Cancel Appointment FTYTY, FIRD 10001 30 minutes M
Completed kP FTYTY, FIRD 10001 30 minutes My
Completed B T Wﬁ?, FIRD 10001 30 m!nutes ™My
Completed Patient, Second  |10002 30 minutes ™My
Completed || nt, Second  |10002 30 minutes ™My
Set Status Tou. In Progress T
Completed |!h E Com ?eted ¥, FIRD 10001 30 minutes ™My
Completed FED 12, 2015 0., [FED 12, 2015U... |3 3 ¥, FIRD 10001 30 minutes ™My
Completed Feb 12, 2015 L., [Feb 12, 2015 1., [ L] NeShow  Lioe i 10002 1 hour ™
Completed Feb 11, 20150... |Feb 11, 20150... (30 Patient, Second  |10002 30 minutes IM;
Completed Feb 11, 20150... |Feb 11, 20150... [34 FTYTY, FIRD 10001 30 minutes 1My




Introduction

Alerts are a feature where the user can be informed of details of a patient or other entity that may not be readily visible or
accessible. They are generated automatically upon certain user actions and are triggered using a subscription based model.

Alert subscriptions are divided into two parts:

e User interface component (e.g. Appointment worklist, Scheduler)
e Field (e.g. Allergies)

Example
Categaory Status Date A
Appointments w | |ALL E Last 90 days W
Fadility Resource Technologist
AlLL w | [ALL w | |ALL v
B search [@) Reset | “% Print
@AW 78 ks
~ Status Start End Acc # Patient M... MR DOB Duration Facility

Apr 02, 2015 ... |Apr 02, 2015 ... |53 PTYTY, FIRD  [10001 30 minutes IMAGING FAC...|JUS
Apr 02, 2015 ... |Apr 02, 2015 ... |54 PTYTY, FIRD  |10001 30 minutes IMAGING FAC... MR
Apr 02, 2015 ... |Apr 02, 2015 ... |54 FTYTY, FIRD  |10001 30 minutes IMAGING FAC. .. [X-RA

Mar 08, 2015 ...|Mar 08, 2015...|49 PTYTY, FIRD 10001 30 minutes IMAGING FAC... [X-RA
Mar 19, 2015 ...|Mar 19, 2015...|52 PTYTY, FIRD 10001 30 minutes IMAGING FAC. .. MR
Completed Feb 11, 2015 ...|Feb 11, 2015...|33 PTYTY, FIRD 10001 30 minutes IMAGING FAC...|CT
Completed Feb 11, 2015 ...|Feb 11, 2015 ...|32 PTYTY, FIRD 10001 30 minutes IMAGING FAC...|CT
Completed Feb 11, 2015 ...|Feb 11, 2015 ...|34 PTYTY, FIRD 10001 30 minutes IMAGING FAC...|CT
Completed Feb 11, 2015 ...|Feb 11, 2015...|33 FTYTY, FIRD 10001 30 minutes IMAGING FAC...|CT
Completed Feb 12, 2015 ...|Feb 12, 2015 ...|38 Patient, Second (10002 1 hour IMAGING FAC...[CT
¥ Feb 11, 2015 ... Feb 11, 2015 .. PTYTY, FIRD 30 minutes IMAGING FAC...
Completed Feb 16, 2015 ...|Feb 16, 2015 ... |44 PTYTY, FIRD 10001 30 minutes IMAGING FAC... [X-RA
Completed Feb 12, 2015 ...|Feb 12, 2015 ...|37 PTYTY, FIRD 10001 30 minutes IMAGING FAC... MAM
Completed Feb 11, 2015 ...|Feb 11, 2015 ...|26 PTYTY, FIRD 10001 30 minutes IMAGING FAC...|JS
Completed Feb 11, 2015 ...|Feb 11, 2015 ...|25 PTYTY, FIRD 10001 30 minutes IMAGING FAC...|US
Completed Feb 11, 2015 ...|Feb 11, 2015 ...|27 PTYTY, FIRD 10001 30 minutes IMAGING FAC... MAM
Completed Feb 11, 2015 ...|Feb 11, 2015 ...|27 PTYTY, FIRD 10001 30 minutes IMAGING FAC... MAM
Completed Feb 11, 2015 ...|Feb 11, 2015 ...|29 PTYTY, FIRD 10001 30 minutes IMAGING FAC. .. [DEXS
Completed Feb 11, 2015...|Feb 11, 2015...|28 PTYTY,FIRD 10001 30m _ .
Completed Feb 11, 2015 ... [Feb 11, 2015 ...|31 PTYTY, FIRD (10001 om Patient's allergies *
Completed Feb 11, 2015 ...|Feb 11, 2015...|30 Patient, Second (10002 30m| Mame : FIRD PTYTY
Completed Apr 02, 2015 ... |Apr 02, 2015 ... (53 PTYTY, FIRD 10001 30 m| Allergies
Completed Feb 18, 2015 ...|Feb 16, 2015 .../45 Patient, Second (10002 30m| Food - Cat
Completed Feb 16, 2015 ...|Feb 16, 2015 ...|45 Patient, Second (10002 30 m|
Completed Feb 17, 2015 ...|Feb 17, 2015 ...|46 PTYTY, FIRD 10001 30 m|
= Expand all notifications in 3 popup

In this example, the user wants to know if a patient has an allergy without having to open the patient chart. If the user wants
to be notified in the appointment worklist upon clicking an entry in the table, the user can simply subscribe to an alert by
navigating to the options dialog in Tools->Options and going to the Alerts tab.



B Options

B @& &# B &4 &8 & 8 @€ mE A O

Connection Display User Interface Scheduler Patient Chart Vaice Recognition Dictation & Transcription Integraton Mamme Traddng Alerts Site Preference
Alert Subscriptions
Component Alert
fStudie Workdet Subscribe Fid
Ordiers Workist =
Aller
Appaintment Workist = ke

Here, the user can see the list of available components on the left, and a list of available alert fields to the right. Clicking the
subscribe check box (in this example, it is the "Allergy" field in the Appointment Worklist) and saving the changes will enable
the user to see any applicable alerts in the future.

When a patient with an allergy is selected in the subscribed worklist, an alert box will pop up notifying the user.
More Information

For more information about alert subscriptions, please see the Alert Options page.



Alert Configuration

Each user is provided with the capability to change the alert option if permitted. He can do that in the Manage Roles module.

B Options
& = —
O @B 55 B & & & & E A
Conmection Display User Interface Scheduler Patient Chart Voice Recognition Repart Dictation & Transcription Integraton Mammeo Tradking Alerts Site Preference
Alert Subscriptions
Component Alert
Studies Worklist Subscribe Pl
Orders Worldist =
Appaintment Worklst %] llergies

Alerts are configured using a subscription-based model and the user is free to add alerts for actions from a list of available
alerts.

Alerts will be generated and displayed upon clicking on an item in the component. For example, clicking on a table entry in
the worklist will show an alert for that patient or order depending on the type of worklist.

When the desired alerts have been selected click "OK" @ to save the preferences.

When there is an alert to display it will look like something like this:

|
i Patient’s allergies e

I| Mame : FIRD PTYTY
MRN :10001

Allergies
Food - Cat

Expand all notifications in 3

§
g

Notes

e If an action has at least one alert type available, its font is in italic.

¢ Different actions will have different alert types available. For example, not all worklists will have a "Patient's allergies"
alert available.

¢ The displayed text in an alert cannot be configured at this time.

¢ |f the alert is not activated (checked), it will not be generated.

e If there is no relevant information to display, no alert will be generated.



Introduction
The Admin Report module helps to create daily/monthly/yearly reports. It will allow the user to modify the criteria of

searching and filtering the database, and it will provide the functionality of exporting and printing the searching results. The
user-designed report can be saved and re-used.

Tools->Admin Report

Search Admin Reports... xl (4] ¢][=][O]
£ | |

Title Creation Date Description

Schedule List Group By CPT 10/17/2011

Physician 09/29/2011 List of physicians

BILLING 07/11/2011 Biling Report

REFERRAL LIST 07/11/2011 Referral list grouped by procedure and physidia. ..
Procedure List with groupby Month 07/06/2011

PROCEDURE NMUMBERS 07/01/2011 Count procedure numbers

ACCOUNMTS DUE 06/29/2011

Payment log 06/29/2011

Setting Up: Designing a new report

1. click & to add new report:



Select one default template and edit to create a new report:

Physician List

Insurance Plan List
Procedure List

Patient EHR. Data Audit Trail
Charge Aging List

Patient List

Reports List

Payment List

Default Templates

* Procedure List
* Payment List
e Charge List etc.

2. Navigate to Column Candidates Editor

3. Drag and drop to select columns and group by fields

4. click , an Admin Report Editor will show up.

5. Add the Report Title and Description
6. Edit the Filters and Sorting Columns.

7. Click Save to store the customized Admin Report in the system. Next time when you open the Administrative Reporting
Module, you will see the newly created report in the list.

Get Search Results Using Existing Report
1. Navigate to Tools->Admin Report

2. Select the existing customized report

3. Double click or click

4. Click Search on the Admin Report Editor. Results will show on the result panel.

Edit an Existing Report

1. Navigate to Tools->Admin Report
2. Select the Existing Customized Report

3. Click Edit



4. On the Column Candidates Editor, drag and drop to update/remove the columns to include in the report.
Delete an Existing Report
Navigate to Tools->Admin Report. Select the existing customized report and click the "Delete" button.

Review, Export and Print Search Results

For Details, see Admin Report Editor



Column Candidates Editor

-
| %[ Admin Report Template u

Column Candidates Indude the following columns in the report

Date Of Birth Service Date (Order Due Date)

Physician Email Patient Mame

Insured Policy Mumber MRM

Insured Name Accession ID

Relationship Procedure (Procedure description)
Insurance Flan Physician Name

Booked By Physician Phone

Resource

Price

Appointment Status
Fatient Phaone

Resource Type (Modality)
COrder Status

Insurance Type

Facility (Facility Mame)
Technologist Completed
Dictation Completed
[Transcription Completed
Report Completed (Verification Completed) G
Appointment Start Date/Time
Prior Auth Mumber

Insurance Plan Phone

Visit Date

Visit Transportation

Visit Mobility

Visit Reason

Service Month

roup-by the following columns

CFT Code

Open

Select columns, drag and drop to edit the template.

Click Open to the next step: Edit report title, description, filters and view search result.



Admin Report Editor

E_Sd';edki.'st&u.phym x EBB@
[ @ | [ Zesw | Gt | | Bowor |
General Result
B | [peer Sex e aty 008 Hene.
= tedo: ks Croneds | (21 Groups of Patient ID)
ea eated By 31
[os/25/2013 | [paministrator, system | ]
Desarip
Filters (Right dick to edit):
patientld: ALL
DOB: ALL
MName: ALL
Sorting Columns (Right dick to edit):

Edit Admin Report

You can edit and save the following contents:

e Title

® Description

¢ Filters(Right click to edit the filter)

¢ Sorting columns(Right click to add or delete the sorting column)

Search and review result

Click Search, the result is showing on the left side



Edit columns

Click Edit to change the columns in Column Candidates Editor

Export result

Click Export, choose the local folder you want to save the result, and it will be exported as a .csv file
Print result

Click Print, the result will be printed as a form.

Navigate to corresponding data form

Double click any search result row, the corresponding data form will show up.



Batch Processing Reports.

The Admin Report Template "Report List" provides the ability to easily print or send multiple reports at a time.

Before performing the actual print or send the option is available to preview the selected reports using the "Preview Reports"
button.

Clicking the "Print Reports" button will print out all selected reports to the default printer.

Clicking the "Send Reports" button will send all of the selected reports to their appropriate referring physicians using the
method

specified for the referring physician (fax or ASTRA).

See "Batch send report setup" for step by step instructions on how to setup and perform batch processing on reports.

w Admin Report x [{[+m
| E Search | | £ Et | | a Print | | Export | | % Print Reports H é;l) Send Reports ” % Preview Reports Eﬁiﬂt Reports H E}j) Send Reports ” a Preview Reports—J]
General Reault

[ | PatientID  Referring... CcPhysid.. Created... Printingl... LastPrint.. Signed CcPhysic... LineCount  Referring... Month
0 A
Created On Created By 10001 D4/24/2015... Report Signed 53 [2015/4
B/ = [pdriistator, System | 10001 03/16/2015... Report .. = s
Descrpton 10001 D3/16/2015... Report Unsi... 20 2015/3
10001 02/24{2015... Report Unsi... 27 2015/2
10002 02/23(2015... Report Unsi... 16 2015/2
10001 02/23(2015... Report Unsi... 42 2015/2
10001 02/18/2015... Report Unsi... 1] 2015/2
--10001 02/17f2015... Report Signed 1] 2015/2
10002 02/16/201! Report Uni... 16 20152
--10001 02/16/2015... Repart Uni... a0 2015/2
10001 02/16/2015... Report Signed 14 2015/2
--10001 02/16/2015... Repart Uni... 14 2015/2
Fiters (Right cick to edit: 10001 Ny E/S... Repurt L. i w152
Creation Date: ALL 10001 02/16/2015... Report Ui, 12 20152
Status: AL 10001 D2/13/2015... Report Unsi... 3 20152
10001 02/13(2015... Repart Unsi... 42 2015/2
10001 02/13(2015... Repart Unsi... 32 2015/2
10001 02/13(2015... Repart Unsi... 42 2015/2
10001 02/13/2015... Repart Ungi... 12 2015/2
10001 02/13/2015... Repart Ungi... 20 2015/2
--10002 02/12{2015... Repart Ungi... 30 2015/2
--10001 02/12/2015... Repart Ungi... 20 2015/2
--10001 02/14/2015... Repart Ungi... 42 2015/2
10001 02/11/2015... Report Unsi... 42 2015/2
10001 02/11/2015... Report Unsi... 16 2015/2
10001 02/11/2015... Report Unsi... 23 2015/2
10001 02/11/2015... Report Unsi... 16 2015/2
10002 02/11/2015... Report Unsi... 27 2015/2
10001 02/11/2015... Report Unsi... 21 2015/2
10001 02/112015... Report Signed 31 2015/2
) o ) 10001 02/11/2015... Repart Unsi... 14 2015/2
Sorting Columns (Right dlick to edit): o001 D, Report s, o w5
10001 02/11/2015... Report Unsi... 16 2015/2
10001 02/11/2015... Report Unsi... 12 2015/2
10001 02/11/2015... Report Unsi... 12 2015/2
--10001 02/112015... Report Unsi... 16 2015/2
--10003 02/112015... Report Signed 21 2015/2
10002 02/10f2015... Report Signed 15 2015/2
10001 02/102015... Report Signed 14 2015/2
10002 02/102015... Report Signed 42 2015/2
10001 02/102015... Report Signed 16 2015/2
10001 02/08/2015... Report Signed B1 2015/2
10001 02/08/2015... Report Signed B1 2015/2
A0 h2/ainis... Renart Sinned 5 e v




Convenient listing of sent/unsent reports

The following steps will show how to setup an administrative report that lists reports grouped by signed/unsigned, and then
by sent/unsent categories.

LJ @ Frint Reports BB Send Reports M Preview Reparts

Resuit
Signed Raepart Sent Patient hame Refernng Physican Name: Ce Physoan(s) Name
& (2 Groups of Signed)

B Report Unsigned (1
i

Groups of Report Sent)

..

--Ri Repart Not Sent Zmmer, Andrev
-~ Report Unsigned Re=pork Mot Sent 123, 123
= ! Fueport Signed (1 Groups of Report Sant)
- Report Signed Report Sent Doe, Jane ith, Tam
- Report Sgned Report Sent Janeits, Wayne patrisan, Edward |

Select Reports List

On the main toolbar click on Tools then Admin Reports.



szools Window Help

Worklist Manager
DICOM Durnp
PACS View
CD/DVD Burning

LM 0= [ 1 |

Phiob of QGE2EFH

Benchmark

Thumbnails

o

Manage Roles

Manage Users

Patients
Insurance Plans
Physicians

Diagnoses

E

Data Import

Admin Reports

Waorklist
System Cenfiguration

Scheduler

B
B

Site Preferences
Export Marmmography Data
Mammography Report Sections

fo OB &

Show Shared Items

Options

Ctrl+F

Ctrl+W
Ctrl+D
Ctrl+H

T T T Te———

Click on the new report button.

B eLeBAI
[#3 workist xIBSearchF
L@ 7|

T{Add Admin Report]

test

Select Reports List.



|LupaLpan1L

M

Select one default template and edit to create & new report:
Charge Aging List

Payment List

Insurance Plan List

Procedure List

Physician List

Patient List

& Edit

Select Columns

From the Admin Report Template dialog, drag Patient Name, Referring Physician Name, and Cc Physician Name to
the top right text box, and drag Signed and Report Sent to the bottom right box.



i Admin Report Template
— Column Candidates Indude the following columns in the report
1 Patient Sex Patient Name
N Patient ID Referring Physician Mame
Signed By Cc Physician(s) Name
Waord Count
Line Count
Month

Referring Physician NPT
Referring Physician Cloud UserMame
Referring Physician Fax Mumber
Cc Physician(s) MPI

Cc Physician(s) Cloud UserMName
Cc Physician(s) Fax Mumber
Accession ID

DOB

Transcribed By

Report Title

Report Category

Crested Date

Signed Date

73]

roup-by the following columns

Signed
Report Sent

Click on the Open button.

Search

Click on the Search button, and the reports will be retrieved and grouped by first Signed/Unsigned then by
Report Sent/Report Not Sent attributes.

After searching for reports, in the table multiple reports can be selected, by holding the shift or control button
down and clicking on the table rows.

Selection with Control button

Holding down the control button, you can select individual rows:



j Print ” B Export ” & Print Reports ” ) 5end Reports ” &8 Preview Reports

Result

:I Transcribed By
(1 Groups of Transcribed By)

b

ator, System

Selection with Shift button

Holding down the shift button, you can select consecutive rows:

Patient Name

Janette, Wayne
123, 123

Report Category Signed By

Final Report

Zimmer, Andrew

2

©26,2017) = ] ﬁ PACS View x] Search Admin Reports. .. x] unsigned reports u]! Patient Chart: Zimmer, Andrew =

et | [ Bevot | [ Gemtrepars || ) sendrepors || s Previen Reports |

Result

(1 Groups of Transcribed By)
1By

sirator, System

Batch Preview

After reports are selected, pressing the Preview Reports button

reports to be previewed one page at a time.

Patient Name

Janette, Wayne

123, 123

Zimmer, Andrew

Doe, Jane

Report Category Signed By

Final Report
Draft

Preview Reports
’ B peven will allow all of the selected




& |2 2t bfow w | [00%  o[% EHEBTTE

Examination Report

021812015 10:45:00 AM Phane:
COTILLARD, MARION Patient ID: 10001
Patient Nami: PTYTY, FIRD
Date of Birth:
Fax Number: Sex: F

RADIOLOGY REPORT

DATE OF EXAM: 021182015

PATIENT NAME: PTYTY, FIRD DATE OF BIRTH:
MR#: 1000108

ORDERING PHYSICIAN: Manon Cotillard

CLINICAL INDICATION:

STEP1:

M

FINDINGS: This hhtudy is performed in a 16 sdddlififfce multidetector Lightspeed scanner. Spiral
images from lower neck down to the upper abdomen following administration of 100 cc of lsovue-300
are taken. The mediastinal, pulmonary and bone windows evaluated. There is no older study available
for comparison, In different anatomical structures of the thorax, the following findings noted:

Heart, pericardium and thoracic vasculature: Normal size of the heart is seen. There is no filling defectin
cardiac chambers. No pericardial effusion is demonstrated. Mormal size of the aorta and pulmanary
artery as well as their major intrathoracic branches seen. No aneurysmal dilatation of thoracic aorta
demonstrated.

Mediastinum, pulmaonary hila and airways: Normal size of the trachea and main bronchi with no
intraluminal filling defect seen. No hilar or mediastinal lymph node enlargement is demonstrated.

Lung parenchyma: There is no visible masses, nodularities, congestion or lobar atelectasis. No CT

Jalo bond Nl

Page 1/2

Batch Print

Print Reports
Once reports are selected, pressing the Print Reports button will print all of the selected

reports.

E}iort E%Prhtﬁ.eportsm £} Send Reports “ &8 Preview Reports ]

Result

] Transcribed By Patient Name Report Category
{1 Groups of Transcribed By)

] = Janette, Wayne Final Report
123, 123 Draft

Zimmer, Andrew Draft
Doe, Jane Final Report




Batch Send

. i+ Send Reports

Once reports are selected, after pressing the Send Reports button & , the selected reports are
inspected for any drafts.

oot | | & PrintReports || 52 send Reports _]ﬂ &8 Preview Reports |

" [ Result

] Transcribed By Patient MName Report Category

. (1 Groups of Transcribed By)

] . Janette, Wayne

123, 123

Zimmer, Andrew
Doe, Jane

If drafts are included in the selection, a notification dialog will appear. Displaying the draft reports that will not be

sent.

The selection includes unsinged reports. Only signed reports will be processed and sent.
Saying Yes will move forward with whatever is shown.
The following reports will be sent:

Final Repart
Draft
Draft
Final Report

Doe, Jane_Radiology Report_06_07_2012.pdf
Wayne, Janette_Radiclogy Report_06_22_2012,pdf

The following reports will not be sent because they are draft reports:

Zimmer, Andrew_Radiology Report_ 06_07_2012.rtf
123, 123_Radiology Report_06_21_2012.rtf

Do you want to continue?

[ OY= | @ |

Draft reports cannot be sent. Reports that cannot be sent are displayed in the bottom text field. Clicking yes will

remove these reports from the selection.




B oot || & printreports || ) sendReports | & preview Reports

Result

:I Transcribed By Patient Name Report Category Sigr
. {1 Groups of Transcribed By)

:I . Doe, Jane Final Report
: Zimmer, Andrew

— . 123, 123

Janette, Wayne Final Report

@ The selected reports will be sent

i ok || Cancel

Notification appears once all the reports have been processed.



Doe, Jane
Fimmer, Andrew

Final Report

Administrator, System

123,123
Janette, Wayne

Final Report

Administrator, System

(i Rreport sent &

For mere information, please view the Report Delivery Worklist

Tools-»Works

Logged in as admin [@ & EY @ a

[

=




Spelling Dictionary Configuration

H @& &8 B 4 & & & 0O

Connections Display User Interface Scheduler Patient Chart Voice Recognition Report SpeechMike Installation Site Preference

General | Macro Editor | Spelling Dictionary Editor |

fibroepithileal

o\N&

The Report Options Tab allows for the configuration of adding, deleting, or modifying words into the IGPlatform Spelling
Dictionary.

This is the configuration page for adding new words to the spelling dictionary so that future reports will not throw a red flag
for that particular when a spell check is triggered on the report.




Report General Options

H @ 8 B &4 &8 &

Connection Display User Interface Scheduler Patient Chart Voice Recognition Report Dictatior

General | Macro Editor | Spelling Dictionary Editor | RIS-Driven Workflow

Report Template

[]€hoose Default Radiology Feport Template:

Advanced
External Data Report Template

v
Default Object to Resolve Template Fields
Order [] Always ask when creating new template
Default Sort Column
Created ]
Default Sort Order
Descending ¥

Default Report Template Selection Rule
[]Use automatic report template selection

Report Signature
[ Display Sign Dialog, Even If There Are No Patient Letters To Sign.

The Reports Options Tab allows the user to be able to configure the below option(s):

Default Radiology Report Template

The user (radiologist/transcriptionist) has the option of choosing a default radiology report template when double-
clicking on a study. This is a convenience preference for the user who uses the same template most of the time and
would like to by-pass the template choosing process.

External Data Report Template

Used in conjunction with an inbound HL7 configuration, this configuration allows the system to be configured with a
pre-made report template that has an auto-field of an external RTF file coming from an inbound HL7 message.
Important: RTF is the only file format accepted for this type of configuration

Default Sort Column

The user (radiologist/transcriptionist) has the option of choosing a default column to sort radiology reports. The default
sort column can be the report date creation , the report title or the report category. This configuration is applied to the
radiologist workspace reports and to the Order reports and letters.

Default Sort Order

The user (radiologist/transcriptionist) has the option of choosing a default order to sort radiology reports. The default
sort order can be ascending or descending. This configuration is applied to the radiologist workspace reports and to the
Order reports and letters.

Default Report Template Selection Rule
The user (radiologist/transcriptionist) has the option of choosing to use an automatic report template selection. This
configuration is applied to the Order reports and letters.

Report Signature
The user (radiologist/transcriptionist) has the option of choosing to display a sign confirmation dialog for Patient letters
even if there is no letter to sign.



Macros

H @& #5 B

Connections Display User Interface Scheduler

Patient Chart

Voice Recognition

=

Report

SpeechMike Installation

i

Site Preference

| General | Macro Editor | Spelling Dictionary Editor|

o N &

|

Name ’ Shortcut Autotext

findings CTRL+2 - findlings
| history CTRL+3 Jhistory
|impressions CTRL+1 ST

The Report Options Tab allows for the creation, deletion and modification of macros.

For more information on macros, please refer to Report Management: Macros.




RIS-Driven Workflow

H @ 8 B &4 38 &

Connection Display User Interface Scheduler Patient Chart Voice Recognition Report

General | Macro Editor | Spelling Dictionary Editor | RIS-Driven Workflow
Studies Worklist
[ ] Open Patient Chart Tab When Creating/Dictating New Report

Patient Chart Tab To Open

Procedures

Set all procedure status to be ReportVerified in the same order, when sign one repaort
Reports & Letters Worklist
[] Open The Report In Report Dialog Instead OF Patient Chart.

Open The MNext Unsigned Report After The Report Is Signed

The RIS-Driven Workflow Options Tab allows the user to be able to configure options for streamlining their productivity using
the RIS and reporting.
They are able to configure the below option(s):

¢ Open Patient Chart When Creating/Dictating New Report
The user has the option to open the available Patient Chart History Tabs when creating or dictating a new report.
¢ Patient Chart Tab To Open
If the previous option has been selected, the user has the choose what tab of the patient chart will be opened.
¢ Set all procedures status to be Report Verified in the same order, when sign one report
The user has the option to define that when a report will be signed, all the order procedures status will be changed to
Report Verified.
e Open The Report In Report Dialog Instead Of Patient Chart
The user has the option to display the reports and letters in a dialog instead of displaying it in the patient chart.
¢ Open The Next Unsigned Report After The Report Is Signed

If the previous option is selected, the user has the option to automatically open the next unsigned report after he
signed a report.



ImageGrid Server Settings

The Connections panel allows users to view connection information, as well as to modify user preferences (i.e. prefixes
(patient and order), search limits and auto-saving of scanned documents) and workstation preferences (i.e. scanner, default

printer and label printer)

Note:Contents may vary depending on the product permission settings

E%ﬁll I%I%&IE

User . Voice R.. " Dictation &.. Marnm. . Site P,

ImageGrid Server Settings | Download Settings | User Search Settings | User Account Settings
Server Address
192, 168.40.217
Limits
Workflow View ASTRA Lookup Search
100 w | (100 W

Prefives
Patient MRMN Accession Mumber

Devices
Default Printer
Microzoft ¥PS Document Writer w

Label Printer
Microsoft XPS Document Writer w

Scanner Resolution (dpi)
w | | 100 LY

[] Auto-Save Scanned Attachments

Support

[ Allow Automatically Uploading Logs To ImageGrid Server

< >

& oK Cancel Help

User-based Settings

With this panel, users will be able to change the patient MRN prefix and/or accession number prefix. This means every new
patient and/or order's corresponding field will have a preceding value inputted dynamically. A user can limit the number of
results returned for Workflow View and for ASTRA Lookup Search. The choices for search limits are 100, 200, 500 and 1000.

Workstation-based Settings

Users also have the ability to set the default printer, label printer and/or scanner. For scanned documents, they can also set
the user-based preference of auto-saving the scanned document upon creation. They can also set the default resolution (dpi)
value for the specified workstation.



User Account Settings

The User Account panel allows users to modify user account information.

[ [
H @ 5 B & Kl & g O
Conneciions Display User Interface Scheduler Patient Chart Voice Recognition Mammography Repart SpeechMke Installation Integraticn

Site Freference

| imageGrid Server Settings | Downlad Settings | User Query Settings | User Account Settings |
Change Password

Current Password

S |
Newe Password

Canfirm Mew Pasaword

Bl (wtbne]

[ @x |[ @cncd || e |

From here, the user can change their password. The change will be applied the next the user logs in.



Keyboard Shortcut Settings

The keyboard shortcut settings panel allows users to add, edit and remove keyboard shortcuts.
The keyboard shortcut settings panel can be found at Options panel - User Interface - Keymaps:
Note:Contents may vary depending on the product permission settings

H @& 5 & @& @

Conneckion Display User Interface Report Dictakion & Transcription Inkegration

Keymaps | shuttle PRO | Mouse Configuration | Initial Configuration || Right Click Menu || Toolbars

—-i) Tools A
—_;l Attachment

i) Add File Attachment

[y Create Report

Motes
g Show Reports

=I-\) G5PS
: @ Save Annotations (GSPS)
@ Quick Save Annokations (GSPS): Chri4+0
% Save As Secondary Capture
=1} Generic Ohject
: 5% Open Inbox
g?; Show Shared Items
=) Geomettic Operations
\_-E Toggle True Size Made
BT Calibrate: Ctri+alk+C
=7, Flip Horizonkal
&7 Flip vertical
ﬁ' Resek Image Settings
48 Rotate |sft 90 Degrees
“-H Rotate right 90 Degrees
=13 Image Filters
1 Enhance with CLAHE
-1 Trert
=) Image Overlays
4Gy Us Region Calibration
B show Current Reference Line
E, Showe Reference Lines Range
3 ShaweiHide Ruler bt

Shorkcuk: 0O Use kevboard cursor keys to scroll images on

general radiology cases and RT 30 cases

On this panel, users will see a tree structure which list all functions grouped by categories. By choosing a function, users can
add/edit/delete shortcut for it. Users can also search for a particular function by typing the name in the "Search actions..."
box.

Add/Edit shortcuts

On the shortcuts setting panel, users can add/edit keyboard shortcuts by choosing one function and clicking the “Change”
button.

Certain key combinations are prohibited.

Each shortcut can be assigned to only one function. If users try to assign an existing shortcut to a new function, this operation
will be denied and a warning message will pop up.



O @ 8 & & @

Conneckion Display User Interface Repott Dictation & Transcription Inkegration

Keymaps | Shuttls PRO || Mause Configuration | Iitial Configuration | Right Click Menu || Toolbars |

=) Tools

=9 attachment

Add File Attachment
@| Create Report

Motes
|y Show Reports

=3 53PS
; ﬁ Save Annotations (G3PS)
ﬁ Quick Save Annokations (GSPS): ChriHG

apkure

=29 Generic Object

; ,,5‘?; Open Inbox

Frry E_’P Show Shared Items
[=-IC) Geometric Operations

: @ Toggle True Size Mods
= Callbrate: CrloAlkec | Shorkeut: |Cerl+shift+F] |

2, Flip Harizontal
L7 Flip Vertical

@ Resek Image Settings
48 Rotate lsft 90 Degres: OK l [ Cancel ]

=13 Image Filkers

- Enhance with CLAHE
& Invert

=179 Image Overlays

g U5 Region Calibration

[ Add Shoricut

Show Current Reference Line
B show Reference Lines Range
1 showHide Ruler

3

Shortout: Change Remove Use kevboard cursor keys to scroll images on M
| I 0 [ Reset |

general radiology cases and RT 30 cases

Delete shortcuts

On the shortcuts setting panel, users can remove keyboard shortcuts by choosing a function and clicking the "Remove"
button.




Shuttle PRO Keypad

The Shuttle PRO Keypad settings panel allows users to customize the Shuttle PRO Keypad.
The Shuttle PRO Keypad settings panel can be found in the Options panel - User Interface - Shuttle PRO:

Note:This panel will be disabled if you don't have Shuttle PRO Keypad installed on your workstation.

H @& Bf & @& @

Connections Display User Interface Report SpeechMike Installation Integration

Keymaps | Shuttle PRO | Mouse Configuration || Initial Configuration | Right Click Menu | Toolbars

Actions

(=) Edit
+-{ 3 File
#-) Help
1B Magnification +J System
=+ Toals

Clear Annotations sk I Annotate Ellipse +-[3) GRS
s d #-[[5) Generic Object

CQuick Save Annokations... @—- — ; Annotate Line - ) Geometric Operations
Close Study & % Pan HD Image Fiters
-3 Image Overlays
-2 Kev Image
-|2) Measurements
“[ ) Mouse Modes
) Printing
H-(3) Study Layout
H-(3) Study Lifecycle Management
< Cine: Chrl+C

B copy to Cliphoard
% picom bump
; - P G Motes
Resek Image Settings ‘Q )_-E Maninize/Minimize View. . E.E Thumbnails
Show/Hide Angles &) & Cine -3 Utilities

+-{7) Window

Mark. as Read and Ope... ﬁg——* — 1 Window/Level

Page Up B5—— = £F Page Down

B 8 8 e e

Use Defaults

In this panel, users will see the list of functions grouped by categories on the right side. A diagram of the keypad is shown on
the left side.

Assign a function

In the Shuttle PRO Keypad settings panel, users can assign a function by dragging it from the right side list and dropping it into
a slot in the diagram.

Remove a function
Users can remove an assigned function by dragging it off the slot.
Reset to default settings

Users can set the Shuttle PRO keypad to its default settings by clicking the "Set to Default" button.



Legal Notices, Copyright Information

ImageGrid™ is a registered trademark of Candelis Inc.

This document may not be reproduced, redistributed or altered without the express written consent of Candelis Inc.



Using ImageGrid RIS
ImageGrid RIS user accounts are defined according to “Roles”, which define the rights and level of accessibility that an

account has within IGRIS. Five of the most commonly used Roles will be explained in the following section. Each of these roles
may be configured to have unique or overlapping levels of access depending upon the needs of your infrastructure.

ImageGrid RIS: Administrator

The Administrator is responsible for the configuration of the system and generally in charge of the users of the system. This is
the only role that, by default, has all permissions enabled at all times.

ImageGrid RIS: Front Desk

The Front Desk Role will typically have multiple responsibilities: Patient profile entry, Order confirmation, & patient arrival &
confirmation, and insurance verification.

ImageGrid RIS: Technologist
The Technologist role will be responsible for updating the status of procedures, appending reports or notes where necessary.
ImageGrid RIS: Radiologist

The Radiologist role will have almost complete access to the workflow, including, dictation and transcription features, as well
as access to patient profiles, & previous procedures.

ImageGrid RIS: Transcriptionist

The Transcriptionist role will have access to the radiologist’s dictation data, and access to the structured reporting features of
IGRIS.

The following illustrates an account/role layout for IGRIS:

Front Desk | Scheduler | Technologist | Radiologist | Transcriptionist
Access Scheduler interface | X X X X X

Change Scheduling X
Create Patient profile
Create Patient account
Delete patient

Create Orders

cancel order

Delete order

Insurance ver.

Add Procedures
Change Procedure State
Delete procedure
Cancel procedure
Create Appointments
Cancel appointment
Create Attachments
Delete Attachments
Modalities

Modality Schedules
Access Worklist
Creating Notes
Structured Reports
Using Dictation

Fax Services

Scanned documents
Import Documents
Export Documents
Reading Studies X
Creating Tasks X

X

X ([>

DX XXX XX XX XXX [ X | X | X

XX XX

XXX XXX XXX XX
x| X
x| X

XX
XX

XXX |X
XXX X

X ([>x

XX |X|X
XXX




Site Security

Administrators will have the capability to enable/disable site security options. These options include inactivity timeouts,

maximum login attempts, minimum password lengths and password expiration length.

Conne... Dis... User Inte...

oo Boa &
Sche... R...

Patient ... Voice Reco. ..

Dictation & Trans... Integr..

Site Security Policy | Site Search Settings | Gncology | Prefixes | Technologist Workflow |

General

[[] Logout when inactive for minutes
[ Maximum failure login attempts l:l times

["] Password expires after 15 « |days

Password Strength
Strength Lewel

[] Minimum password length l:l characters

[ Must have a minimum of l:l number(s) [e.g. 0-9]

[ Must have a minimum of l:l uppercase letter(s)

[ Must have a minimum of l:l non-alphanumeric symbol(s) [e.g. @,#%,8, etd]

User Accounts
[] Automatically Set Default Password When Creating New User

@ ok

| @l || Enen




Technical support Contacts

Candelis Inc.

4701 Von Karman Ave, Suite 200
Newport Beach, CA 92660
support@candelis.com

800-800-8600

949-852-1000 (outside the United States)



User Management

e User Authentication

* Roles
o Role Configuration
o Authorization

* Users
o User Configuration
o User Preferences



Facilities
Facilities are artifacts used to designate a location where resources are located, and imaging procedures are conducted.
Configuring Facilities

% System Configuration x L

Modifiers % Pathology Code ﬁ Procedures g Providers % Report Templates ﬁ Resources
@ Biling Server % Facilities [_B Fax Server Fee Schedule @ Follow-up Recommendations E Mammograph

dmoBe

Name Description Resources Enabled
Candelis First Oncologist Yes
IMAGING FACILITY MR, MAMMOGRAM, CT, US, X-RAY, NUCLEAR MEDICINE, DEXA  |Yes

1. Log into IGPlatform as an administrator.
2. Navigate to Tools System Configuration (or CTRL+D) to access system configuration.
3. Navigate to the “Facilities” Tab.
4. To add a facility

a. Click the "Add New Facility” button.<)

b. Specify the name of the facility.

c. Specify the color, description, logo, and contact information (if applicable).

d. Click the "Save" button when completed. B
5. To edit an existing facility

a. Select an existing entry to edit.

b. Click the "Open Facility" button.E2

c. Edit any fields.

d. Click the "Save" button when completed. B
6. To delete an existing facility

a. Select an existing entry to delete.

b. Click the "Delete Facility" button.®

c. A warning dialog will pop up asking you “Permanently delete Facility?”

Click “Yes” if you want to permanently delete this facility. Otherwise, click “No”.

7. To disable an existing facility

Note: By setting a facility to be disabled, you will not be able to use it to create or modify data. Moreover you can
disable a facility only if its resources are all already disabled.

a. Select an existing facility which is enabled from the facility table.

b. Click "Disable" button from the table's toolbar@.

c. Click "Yes" in the pop-up dialog to disable the facility. Click "No" to cancel the operation.
8. To enable an existing facility

Note: By setting a facility to be enabled, you will be able to use it to create or modify data again.

a. Select an existing facility which is not enabled from the facility table.
b. Click "Enable" button from the table's toolbar@.



Fax Server

Configuring a Fax Server

Fax Server

Fax Server

Choose fax server:

Active Fax Server w 1]

Active Fax Server

IP Address Fork Mumber
192,165.200,123 234

User hNarne Password

4 L1 1]

1. Log into IGPlatform as an Administrator
2. Click the ”System Configuration” button and the “Fax Server” tab
3. To add a Fax Server
a. Select the fax server (Active Fax Server, or MyFax server)
b. Enter the IP address of the device
c. Enter the Fax server’s Port number
d. Enter the user name and password of the fax server
e. Click “Save” to save the configuration
f. Click “Test Page” to send a test fax page



Physicians
Physicians are artifacts used to designate the radiologist or specialist conducting diagnoses for a procedure.
Configuring Physicians

-f‘g Seach f.’:‘va'scnm =
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1. Log into IGPlatform as an administrator.
. Navigate to Tools->Physicians
3. To add a physician -
a. Click the "Add Physician” button.iz»
b. Enter the Physician’s Name.
c. If applicable, enter the physician’s NPl and UPI numbers, Tax ID, State License Code, Company Name, Provider,
and Remark.
d. Enter the Physician’s Tax ID, State License, Code, Company Name, Provider, and Remark (if applicable)
e. If applicable, use the drop-down list to indicate the physician’s specialty.
f. Under Report Delivery, specify the preferred mode of report delivery.
g. Click the "Save" button when completed. B
4. To edit an existing physician
a. Select an existing entry to edit.
b. Click the "Open Physician" button.E2
c. Edit any fields.
d. Click the "Save" button when completed. B
5. To delete an existing physician
a. Select an existing entry to delete.
b. Click the "Delete Physician" button. &
c. A warning dialog will pop up asking you “Permanently delete Physician?”
Click “Yes” if you want to permanently delete this physician. Otherwise, click “No”.
6. To print physician information
a. Select an existing entry to print.
b. Click the "Print Physician" button. S
7. To disable an existing physician

N

Note: By setting a physician to be disabled, you will not be able to use it to create or modify data.

a. Select an existing physician which is enabled from the physician table.

b. Click "Disable" button from the table's toolbar@.

c. Click "Yes" in the pop-up dialog to disable the physician. Click "No" to cancel the operation.
8. To enable an existing physician

Note: By setting a physician to be enabled, you will be able to use it to create or modify data again.

a. Select an existing physician which is not enabled from the physician table.
b. Click "Enable" button from the table's toolbar@.



Report Templates
Configuring Report Templates
E

E Biling Server E Fadilities @ Fax Server ' Fee Schedule E Follow-up Recommendations D Mammography Report Sections % Medical Supplies ]
E;,: Modifiers é Pathology Code $ Procedures E Providers I% Report Templates T Resources D Static Values m Validation

{dBdae
Template Tite Creation Date Created By Category Enabled
03222011 Administrator, System Radiology Report
LS ABDOMEN 03/21/2011 Administrator, System Radiology Repart Yes
CT CHEST 03/22{2011 Administrator, System Radiclogy Report Yes
CT CERVICAL SPINE 03/22/2011 Administrator, System Radioloay Report Yes
1. Log into IGPlatform as an administrator.
2. Navigate to Tools System Configuration (or CTRL+D) to access system configuration.
3. Navigate to the “Report Templates” Tab.
4. To add a report template

a. Click the "Add Report Template” button.<)

b. Specify the title and category, if applicable.

c. Make a new report template.

d. Click the "Save" button when completed. B
5. To edit an existing report template

a. Select an existing entry to edit.

b. Click the "Open Report Template" button.E2

c. Edit the template and category.

d. Click the "Save" button when completed.
6. To delete an existing report template

1. Select the desired template to delete.

2. Click the "Delete Report Template" button. &

3. A warning dialog will pop up asking you “Permanently delete Report Template?”

Click “Yes” if you want to permanently delete this report template. Otherwise, click “No”.

7. To disable an existing report template

Note: By setting a report template to be disabled, you will not be able to use it to create or modify data.

a. Select an existing report template which is enabled from the report template table.

b. Click "Disable" button from the table's toolbar.

c. Click "Yes" in the pop-up dialog to disable the report template. Click "No" to cancel the operation.
8. To enable an existing report template

Note: By setting a report template to be enabled, you will be able to use it to create or modify data again.

a. Select an existing report template which is not enabled from the report template table.
b. Click "Enable" button from the table's toolbar@.




Dictation and Transcription

Introduction

Two of the most interactive features in IGRIS are its Dictation and Transcription services, which are made available for
Radiologists and Transcriptionists for the recording of diagnoses, and for the construction and retention of formal reports
illustrating the physician’s findings. In order to properly operate both functionalities, an IGRIS workstation must have the
following configured for use.

For Dictation and Transcription Services

® One Phillips® SpeechMike™ Pro-Plus Dictaphone, with recording and playback capability
* One local or network accessible printer (for structured reports)

By default, dictation services are available to procedures which are either underway or have been completed, but not
reported. This is to ensure the integrity of the RIS workflow. When activated the IGRIS will retrieve all recorded dictations
made for the corresponding procedure, organized by date.



Dictation & Transcription Device Setup
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The Dictation & Transcription Options Tab consists of the setup of the Dictation/Transcription Device Control interface.

The "Install"/"Re-install" button will download and install the necessary components from the ImageGrid to allow the
platform full control over the Phillips® SpeechMike™ microphone for dictation, as well as the Phillips® FootPedal for

transcription.

It also includes configuration of:

1. Incremental rewind and fast-forward settings (in seconds) for the Phillips® FootPedal.

2. Auto rewind settings when user playback after pause

3. Setting for overwrite the succeeding audio data during recording

4. Setting a record mode lock



Dictation

To create a dictation

P~ w

. Radiologist logs into RIS and retrieves procedures that have just finished in Workflow View; these are indicates by the

status “Technologist Completed”.

. Select the study and click on "Dictate/Create New Report" & button, and then on "Dictate New Report" (or double

click on the study) to create a new dictation. This will open the dictation creation workspace.

Title
kest_09-19-2012_03:15_PM wav

Total Time: 4.0 Time Elapsed: 1.0

J
[©] o] K] [ [ (od] [ ©

. When ready, use the Dictation trackball to click on the record button (yellow circle on the far left).

Follow the instructions included with the Dictaphone for making a dictation.

. The waveform interface indicates the fidelity of the recording being made; the more pronounced the waveform is, the

greater the level of recording fidelity being made.
Try adjusting the volume or distance between the Dictaphone for preferred results.

. While in the recording state, the record button becomes the "Stop" button (blue square). Click the stop button to end

dictation.

Apply the “Play” button (yellow triangle) to playback the recordings just made. The play back speed can be adjusted
through player speed slider

While playing back dictation, the play button becomes the "Pause" button. Click the pause button to halt the play back.
Once paused click the play button to resume play back from the point where play back was halted. When resuming the
playback, the system can optionally rewind a specific number of second

Apply the “Delete” button (red X) to delete part of the audio data.

In the event that fairly long dictations are made, the Dictation Window provides Fast-Forward, Forward, Reverse, and
Fast-Reverse capability. This is especially useful in situations involving multiple dictations for a complex procedure, or
where it is necessary to rapidly sample and search through saved dictations.

To save a dictation, click the “Save” button or CTRL+S key combination.

Dictation Management

When user tries to create a new dictation for a specific procedure (not "All procedures"), a warning will pop up if a dictation
already exists. User can choose to edit it or create a new one. Creating new dictation will delete that existing one.



Transcription

To create a radiology report from dictations

As part of the RIS workflow, IGRIS includes services for the creation and attachment of radiology reports (basically
transcriptions of dictations made in the previous steps). This service permits the transcriptionist to locate and playback
dictations for completed procedures, and to produce custom reports for later review and approval and appending to the
patient’s records.

1. Transcriptionist in RIS opens the Workflow View and locates completed procedures under the state “Dictation
Completed”; this indicates that its associated studies have been examined and a dictation was already made for it by
the radiologist

2. From Workflow View, the transcriptionist can select a study and click on "Create/Dictate New Report" & button, and
then "Create new Report (Choose Template)" (or double click on the study) to open the report creation workspace.

@ Workflow View = System Configuration x] A Users x @ Roles = IE PACS View x]

Category Status Technologist Completed Date

Studies w | [ALL E Today W

Facility Resource Type Resource Radiologist
ALL w | |ALL ALL W | |ALL

B Search Reset

i | a4 @ % By Dictate New Report EsUE IW‘
~ Status % [ Create New Report (Choose Template) Accession Number Due Date Patient Mame MRN Cod
— IFTAGLMG CACILLT T 22 RO Jul 08, 2015 11:00 AM PTYTY, FIRD
IMAGING FACILITY22 RESOURCE Jul 08, 2015 11:00 AM |PTYTY, FIRD PRO3

. Edit the title of the report (it will be printed at the header)

. Select an appropriate font, and alignment from the buttons below.

. To preview the page(s) click the ”Print Preview” button k&

. To proceed with Report creation, click the “Save” Button. This action will save the Report.

. To import images into the report, click the “Import Images” button.EH

. To take screenshots of the other workspace monitors, click the “Insert Screenshots” = button.

0o NOUL B~ W

The Report Editor can be used by the Transcriptionist to transcribe the radiologist’s dictations into a report; it permits the
user to preview the current contents of the report. Macros are also available.

=]
Within the panel are a set of buttons for editing the document and for applying signatures.

The first sets of buttons are for the application of electronic signatures. IGRIS permits structured reports to be converted into
PDF format; wherein electronic signatures may be applicable.

The editing workspace is designed to structurally resemble how the reports will be created, with sections for the patient’s
history, the Physician’s findings, examination techniques applied, and the Radiologist’s final impressions. Within each of these
sections, the transcriptionist will enter the report’s contents using the radiologist’s dictation as the primary source.
Depending upon the size of the dictation, the report may contain multiple pages. It is also within the panel that the
transcriptionist may attach the report to the patient’s study. Also, the user rights for the application of electronic signatures
can be restricted through the System Configuration interface, thus permitting only the Radiologist or other authorized person
to approve the reports.



Voice-Activated Platform

A voice-activated platform allows the user to issue commands by voice, eliminating the need for a mouse and keyboard for
portions of the workflow. This page will explain the concept of a Context and the available commands for each type of
context.

Contexts

A context is the platform's current state. The context will drive the available commands for the user at the moment.
There are a handful of contexts in the platform. The platform is context aware and will update the Available Commands
accordingly when the context has changed.

Below is a table outlining the contexts within the platform:

Context Definition Active
Default Represents the home-base for the context When there is no other context active
manager.

Studies Represents the meat of the radiologists workflow When glthgr the RIS St‘,‘d'es Worklist or
PACS View is open and in focus

Report Delivery Sending reports via Fax or ASTRA When Fhe Report Delivery Confirmation
Dialog is open

. - . When the Report Sign Confirmation
Report Signature Signing radiology report
P 'ghaty '8NINE radiology rep Dialog is open

Report Templates Choosing a report template to create new report ;/SV:SZ:he Choose Report Template Dialog

Report .E(.iltor (Voice Voice Recognition Mode. Dictating a radiology When the report editor is open and visible

Recognition) report

Rep'ort'Edltor (Voice Voice Activation Command Mode..OnIy o When the report editor is open and visible

Activation) commands are recognized. There is no dictation.

Available Commands

Below is a table outlining all the commands, their purpose, and in which context(s) they are available:

Command What It Does Context(s)
What Can | Say? §hows the user the commands that are currently able to be Always av?llable gxcept for B
issued. Report Editor (Voice Recognition)
Opens the RIS "Studies" Worklist. RIS License/Permission Default, Studies, Report Editor

Studies Worklist required (Voice Activation)

Default, Studies, Report Editor

PACS View Opens PACS View. Viewer License/Permission required (Voice Activation)

Opens the selected study with the Viewer, either from the

Studies Worklist or PACS View Studies

Open Study

Highlights the study above the currently highlighted study in the
Previous Study table. Studies
If no study is selected, highlights the last study in the table.

Highlights the study below the currently highlighted study in the
Next Study table. Studies
If no study is selected, highlights the first study in the table.

Opens the highlighted study with the Viewer and creates a new
report for the highlighted study: Selects the template that is
designated as the default radiology report template. Studies
Note: This command is only active if there is a report template
set as default (Tools - Options - Report)

Select Default
Template

Select Template Opens the highlighted study with the Viewer and creates a new | Studies, Report Templates
<Template Name> || report for the highlighted study: Selects the template




H designated by <Template Name>.

Show Templates

Opens the highlighted study with the Viewer and displays the
Choose Report Template Dialog for the user to choose a
template

Studies

Sends the report to the selected physicians, as seen in the

When the Report Signature Confirmation Dialog is opened, this
command will sign the report.

send Report Report Delivery Confirmation Dialog. Report Delivery
When the report editor is open and in draft mode, this . .
command will display the Report Signature Confirmation Dialog Report Signature, Report Editor
Sign Report " || (Voice Recognition), Report

Editor (Voice Activation)

Recognition Mode

Switches the context back to Report Editor (Voice Recognition)

Report Editor (Voice Activation)

Command Mode

Switches the context back to Report Editor (Voice Activation)

Report Editor (Voice Recognition)

Cancel

Cancels the current action that can be performed

Report Signature, Report
Delivery, Report Templates

User Interface

Command Recognition

When the user issues a command, the platform will provide feedback at the bottom right taskbar.

When a command is recognized, it will be displayed in dark blue and will remain there until the corresponding action has

been performed.

Show Templates —— | Logged in as

When a command is not recognized as valid, a dark red "Unknown Command" will be displayed.

Unknown Command

| Loggedin as|

What Can | Say? (Available Commands)

The "What Can | Say? (Available Commands)" page displays the current context's name as well as the currently available
commands under that context.

Examples below:

Studies Context (study highlighted)




: What Can I Say? (Available Commands) 4 =

Studies

“Open Study™
“Previous Study”™

"Next Study”

"Select Default Template”

"Select Template {Template Name} "™
"Show Templates™

"PACS View”

0 [ () R ) [ G

"What Can I Say?"

Helpful Information:

« What is displayed in the list above is what you can
currently say as a command.

= You can also click on the command to perform the
action.

= You can right click the "Available Commands" title bar
to undock/dock the window.

& You can also drag the "Avaiable Commands" title bar
to undock/dock the window or place it in another
location.

For more detailed help, press F1.

8 worklist =

Category T
(Studies .
Fadility R
’Candelis - ] [

(Do | [ @sae

B AP 70| %

Status Fz

Technologist Completed

Total: 5



: What Can I 5ay? (Available Commands) 4 =

[E3 wiorkist x| @B PACS Vie

Studies

«El| "Open Study”

CEl “Previous Study”

Bl Wext Study”

CE)| "Select Default Template™

CEl “Select Template {Template Name}"
Bl "show Templates”

CEl "Studies Worklist”

CEl "What Can I Say?"

Helpful Information:

& What is displayed in the list above is what you can
currenthy say as a command.

& You can also click on the command to perform the
action.

= You can right click the "Available Commands" title bar
to undock/dock the window.

Studies Context (no study highlighted)

AE Title |
[ ALL 4
Accession % ﬁ

[Rest ] [ ]

% E Acces
35
36
33

Status

27
40
25

LI

%ﬁ Acces

Status



: What Can I Say? (Available Commands) 4l x

Studies

"Previous Study ™
"Wext Study”

"PACS View"

€ (@ (@ (@

"What Can I Say?”

Helpful Information:

=« What is displayed in the list above is what you can
currently say as a command.

= You can also click on the command to perform the
action.

& You can right click the "Available Commands" title bar
to undock/dock the window.

& You can also drag the "Avaiable Commands" title bar
to undock/dock the window or place it in another
location.

[E8 workist x| @B PACS view x|

Category Technc
Studies ~ | |06/13,
Facility Resour
|candelis _rm

| B query l“ @ stans |

AP 70 6B Kk

Status

Fadlity



‘What Can I Say? (Available Commands) 41 x

BB workist x| EBPACS View x|

Studies

CE)| “Previous Study”
BN “Wext Study”
CEl "Studies workiist”

CE)| "What Can I 5ay?"

Helpful Information:

« What is displayed in the list above is what you can
currenthy say as a command.

= You can also click on the command to perform the
action.

= You can right click the "Avaiable Commands" title bar
to undock/dock the window.

& You can also drag the "Available Commands" title bar
to undock/dock the window or place it in another
location.

For more detailed help, press F1.

Report Editor (Voice Recognition)
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: What Can I Say? (Available Commands) 10 x

[#8 worklist = | Doe”John [Current] =

Report Editor (Voice Activation)

¢E) "Sign Report™
@ "Command Mode"

B "What Can I Say?”

Helpful Information:

« What is displayed in the list above is what you can
currently say as a command.

= You can also click on the command to perform the
action.

# You can right click the "Available Commands” title bar
to undock/dock the window.

& You can also drag the "Avaiable Commands" title bar
to undock/dock the window or place it in another
location.
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Additional Information

% Priar Reportsé

Current Attach

Category Title

Final Repart Doe, John_Radic
Final Report Doe, John_Radic
Final Repart Doe, John_Radic
Final Report Doe, John_Radic
Final Report Doe, John_Radic
Final Report Doe, John_Radic
Final Report Doe, John_Radic
Final Report Doe, John_Radic
Final Report Doe, John_Radic
Final Report Doe, John_Radic
Final Report Doe, John_Radic
Final Report Doe, John_Radic




Audio

Audio Level Indicator

The Audio level Indicator identifies a user's input through a voice input device. While in the recording mode, the indicator can
be seen at the right hand corner of the audio tool bar.

[IIIIIIIIIIIIIII

Audio controls
B 2 Y

1. Record Button

2. Rewind Button &

3. Play Button 3]

4. Stop Button

5. Forward Button @

6. Audio Wizard Button @1

Audio Wizard

Audio Wizard is a tool that can be used to adjust the audio to the surrounding environment. It is recommended to run the
Audio Wizard if there is a lot of noise or if your dictating environment has changed from the previous one.

Audio Wizard

Welcome to the Audio Wizard

The Audio Wizard will help you set up your audio system. Thiz is
important so that wour system iz able to recognize pou when you
speak.

M ake zure the microphone and the speakers are connected.

Input channel:
IicMicmphone [bwBroad, reHigh

Recording dewvice:
|5pechhikell

To continue, click Hest.

< Back I Mest = I Cancel Help




Command and Control

With the use of a few pre-defined commands, functionality such as navigation within a document (with the help of Jump
Points), selection of a word, inserting auto-texts etc. can be performed. Refer to the list of commands.

Jump Points

Jump Points created using the Report Creation Tool are used to navigate within the documents. Using Voice Recognition, a
user can say commands such as Next Field, Previous Field, Move to [Jump Point Name] to navigate within the document

Named Jump Points

Jump Points can be named. Commands such as Move to [Jump Point Name] or Jump to [Jump Point Name] are used to
navigate between named jump points.

Unnamed Jump Points

To navigate across jump points that are not named, commands such as Next Field or Previous Field need to be used.

Sample Report Template with Jump Points:

History: ...
Impressions:

Comments: ...

Macros
Macros can be inserted into the report using the Insert [Macro name] command.

Select and Correct

The Select and Correct feature lets you to select a word in the Control mode* and dictate over it in the Dictation mode**. To
select a word/phrase, use the command Select [Word/Phrase]. To select the next word which is already selected, use the
command Repeat Selection or say Select [Word/Phrase] again.

Use the command Control mode to switch to Control mode and the command Dictation mode to switch to the Dictation
Mode

NOTE

* Control Mode: Control mode is primarily for the recognition engine to recognize commands. In this mode there won't be
any Speech-to-Text conversion.

** Dictation Mode: Dictation mode is primarily for Speech-to-Text conversion. Some commands like Scratch That, Insert [Auto
text name], Navigation between jump points can be used in the Dictation Mode.



Voice Input Device

Various voice input devices can be used to work with Voice Recognition. The recommended voice input device to use Voice
Recognition is SpeechMike PRO. The buttons of the SpeechMike PRO are programmed to be used with Voice Recognition.




Introduction

Voice Recognition is primarily used to create reports using voice. 'Command and control' is also provided as part of voice
recognition to ease in document navigation and text editing capabilities.



List of commands

The following provides the list of commands that can be used with Voice Recognition:

Dynamic Control Dictation
it do?

Command suffix What does it do? Mode Mode
Text or

Select Selects the Text or Phrase Yes No
Phrase

Scratch That || -- Deletes the text until the last punctuation mark No Yes
Macro

Insert Inserts the text related that macro No Yes
name

Next Field -- Cursor position moves to the next jump point Yes Yes

Previous - . . .

Field -- Cursor position moves to the previous jump point Yes Yes
Jump point

Move to namzp Moves to the named jump point with that name No Yes

Control
-- Switches to the Control Mode Yes Yes

Mode

Dictation . N

! -- Switches to the Dictation Mode Yes Yes

Mode

Repeat If a word was already selected, saying this command searches for Yes No

Selection the next occurrence of the selected word and highlights it




Multiple Documents

A user can edit multiple documents at the same time using Voice Recognition. When two or more documents are open,
whenever a user switches to a different document, the voice recognition is performed on the opened document.



Voice Activation

A voice-activated platform allows the user to issue commands by voice, eliminating the need for a mouse and keyboard for
portions of the workflow.

The Voice Recognition Options Tab found in Tools - Options contains the "Voice Activation" tab, allowing the user to turn this
feature on or off.

O & of B &4 & & &

Connection Display User Interface Scheduler Patient Chart Voice Recognition Repart Dictation & Transcription

| Configuration I SpeechMagic Server Configuration | Voice Activation |

Voice Activation
Enable Voice Activation

The platform wil he enabled for Voice Activation. The user wil be able io dicisfe commands info the microphone and the platform will perform the corresp

The global command "What Can I Say?" will display the available commands that can be spoken.
Click Help " for further explanation...

Automatically display "What Can I Say?" after three consecutive Unknown Commands

¢ Enabling Voice Activation
The platform will be voice-activated. After a restart of the platform, the user will be able to issue commands to the
platform by voice into the microphone. There is a global command "What Can | Say?" which can be dictated, and this
will display the currently available commands that can be spoken.

* Disabling Voice Activation
The platform will not be enabled for Voice Activation. Voice commands will not be recognized.

Go to Voice-Activated Platform for a full overview



Voice Recognition Options

The Voice Recognition Options Tab found in Tools > Options can be used to select a SpeechMagic ConText. It can also be used
to configure SpeechMike button mapping actions for spoken commands (e.g. "Next Field" and "Previous Field").

e 22 . e
0 @ o a 2

Connections Display User Interface Scheduler Patient Chart Voice Recognition Repart Dictation & Transcription

Configuration | SpeechMagic Server Configuration|
Context & License

Voice Recognition Context
[R.E-.idj:::I-::»gyI -English U5 - 510,400 - Inst001 - ] Number of Licenses left for the selected ConText:0

SpeechMike Button Mapping Actions
Rewind Fast Forward
Default Action « | Default Action

Backup/Restore Voice Recognition Data
The Voice Recognition Backup will back up the folowing daiz from this VR -enabled Workstation:

& Lsermame Configuration
8 Context Assignmenis

& Context Adaptation Rights
& Context Data

8 Acousfic Reference Files

It is highly recommended for the user to back up the voice recognition data regularly.
In the event of a workstation failure, the system would not have to re-learn the user’s adapted data.

[7] Automatically Backup Voice Recognition Data Upon Logout
Display Backup Confirmation Dialog Upon Logout

[ B Bacwp H (] Restore ]

Q@ox || @cancel || [lHep |

Context

If a SpeechMagic user wants to use another Context other than the default context and if he/she was assigned more than one
Context on the SpeechMagic server, user will be able to select that Context.

SpeechMike Button Mapping Actions

Most of the SpeechMike buttons can be mapped to other actions, set to default by clicking "Use Default Settings" button or
set to recommended settings by clicking "Use Recommended Settings" button.
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Connection Display User Interface Scheduler Patient Chart Voice Recognition Report Dictation & Transcription Integration Alerts Mammo Tracking Site Preference

Configuration SpeechMike configuration  SpeadhMagic Server Canfiguration

[ |Sign Repert v
Cancel w
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Use Default Settings

| Use Recommended S'etlh'ngs

oK [ Cancel Helo

Backup/Restore Voice Recognition Data
SpeechMagicTNI stores user related data on the local workstation, this data maybe backed up automatically or manually.

Automatic backup

Two options are available:
e Automatic Backup Voice Recognition Data Upon Logout: System will perform a backup automatically when user logs

out.
¢ Display Backup Confirmation Dialog Upon Logout: System will ask if user would like to perform a backup.

Manual backup, and restore

Users may backup or restore data any time by pressing the corresponding buttons.



SpeechMagic Server Configuration

For a multiple-user Voice Recognition environment, there is a need for a central location that will act as the SpeechMagic
server. The benefits of this type of environment allow for the users of the system to go from one workstation to another
without losing any of their voice adaptation information. The Speech Recognition engine will have their information stored
centrally so that they are not tied to one machine.

The Voice Recognition Options Tab found in Tools - Options can be used to set up this central SpeechMagic Server.

H @& &8 B & & K &

Connections Display User Interface Scheduler Patient Chart Voice Recognition Mammography Repart

Configuration | SpeechMagic Server Configuration |

SpeechMagic Server URL
| eg., http://192. 168, 100. 100
SpeechMagic Server Port

User Name

User Password

¢ SpeechMagic Server URL
This is the IP Address of the central server.
¢ SpeechMagic Server Port
This is the port that will need to be open for the Platform to connect.
* User Name
The user name to authenticate with the SpeechMagic Server
* User Password
The password in correlation with the user name
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ImageGrid RIS

Introduction

The ImageGrid Radiology Information System (or IGRIS) is an expansion of the ImageGrid PACS appliance which provides
workflow management services for medical facilities such as imaging centers. This web accessible system enables radiologists,
technologists and office managers to monitor and update the status of their patients' appointments. It is also capable of
managing the steps preceding and following imaging procedures within the facility. Tools available for this system are:

e Order-based scheduling

¢ Patient profile management

e Custom Reports and template building tools

* Facsimile report delivery

e Custom Notes and attachments for any patient/procedure

e Custom scheduling for procedures

¢ Dictation services (via recording hardware such as a Dictaphone)
¢ Dictation/Speech Recognition services

¢ Document attachment/scanning services

* Modality worklists

¢ Full Integration with ImageGrid PACS

e Multiple roles: Provides unique access rights to patient profiles/procedures

This software system provides an imaging facility with a fully integrated Information Service to allow a radiologist,
technologist or transcriptionist to view a procedure, search and retrieve patient's schedule for a procedure, and organize the
search criteria by modality, facility, date, and physician. This information is used to retrieve pertinent studies from the PACS,
and view the studies within the integrated viewer.



Intended Use of Product

The ImageGrid Radiology Information System (IGRIS) is a workflow management system designed for use in a medical imaging
facility (i.e. hospital, Imaging center or Information Services center). This product is intended to be operated by persons
trained in its use, particularly for Radiologists, Transcriptionist, Order Entry, Front Desk and Technologists for creating, and
organizing appointments for medical Imaging procedures, as well as management of workflows, insurance and billing
information and for recording and transcribing physician dictations for particular studies. The IGRIS is not intended to be used
by end-users who have not been trained in the operation of the software system.



Minimum Product Requirements

For the Radiologist client (integration with Mammography Viewer)

¢ Candelis Mammography Workstation

For non-Radiologist client (No integration with Mammography Viewer)

Workstation: ” Desktop PC
Windows 7 64-bit Recommended
. Windows 7
gpstta;ﬁl.ng Windows 8
ystem: Windows 8.1
Windows 10
CPU: Intel Core 2 Duo 2.4 GHz or Better
Memory: 3 GB RAM
Free D.ISk 10GB
capacity:
Monitor: 19 1.600 x 1200 resolution / 32 bpp
monitor
Video Card: 128 MB PCl-e with DirectX support
Network Gigabit TCP/IP Local Area Network
connectivity: (LAN)
Site Installation: || ImageGrid PACS (preinstalled on site)
Internet Microsoft Internet Explorer Version
Browser: 8.0+ or Mozilla Firefox Version 2.0+

Notes: if the workstation is also used for visualization, please refer to the system requirements for the viewer in use.

Document Scanning and Attachment
Epson Workforce Pro GT-S50
Epson Perfection V33

Peripheral Hardware Components

Dictation/Audio

Philips® LFH3000 SpeechMike™ III Air
Philips® LFH3200 SpeechMike™ Il Pro

Foot Pedal

Philips LFH2320 Transcription Foot Control pedal

Software Components

Voice Recognition

SpeechMagic




ImageGrid RIS Initial Configuration

Prior to using IGRIS, it is necessary to create and edit settings for the system so that it complements the positions involved in
your facility’s Workflow procedures. The System Configuration Menu will permit you to create, update, or delete artifacts
such as facilities, resources, physicians, and procedures involved at your facility.

Role

Creating and Editing

User Accounts

Creating, Editing, and applying Electronic Signatures

Billing Server

How to use

Diagnoses Creating and Editing

Facilities Creating and Editing

Fax Server How to use

Follow-up Creating and Editing Note: This option is only available if Mammography Tracking module
Recommendations is installed.

HL7 Server How to use

Insurance Plans

Creating and Editing

Modifiers Creating and Editing

Physicians Creating and Editing, NPl and UPI Numbers
Procedures How to configure

Providers Creating and Editing

Report Templates

How to setup

Resources

Creating and Editing

Static Values

How to use

Validation

How to use




Introduction

IGOrders provides a basic set of features to manage orders and patient information. Tools available for this system are:

e Order Management

o Search and view orders

o View and modify order details
* Patient Management

o Search and view patients

o View and modify patient information
e Other Configuration

o Search and view procedures

o Search and view resources

o Search and view physicians



Order Management

Order List

IGOrders provides the capabilities to display a list of orders based on given criteria.

The Order List Window

Crder List

Search Criteria

Resource

From

Ta

Ll

v | |o1jo1jz010

| |otpatszot0

[

Patient Mame

Patient 10 Accession Murmber
| || I

Order Lisk

& mO

Status

| ’ Status‘] ’ .B Search ]

Date/Time Procedur. .. Resource Duration Accession # | Patient M...  Patient ID DioE

Tokal: O

Find Orders

® Click the Open Order List button [ on the main tool bar.
¢ Specify search criteria, including
o Resource
o Date Range
o Patient ID or Patient Name
o Accession Number
o Status:
= Scheduled
= |n Progress
= Completed
e Use the Query button to retrieve results.
* From the returned results, the following actions can be performed:
o Choose an entry from the returned results to open or delete an order.
o Click the Add Order button €. to add a new order.

Access Order Information

The Order Form



Crder

Patient
Patient MRM Patient Mame

Requested Procedure

[Sehedued ] [

Accession Number

Procedure Prioriky

MRI TEMPOROMANDIBULAR JOINT (S) {70336) Routine w
Requested Date Tirve: I_Z)uraﬁon ] Resource

01/01/2010 j 13:00 20 minutes ~ | |MRI Unit

Referring Physician
Anonymous Physician

Clinical Data

Pregnancy Status
I

Medical Alerts Contrast Allergies

Add an order
An order can be added to the system through the following steps:

1. Click the Create Order button && on the main tool bar or the Add Order button ¢ from the Order List Window.
2. Enter the following information:
o An accession number (or omit; IGOrders will automatically generate one).
Alternatively search for and enter a patient entry using the search button.
A procedure with the searchable procedure field by entering either the procedure code or meaning.
Assign requested date, time, duration, resource and priority to the order.
The referring physician with the searchable referring physician field by entering the physician's name or NPI
number.
o Clinical data, including pregnancy status, medical alerts and contrast allergies, if applied.
3. Click the Save button Bl to save.

0 0O O o

Modify an order

An order can be opened to be modified from the Order List Window:

1. Highlight an order.

2. Double-click on the entry or click the Open Order button B3 to view the selected order.
3. Edit fields if applicable.

Delete an order

An order can be deleted from the Order List Window:

1. Highlight an order to delete.
2. Click the Delete Order button & to delete the selected order.



Patient Management
Search Patients

The Search Patients Window

Search Criteria

|F‘atient Marie vl |anonymous | B Search
& 2O

Mame MRM DOE e

ANONYINoUS, ANoNYMous 07011960

e Click the Patients button € on the main tool bar.
® The Search Patients Window provides five search criteria, which are:
Patient Name
MRN
Phone Number
Social Security Number
o Date of Birth
¢ Select one of the criteria and enter the search information (may be a complete or partial alphanumeric value), and click
the Search button to the right or press Enter.
e Results are displayed immediately below the text box.
* From the returned results, the following actions can be performed:
o Choose an entry to open or delete.
o Click the Add Patient button ¢ to add a new patient.

o O 0 O

Access Patient Information

The Patient Form



Patient

MRM

MRM

| |
Mame

Prefix Firsk: Middle Lask Suffix
| v| |An0nvm0us | | | |Annnymous | | |

Personal Information

CuoE Sex Marital Skatus
[o7jo1/1980 | male v | Married |
Mationality Ethnicity Primary Language

vl | vl | vl

Sacial Security Mumber

Mumnbier
| |

Address
Street Address

City Skate Postal Code

| L | |
Conkack

Haome Phone Whark Phone | |M-:I:-ile Phane |
Fax Ernail

| | |
Wehsite

Add a patient
A patient can be added to the system through the following steps:

1. Click the Create Patient button & on the main tool bar, or the Add Patient button &) from the Search Patients Window.
2. On the patient form, enter following information:

MRN (or omit; IGOrders will automatically generate one)

Name

Personal Information

Social Security Number

Address

Contact Information

3. Use Save button B to save changes.

0O O O o o

Modify a patient
A patient can be opened to be modified from the Search Patients Window.
1. Highlight a patient.
2. Double-click on the entry or click the Open Patient button B3 to view the selected patient.

3. On Patient Form, edit fields if applicable.
4. Use Save button B to save changes.

Delete a patient

A patient can be deleted from the Search Patients Window.

1. Highlight a patient.
2. Click the Delete Patient button & to delete the selected patient.



Physician Management
Search Physicians

The Search Physicians Window

| Bnonymous | &2 Search

Mame NPT Mumber
ANONYMouUs Anonymous 1234567590

w ] & {1-10f1)

¢ Click the Physician button @ on the main tool bar.
e Enter physician's name or NPI and click Search button or press Enter key.
® Results are displayed immediately below the text box.
* From the returned results, the following actions can be performed:
o Choose an entry to open or delete.
o Click the Add Physician button &) to add a new physician.

Access Physician Information

The Physician Form

Physician

Mame

First Name Last Mame
|.ﬂ\n0nvmous | |An0nvm0us

General

NPT Mumber
1234587890 |

Add a physician
A physician can be added to the system through the following steps:

1. Click the Add Physician button &) from the Search Physicians Window.
2. Enter physician's name and NPI if applicable.
3. Use Save button B to save changes.

Edit a physician
A physician can be opened to be modified from the Search Physicians Window:

1. Highlight a physician.

2. Double-click or click the Open Physician button B3 to view the selected physician.
3. On the Physician Form, edit fields if applicable.

4. Use Save button B to save changes.

Delete a physician

A physician can be deleted from the Search Physicians Window:



1. Highlight a physician.
2. Click the Delete Physician button @ to delete.



Procedure Management
Search Procedures

The Search Procedures Window

(e [| 88 search

Code IMeaning
70336 MRI TEMPOROMANDIBLLAR JOIMT (S)

o] & (1-1af 1)

e Click the Procedures button & on the main tool bar.
e Enter procedure's code or meaning then click Search button or press Enter key.
® Results are displayed immediately below the text box.
* From the returned results, the following actions can be performed:
o Choose an entry to open or delete.
o Click the Add Procedure button £, to add a new procedure.

Access Procedure Information

The Procedure Form

Procedure
General
Code Meaning
e | |MRI TEMPOROMANDIBLLAR. JOINT () |
“ersion Scheme Designator

it || || |
Type of Resource

MR v

Add a procedure

A procedure can be added to the system through the following steps:

1. Click the Add Procedure button £.J from the Search Procedures Window.
2. Enter procedure's code, meaning, version, scheme, designator and type of resource.
3. Use Save button B to save changes.

Edit a procedure

A procedure can be opened to be modified from the Search Procedures Window:

1. Highlight a procedure.

2. Double-click or click the Open Procedure button £2 to view the selected procedure.
3. On the Procedure Form, edit fields if applicable.

4. Use Save button B to save changes.

Delete a procedure

A procedure can be deleted from the Search Procedures Window:



1. Highlight a procedure.
2. Click the Delete Procedure button & to delete.



Resource Management
Search Resources

The Search Resources Window

!MRi | B Search
L BO

Mame Type Manufacturer
MRI Unit MR [Manufacturer

W ] & (1-1of1)

Click the Resources button ™8 on the main tool bar.

e Enter resource's name and click Search button or press Enter key.

* Results are displayed immediately below the text box.

From the returned results, the following actions can be performed:
o Choose an entry to open or delete.
o Click the Add Resource button . to add a new resource.

Access Resource Information

The Resource Form

Resource

General

Marie
(MR Uit |

Type AE Title

MR v | AE Tite |
Manufacturer

I—r\ﬂanufacturer |

Add a resource

A resource can be added to the system through the following steps:

1. Click the Add Resource button &J from Search Resources Window.
2. Enter resource's name, type, AE Title and manufacturer.
3. Use Save button B to save changes.

Edit a resource

A resource can be opened to be modified from the Search Resources Window:

1. Highlight a resource.
2. Double-click or click the Open Resource button £ to view the selected resource.

3. On the Resource Form, edit fields if applicable.
4. Use Save button B to save changes.

Delete a resource

A resource can be deleted from the Search Resources Window:



1. Highlight a resource.
2. Click the Delete Resource button & to delete.



Overview

The billing module helps facilities prepare the claim data and send claims to the clearinghouse electronically. It also provides
the ability to print CMS 1500 form. It also help user on payment collection and patient account management. The following
sections explains what functionalities this module provides:

Post Charges

When the procedure is completed by a technologist, the charge will be posted automatically. To configure the price of
procedures, see (@ProcedrueStepsSetUp)

Modify Charge Details

See Manage Charges and Payments in Account for details

Go to patient Account, double click the charge you want to modify, enter the billed amount and click OK

View and Print Patient Statement

See Manage Charges and Payments in Account for details

Go to patient Account(@Account Panel), click “print charges” to review patient statement, ,click print button ,this action will
be recorded in patient communication log.

File Insurance Claims

See Review, Edit, Print and Send Insurance Claim for details

e File Claim From Order Worklist:
Go to Worklist ,search order ,click bill button:

¢ File Claim From Patient Chart:
Go to Procedure Tab under patient, click Bill button, the claim form will be loaded. If the information is
incorrect(@EditClaimFrom). After reviewing and editing, click send or print button.

Process the Remittance Advices and Post Payments

See Payment Transaction Management for details

Go to Tools- Payment Transaction- > click new Button -> choose the payment type you want to post(@InsurancePayment,
@Write-Off @Patient Payment)

Search Previous Payment Transactions

See Payment Transaction Management for details

Go to Tools- Payment Transaction- > change date range and check/uncheck “include zero balance”-> click Search , double click
to view and edit the selected transaction.



Superbill Worklist



Data Import

Introduction

Data Import Tool enables the users to import objects described in an Excel file.

To display the Data Import Tool, click on "Tools", then on "Data Import". A dialog containing the tool is displayed:

File Tools Window Help

BHPLPRTEHae ABFDBE

a-

[F3 workflow View x IE Search Patients  x I% System Configuration  x @ Roles x Iﬁ PACS View x] |II| E] @
AE Title Study Status Modality Study Date
| AL 4| ALL d | AL J O [ v

Data Type

;
Data File Location

Status | | B3 choose... Import File t.. Storage

Import Steps Data Validation

Export Template

Step 1: Export the template Enter the file location and select the data type first.
- Select a Data Type
- Click on Export Template

Step 2 : Fill in the downloaded file

Step 3 : Import the file

- Select a Data Type

- Indicate the file location
- Click on Import File

Status t... Storage

Use Compression Lossless Retrieve Cancel Transfe|

This tool enable the user to:

e Export the template file corresponding to the type of object he wants to import.
¢ Import the data added to the Excel file into the database

The panel "Import Steps" indicates to the user the steps to follow to import successfully some data.

The panel "Data Validation" displays the errors met during the export or the import.
Workflow

The user has to follow this workflow to import successfully data in the database:
Step 1: Initialization
* The user choose the category corresponding to the type of data he wants to import in “Data Type”
¢ He clicks on “Export Template” to get the corresponding file. A popup will be displayed to ask him if he wants to save
the file.
Step 2: Fill in the data

e The user fill in the file exported. The file is an Excel file (he has to edit it with Windows Office). The file will contain
some information to help the user to fill in the data.

Step 3: Import the data



* Once the file is ready, he clicks on “Choose” to indicate where it is located, choose the corresponding category and click
on “Import File”.

¢ [f there is no error, we do the insertion in the database and we display in the “Validation panel” a sum up of the import
(number of object created for example).

e |f there is at least one error, we don't do the insertion in the database and we display the errors in the “Validation
Panel”. The error labels will enable the user to know where is the error to correct his file.

For more information about the Data Import tool, please visit Import Data.



Data Import: Export a Template

Before importing Data, the user need to download to his workstation an Excel file thanks to the Data Import Tool. The user
will have to fill in this file with the objects he wants to import into the database.

The user need to first select the Data Type, and then click on "Export Template".

Data Type

|Procedures Export Template

Data File Location

| | £9 choose... Import File

Import Steps Data Validation

Step 1: Export the template Enter the file location and select the data type first.
- Select a Data Type
- Click on Export Template

Step 2 : Fillin the downloaded file

Step 3 : Import the file

- Select a Data Type

- Indicate the file location
- Click on Import File

Note: You have to export the file corresponding to the type of object you want to import. You can fill in a template file only
with one type of object.

Fill in the template file

The template file contains some hints and validations to help the user:

* When a column header color is red, it means that the user has to fill in this column.

¢ All the columns tagged "unique" will be check at the insertion. If 2 rows have exactly the same values for the all the
fields corresponding to the columns tagged "unique", we consider them as "duplicate".

e When clicking on a cell, a note can be displayed to explain the constraints that apply to this cell (Example: "The value
length has to be between 0 and 60").

e When adding a value to a cell that doesn't respect the cell constraints, an error message is displayed with some
explanations and the value is erased.

¢ Insome cells, a list of values is available.

Note: this template will not be a validation tool. It is designed not only to help the users to fill in the file quicker and easier,
but also to enable the user to be more successful when he will try to import it as well.



Data Import: Import Data

When the user has finished to fill in the template file, he can start the Import step.

The user has to select the Data Type corresponding the template file he wants to import, indicates the template file location,
and clicks on "import File".

Export Template

Data File Location

|C:Msers\admin\ﬂommentﬂmp@rt tool\physicians_import. xls Import File

Import Steps Data Validation

Step 1: Export the template Enter the file location and select the data type first.
-Select a Data Type
- Click on Export Template

Step 2 : Fill in the downloaded file

Step 3 : Import the file

- Select a Data Type

- Indicate the file location
- Click on Import File

Validation

When the user clicks on "Import File", the validation tool checks the whole file.

The different types of error that can be found are:
¢ The file imported doesn't correspond to the one expected (wrong Data Type, wrong version of the file ...)
e The file imported is empty.
e Avalue doesn't follow the constraints that apply to a field (wrong size, wrong type etc...)

e Avalue required is empty.
¢ The object already exist in the database or has been added two times in the file.

Once the file is validated, a dialog ask the user if he confirm the Data Insertion or not.

After the successful data import, the user needs to log out and log in again to be able to use the newly created objects.



Introduction

The mammography tracking module helps mammography facilities collect data for outcome monitoring and patient tracking.

Mammography Tab (Combined Exam Results and History Data)

This feature allows for the creation of exam results and mammography history data in one comprehensive and intuitive form.

See Mammography for details.

Mammography History Data

The module allows users to enter a patient's mammography history data for orders containing mammograms and other
breast imaging procedures. The form will be pre-filled if a record of history data is found in a previous order.

Note: All codes from each data entry element are from the BI-RADS standard.

See Mammography History Data for details.

Exam Results

The system provides different forms of capturing various types of exam results including Mammogram, Breast Ultrasound,
MRI and Breast Biopsy. The forms are customized for each exam category and include the following sections:

e Mammography Results
o Mammography Exam Detail
o Findings
= Mass
= (Calcifications
= Architectural Distortion
= Special Cases
= |mplant Findings
= Ductography Findings
o Patient Lay Report Template
o Follow-ups
* Breast Ultrasound Results
o Ultrasound Exam Detail
o Findings
= Mass
= Calcifications
= Special Cases
o Patient Lay Report Template
o Follow-ups
* Integrated Results (Mammography + Breast Ultrasound)
o Mammography Exam Detail
o Ultrasound Exam Detail
o Findings
= Mammography Findings
= Mass
= Calcifications
= Architectural Distortion
= Special Cases
= |Implant Findings
= Ductography Findings
= Ultrasound
= Mass
= Calcifications
= Special Cases
o Patient Lay Report Template
o Follow-ups
e Breast MRI Results
o MRI Exam Detail
o Patient Lay Report Template
o Follow-ups
¢ Breast Biopsy Results



o Procedure Details
o Patient Lay Report Template
o Follow-ups

Multiple findings can be attached to an exam result and they can be edited or removed easily from the main exam result
form. Follow-up recommendations can also be assigned from the interface, and the due date will be calculated automatically
in accordance to its predefined interval. The data can be utilized to create:

* Radiology reports
* Patient letters
¢ Follow-up letters
e Audit reports

Note: All codes from each data entry element are from the BI-RADS standard.

See Exam Results for details.

Reports/Letters

The system has the capability to help a user create their own templates. It includes a text editor with all standard text
formatting features; table and image insert capability; and automatic field population. All mammography specific data
elements entered into the system can be inserted into the template as an auto-populated field.

See Reports/Letters for details.

Patient Tracking Workflow

The system has the capability to help the facility keep track of its patients and their follow-ups.

¢ When the radiologist creates a recommendation in an exam result; the system will add a follow-up item in the worklist.
¢ The follow-up due date is based on the recommendation.

* The user can update the patient's follow-up status in the worklist.

® The user can print follow-up letters from the worklist in batch mode with specific date ranges.

* The system will record all communications with the patient.

See Patient Tracking for details.

Quality Assurance Reporting

IGRIS supports BI-RADS Follow-up and Outcome Monitoring statistical basis for quality assurance reporting.
See Quality Assurance Reporting for details.

Configuring Follow-up Recommendations

The system has the capability to help the facility in configuring its own customized follow-up recommendations.

See Configuring Follow-up Recommendations for details.



Mammography Combined Exam Results and History Data

The "Mammography" tab contains two main sections: "Patient Medical History" and "Exam Results".

1. Patient Medical History

Height Weight
0 wl' D w| "
Last Clinical Breast Exam Date

=
Last Mammogram Date Location
07/06/2005 ~|

[] Age at First Childbirth

[]#ge at First Menstrual Period

Last Menstrual Period Start Date

Age at Last Menstrual Period

Patient Breast Cancer History
("IN () Yes @ Unknown &

First-Degree Blood Relatives Breast Cancer History

) No (@) Yes (O Unknown  [] Mother [ sister

Age of Diagnosis:
Second-Degree Blood Relatives Breast Cancer History
(I No () Unknown Maternal
- - O Grandmother O

Age of Diagnosis:

Recent Breast Problems

()Mo () Yes @ Urknown &
Breast Procedure History

()Mo () Yes @ Unknown &
Hormone Medication History

() Mo () Yes @ Urknown &
Current Breast Implants

(") Na () Yes @ Urknown &
Patient Physical Findings

(®) No () Yes

[] Daughter

Paternal
Grandmother

[] Father

Maternal

|

[] Brather

Paternal

[]sen

2. Exam Results

Exam Results

Impressions

Mammography Results:
Result Not Entered

View Report ._\,—J Create Report

Biopsy Procedures

el X )

Exam Date Category Description

Results

Patient Medical History



In the lower left corner is the general Patient Medical History panel.
This section contains general information regarding the patient's clinical history.

The upper main panel contains the patient breast cancer history, recent breast problems, breast procedures, hormone
medications, breast implants, and physical findings sections.

e Entering new data: In each section new data may be entered by selecting theyes ~ “™ radio button. When this is
selected, a new dialog will appear and new data may be entered.

¢ Editing existing data: In each section data may be entered by clicking the edit button ) the dialog will appear and the
data may be edited.

Exam Results
In the exam results section, impressions and biopsy results may be entered.

* Impressions:
Imnpressions

Mammography Results: @ |7}
Result Mot Entered

& View Report By Create Report

m

o Enter new or edit existing impression by clicking the Edit button ¥
© When impression is entered this panel will display a brief description of the results:

For Example:
Impressions

Mammography Results: IZJ

Initial(Both Category 0 - Need Additional Imaging Evaluation)

- B = PP ——
B View Report 4, Create Report

Note: The Create Report button is enabled. Clicking this button will generate a report using an assigned template.
If a template is not assigned, a dialog will appear to allow a template to be chosen.

Also notice the addendum button is enabled. This is only enabled if the exam result entered has an
incomplete assessment.



Click the "Create Report" button, the report editor dialog will appear with the generated report.

B |[BRDBE| 0 8 e e

l-lslarmd By:

MRN: 2310000 AGE: 55

EXAM DATE: 110712011 Bilataral Screering Mammogram.

REASON FOR THIS EXAMINATION: Sereening, asymptomatic 55 year old female.
Patient reports a lump in both breasts No other breast symptoms repoited

CLINICAL HISTORY: Patient reports the following breast procedures were performed.
Patient reports core needle biopsy was peiformed in bdhbresslx but not sure about the date of the procedura.
Patient had a mastectomy performed an 11m.‘r2{|11 but nat sure about which breast.

Patient was taking birth control, stopped taking ai age of 13

il

COMPARISON: Comparison is made Lo previous imaging sludy dated an 1012011

FINDING5: The braast tissue in both breasts are extremely dense. This may lower the sensitivity of mammagraphy.
[

CONCLUSION: ACR BI-RADS 0 - Meed additional Imaging Evaluation

RECOMMENDATIONS: We recommend: E-MF! as soon as passible.

The patient was notified of the results by mail

|
CANDELIS

SReport. FinalStamp SReport CumentDate -

In this dialog the report may be edited, previewed, printed, saved and signed.
Once the report is signed the "View Report" button is enabled
and previously signed report may be viewed.

Impressions

Mammography Results:
Initial{Both Category 0 - Need Additional Imaging Evaluation) -

[ G viewReport | [ & ] Create Report |

o Click the addendum button 2. The Addendum Results dialog will appear.
Fill in the appropriate fields, click OK when finished.

Impressions

Mammography Results: &
Initial{Both Category 0 - Need Additional Imaging Evaluation)
Final(Both Category 1 - Negative)

[ &l view Report | [ & Create Report |

When the addendum is entered, the panel will display a brief description of the initial and final results

* Biopsy Procedures
Biopsy Procedures

ol K

Exam Date Category Description Results

o A new biopsy may be added by clicking the "New" button &)
The Biopsy dialog will appear



Technologist Radiologist

i |

Laterality Procedure Technigue
RIGHT v|

Biopsy Results
| g Add Pathology Codes |
Selected Codes

Histology Grade Cancer Stage

v

Tumor Size (mm) Mumber of Positive Nodes Number of Removed Nodes

S-Phase % if performed)

[] Margin Involved [] Nipple Invalved [ ] Estrogen Receptor Positive
|:| Progesterone Receptor Positive

Final Biopsy Results

| g Add Pathology Codes |

Selected Codes

Follo bs

Patient Letter Template
Choose...

|
Follow-ups

&0 H| ik

Status Recommendation Interval Last Modified

o Fill in the appropriate data, and click OK when done.

Biopsy Procedures

<l 0

Exam Date Category Description Results
Jan 18, 2012 [Biopsy MR quided: Core biopsy |Benian(Fibrocystic) ...

Note: The summary of the biopsy procedure entered is displayed in the table.



Quality Assurance Reporting (Data Export)

Data from mammography exam results are collected and utilized to derive important data to track overall performance in
mammography interpretation. Reports can be created using the Export Mammography Data tool provided. The tool is
accessible from the Tools menu.

1] Export Mammography Data El

Facility

All W
Start Date End Date

11/12/2015 j 11/12/2015 j

Export Type

CSV (Mammography) v | (® Sceening () Diagnostic

Radiologist Technologist

All w | Al W

Location

C:\Users\Candelis-PC\Desktop 9 choose...

© Start @) cancel

The reports are generated using the following parameters:

¢ Facility - Selected facility to export the data for. The default value is "All", so data export will be performed for all
facilities.

e Start Date - The start date that the report will cover. The default value is the current date.

¢ End Date - The end date that the report will cover. The default value is the current date.

e Export Type - The type of report to export. The default value is CSV(Mammography).

¢ Radiologist - The radiologist (must be set up as a Provider) by which to filter the exported report.

¢ Technologist - The technologist (must be set up as a Provider) by which to filter the exported report.

¢ Location - The location where the created report will be stored.

Mammography Data
Screening and diagnostic mammographic exam data can be exported to a CSV file through the following steps:

1. Choose "CSV (Mammography)" as the export type

2. Select facility

3. Specify date range

4. Choose a type of exam to view (screening or diagnostic)
5. Specify file location

6. Click Start

Pathology Data
Pathology data can be exported to a CSV file through the following steps:

1. Choose "CSV (Pathology)" as the export type
2. Select facility

3. Specify date range

4. Specify file location

5. Click Start

Audit Report

Mammography Quality Assurance reports can be generated and saved as a PDF file through the following steps:

1. Choose "Audit Report" as the export type

2. Select facility

3. Specify date range

4. Choose a type of exam for reporting (screening or diagnostic)



5. Specify file location
6. Click Start

National Mammography Database

1. Choose "NMD" as the export type
2. Select facility

3. Specify date range

4. Specify file location

5. Click Start



Mammo Exam Results Data Templates

Exam Results Data Templates can be used to pre-populate the fields when entering exam results data.

These templates can be used under the Patient Chart Mammography tab when entering Exam Results.

Every exam result has a BI-RADS Category, a Follow-up Recommendation and Patient Letter Template fields.

These fields can be prepopulated by selecting one of the Exam Results Data Templates from the top dropdown box.

Once a template is selected, these fields are populated based on the values from the selected Exam Result Data Template.

B Ultrasound Results

Pre-defined Exam Results
Template
Choose Template
| v

Ultrasound Exam Results # || Findings
General Finding
Technologist Radiologist 2nd Radiologist Findings

W W W =
<) B8

Breast Composition
Laterality  Density Categr

v v &)

Assessment

Laterality BI-RADS .
Left v w | []Incomplete 42/

Follow-

Patient

Choos:

Fallow-

&) ¢

Status

¢ New templates may be added, edited and deleted.
e Templates may be used to pre-populate the fields when a new exam result is created.



Exam Results | Pre-defined Exam Results ‘ Default R.EportTempIahes|

Pre-defined Exam Results
Category

Templates

Template Name
Category 3

@ N &

Category 4

Incomplete: Additional View

Incomplete: Need Prior

Normal

@ ok

H WCanceJ || EHelp |

* The Category drop down box is used to select between the different types of exam results.

Category
|§"1amog'ad'wﬁfsdts L ]

* The user may filter the templates by name.

Templates

Creating a new Exam Result Data Template

1. Create a new Exam Result Data Template by clicking the new button.&)

2. On the Exam Result Template dialog, enter Template Name, select BI-RADS Category,
Follow-up Recommendation, and Patient Letter Template, then click OK.

3. The new Exam Result Data Template is created, and is visible in the table.

Pre-defined Exam Results
Template Mame

BI-RADS Category

| §v|

Follow-up Recommendation

Patient Letter Template

Editing an existing Exam Result Data Template

¢ An existing Exam Result Data Template can be edited by selecting the template in the table
and clicking the edit button. £

Deleting an Exam Result Data Template




* An existing Exam Result Data Template can be deleted by selecting the template in the table
and clicking the delete button. {x]



Patient Medical History

The "Patient Medical History" form collects study and history data for this exam. The form will be pre-filled if the patient has a
record of history data from a previous order.

To access the "Patient Medical History" form:

1. Log in as a user with Mammography Tracking privileges.
2. Access any Patient Chart

3. Go to "Radiology"

4. Go to "Mammography"

To create a "Patient Medical History" for chosen order, fill in the correct information and click the "Save" button when
completed.

The following information needs to be provided by the patient for each visit.
General Patient Information

This section contains general information regarding the patient's medical history.
Height Weight
] w| ' D v "

Last Clinical Breast Exam Date

-

Last Mammagram Date Location

07/06/2005 -]

[ Age at First Childbirth

[ ] Age at First Menstrual Period

Last Menstrual Period Start Date

Age at Last Menstrual Period

Advanced Patient Information

This section contains advanced information regarding the patient's medical history.
Patient Breast Cancer History
() Mo () Yes @ Unknown &
First-Degree Blood Relatives Breast Cancer History
)Mo (®) Yes () Unknown  [] Mother [] sister []paughter [ ] Father []Brother  []Son
Age of Diagnosis:

Second-Degree Blood Relatives Breast Cancer History

Mo ) Unknown Maternal Paternal Maternal Paternal
U Grandmother U Grandmother U Aunt U Aunt
Age of Diagnosis:
Recent Breast Problems
()Mo () Yes (®) Unknown 4
Breast Procedure History
()Mo () Yes (®) Unknown rd
Hormone Medication History
)Mo (" Yes @ Unknown &
Current Breast Implants
()Mo () ¥Yes @ Unknown &

Patient Physical Findings
(@) No () Yes

This section contains advance information regarding the patient's clinical history. When the user selected "yes" for any of
these sentences, a dialog is opened or some fields are enabled to let him add some details.



Recent Breast Problems or Breast Changes

This section contains a patient's recent breast problems or breast changes in the last three months. This panel is displayed
when the user select "yes" for the sentence "Recent Breast Problems".

Patient Breast Problems in the Last 3 Months
Laterality

@) Both ) (9] () Unknown

[ Mipple discharge () Both

Detail: ) ] 0 () Unknown
[ Pain . ] 0 () Unknown
in thickening or retraction & ()] 0 () Unknown

Skin thicken . _ _ ) Unkn
arge axilary lymp node - (] (1] () Unknown

L illary lymp nod , _ , ) Unkn
Breast implant problem - ()] 0 () Unknown

pl obl L i . ) Unkn
ormal nipple - O O () Unknown

Abriermal rippl _ _ _ ) Unkn
[] Presence of other cancer - ) (9] () Unknown
[] Difficult dinical examinaton @ 0 0 () Unknown

[ other - ] 0 () Unknown

Detail:

History of Breast Procedures
This section contains any breast procedures that were performed on the patient. This panel is displayed when the user select

"yes" for the sentence "Recent Procedure History".

Breast Procedures History
Type Laterality

] Eine-needie or cyst aspiratiorf @ Both 9] 9] () Unknown

[] Core biopsy 9] () Unknawn

[] surgical biopsy 1) 0 ) () Unknown

[ ] Biopsy - not sure what type 0] 0 ) () Unknown

[ Lumpectomy for breast cancer @ 9] 9] () Unknown

[ Mastectomy () Unknown

[] Breast reconstruction I} 0 (R () Unknown

[ ] Radiation therapy () Unknown

[ ] Breast reduction 1) 0 ) () Unkniown

[] Breastimplants (stil present) @ () Unknown

K} KN KN K KN ) KN} KN} KN} KN} R} KN

[]Breastimplants (removed) 0 (R () Unknown

History of Breast Implants

This section contains the patient's breast implant history. This panel is displayed when the user select "yes" for the sentence
"Current Breast Implants".



Patient Current Breast Implants
Laterality
@ Both Right Unknown

[] Silicone Gel ®) Both Right Unknown

[] Combination ® Both Right Unknown

Placement Laterality
[]Pre-Pectoral ®) Both Right Unknown

[|Retro-Pectoral @ Both Right Unknaown
& oK Cancel

History of Hormone Medications

This section contains the patient's hormone medication history. This panel is displayed when the user select "yes" for the
sentence "Hormone Medication History".

Patient Hormone Medication History
Type Age of First Use Age of Last Use

[] Contraceptive (Birth Control} | | | Currently taking

[]Estrogen | | | Currently taking

[] Progesterone | | | Currently taking

[] Tamoxifen | | | Currently taking

Patient Menstrual History

This section contains the patient's menstrual history.

[ Menstrual Periods Started I:I

Last Menstrual Period Start Date

-

Menstrual Periods Stopped I:I

Physical Findings

This section contains information about visible or palpable findings in the patient's breast. This panel is displayed when the
user select "yes" for the sentence "Patient Physical Findings".

Edit Finding Data X

Lacation of Lesion

S

Side: |RiGHT v|  Regon | v]

Clock Face: |11 | Depth: |Middle |

Physical Examn Finding

Type Size: (mm})
|S-:ar hd | |1IZI |

[ @ ok ][Cancel]




To Add or Modify a Physical Finding

1. In "Location of Lesion", select a "Side" and "Region" in the appropriate drop down menus.

2. To automatically specify values for "Side", "Clock Face" and "Depth", use the graphical representation of the human
breast to indicate where the lesion is located by clicking at the appropriate position on the image. A red dot will appear
to mark the position. Please note that:

o The two images on the left represent the "RIGHT" breast and the two images on the right represent the "LEFT"
breast. The orientation is based on the patient's perspective.

o A position must be marked on both the front and lateral views of a breast in order for the "Side", "Clock Face"
and "Depth" fields to be populated for that breast.

o Only one breast can be marked at one time. Marking the other breast will alter the values for "Side", "Clock Face'
and "Depth" in accordance with the new markings.

o Selecting "BOTH" from the "Side" drop down menu is possible. Marking the breast is not required in this case.
Marking the breast will alter the "Side" selection.

3. In "Physical Exam Finding" select a type and enter the size in millimeters

The "Type" drop down menu contains the following values:
o Palpable Abnormality
o Skin lesion
o Scar

4. Click "OK" @ to save the finding. Click "Cancel" @ to exit the window without saving. Users can save multiple findings
per order.

"



Mammo Reports

Mammo reports may be assigned to each type of Exam Result to be used to generate reports

e When a report template is assigned to an exam type, this template is used to automatically generate the report. If a
template is not assigned, the user may select a template from the list of available templates at report generation.

Exam Results | Pre-defined Exam Results | Default Report Templates

y report type.
will be used to ically create the report.

You can assign report for each
During the exam result creation process, this

Mammography Report Template
v

Mammography Addendum Report Template
W

EBreast Ultrasound Report Template

Integrated Report Template

Breast MRI Report Template

| Show Me

& ok

Cancel

E Help




NMD Data Export

National Mammography Database

The National Mammography Database (NMD) leverages data that radiology practices are already collecting under federal
mandate by providing them with comparative information for national and regional benchmarking. Participants receive semi-
annual feedback reports that include important benchmark data such as true positive rates, positive predictive value rates
and recall rates.

The American Board of Radiology has qualified the NMD registry as meeting the criteria for practice quality improvement
(PQl), toward the purpose of fulfilling requirements in the ABR Maintenance of Certification Program.

Data Export

NMD Data Export tool can be found under Tools menu, which can be used to translate mammogram exam results data into
NMD format. Users should be able to specify a date range and the tool will generate a NMD file that can be uploaded to NMD
registry.

B nmD Data Export g|
Stark Date End Date

|08jog/z010 | |os/oe/z010 ~|

Lacation

|C:'|,D0cuments and Settings\Candelis\My Documents | ‘£ Choase.., |

Previous Data Export Date Rrange: 2010(06/14-201 1j06{14 [ & Start ” @ cancel ]




Mammo Tracking

Each user is provided with the capability to change the Mammo Tracking configuration if permitted:

¢ Number of Comparison Dates
If prior mammo studies of a patient are found in the system, the date(s) of the prior studies will be automatically filled
in the comparison dates section of the patient's exam results.
Note: All available comparison dates will be used if the number of priors is less than the number of comparison dates.
¢ Patient Chart Options
o Mammography tab - exam results and history data will be displayed on one form.
o Exam Results and Mammography History Data tabs - exam results and history data is separated into two separate
tabs.
Note: Mammography auto-report generation is only available if the Mammography Tab option is selected.

Exam Results | Pre-defined Exam Results | Default Report Templates
General

Patient Chart Tab Display Options
®) Mammography Tab () Exam Results and Mammography History Data Tabs

& oK Cancel B Help




Pathology Codes

Pathology codes are RIS artifacts used in biopsy result data entry.

Configuring Pathology Codes

HL7 Server E;,: Madifiers ‘ % Pathology Code | ﬁ Procedures E Providers

&m| |

Code Classification of Lesion Meaning
D C Malignant{other) Intraductal comedo carcinoma with necrosis ~
DCIS Malignant{other) Ductal carcinoma in situ I
TC Invasive Tubular carcinoma
a0 Malignant{Other) SqUAamMmaLS Carcinama
S]C Malignank{Other) Secrekory (juvenile) carcinoma
SCT Malignank{Other) Spindle cell tumor
SCH Malignank{Other) Squamous cell carcinoma of the nipple
SC Malignank{Other) Signet cell carcinoma
RIM MalignankiOther) Recurrent malignancy
PTM Malignanki Other) Phylloides tumaor - malignant _
FLS MalignantiOther) Plasmacytoma
FD Malignant{other) Paget's disease (of the nipple)
PC Malignant{other) Papillary carcinoma in-situ
Q5 Malignant{other) Ostengenic sarcoma
MIMS Malignant{other) MNeaoplasm of the mammary skin
MHL Malignant{Other) Mon-Hodgkin lymphaonna
GG V] Malignank{Other) Malignant melanoma of the nipple
MIM Malignank{Other) Mekastasis bo an intramammary ymph node
MIC Malignank{Other) Mulkifocal invasive ductal carcinoma
MFH Malignank{Other) Malignant fibrous histiocytoma
MOk MalignankiOther) Metastatic disease to axillary node
MO Inwasive Mulkifocal intraductal carcinoma
1MC Inwasive Medullaty carcinoma
MBS Malignant{other) Metastatic sarcoma to the breast
MEC Malignant{other) Metastatic cancer bo the breast from the ovary
IMEM Malignant{other) Metastatic melanoma ko the breast
IMBL Malignant{other) Metastatic cancer ko the breast From the lung
MEC Malignant{Other) IMetastatic cancer ko the breast from the colon
IME Malignank{Other) Metastatic cancer ko the breast
IMAN Malignank{Other) Oceulk carcinoma presenting with axillary lymph node metastases
LY Malignank{Other) Lymphoma
LVI Malignank{Other) Lymphatic vessel invasion
LR.C Malignank{Other) Lipid-rich {Lipid-secreting) carcinoma
LPS Malignanki Other) Liposarcoma
LIS MalignantiOther) Leiomyosarcoma
LI Malignanki Other) Leukemic infilkration 2
T Al L. Ll T i I

1. Log into IGRIS as an administrator.
2. Navigate to "Tools" @ "System Configuration" (or CTRL+D) to access system configuration.
3. Navigate to the “Pathology Code” Tab.
4. The toolbar has the following possible actions available to the user:
o Add Pathology Code
o Open Pathology Code
o Filter Pathology code via the text box
5. Click on the an item to perform the desired action. The detailed steps are described below.

Adding a new pathology code

1. Click the “Add Pathology Code” Button Q, and the pathology code tab will be opened.
Pathology Code

General

Code Classification of Lesion
| | | V| [ Commanly Used

Meaning

2. Enter in all required fields.
3. If you check the "Commonly Used", in the biopsy result panel, the codes will be shown in the higher priority position
4. Click the "Save" button when completed B,



Editing an existing pathology code

1. Select an existing pathology code from the table to edit.
2. Click the "Open Pathology Code" button £,

Pathology Code
General
Code Classification of Lesion
|PTM | “alignankiCther) v Commonly Used
Mearing B'_B”ig”_
|F‘hyll0ides tumnor - malignant High Risk . _
IMalignant(Other)
Invasive
LIS

3. The pathology code tab will open and the fields will be populated with the values from that pathology code. Edit any
applicable fields.
4. Click the "Save" button when completed B,

Filtering pathology codes

The text box on the right side of the "Pathology Code" toolbar enables the user to enter in text and search for pathology
codes that match the entered text.

¢ The filter is universal and it will apply to all columns in the table.

* Any rows in the table that contain the search text in any column will remain in the table.
¢ To see all rows again, delete the text in the filter text box.



Mammography: Patient Tracking
Patient Tracking Workflow

The patient tracking workflow for the Mammography Tracking Module is divided into two parts:

¢ Follow-up Worklist

1. When the radiologist creates a recommendation in an exam result; the system will add a follow-up item in the
worklist.

2. The follow-up due date is based on the recommendation.
3. The user can update the patient's follow-up status in the worklist.
¢ Follow-up Letter Creation

1. The user can print follow-up letters from the worklist in batch mode with specific date ranges.
2. The system will record all communications with the patient.

Follow-up Worklist

[E3 workflow View  x
Categaory Status Due Date From

Follow-Ups w | [ALL E Last 90 days W
Recommendation
ALL
B Search @ Reset <& Print
@O & Bk Frierreuis
~ Status Follow-up Due Date Follow-up Recommendation MRM Patier
Internal Follow-up |D4f[12,,'2015 |D|d films for comparison 10001 PTYTY, FIR

Accessing the Follow-up Worklist

Follow the steps below to access the Follow-up Worklist:

. Log in as a user that has access to the Follow-up Worklist.

. Open the worklist by selecting "Tools" from the top menu and select "Worklist".

In the worklist tab, select "Follow-ups" under "Category"

. Queries to the Follow-up Worklist are based on the due date. Select the appropriate range of the follow-up due dates
fields.

5. The user can also set filters for various statuses and recommendation to narrow down search results by using the

"Status" and "Recommendation" buttons. Details on this functionality are explained below.
6. Click the "Search" button to perform the query.
7. The list of applicable follow-ups will be shown on the worklist table.

Follow-up Worklist Features

@ Workflow View  x

Category Status Due Date From
Follow-Ups M From |04/28/2015 5| [75] To [04/28/2015 2] [5]
Recommendation
ALL
B Search [2] Reset <% Print

The user has the capability to perform various actions to the query results in the worklist to make the patient tracking
workflow easier.

e The "Status" button to filters the query results based on the status of the follow-up. The worklist will only show the
follow-ups whose statuses are checked in the menu. Please note that:
o The user must click the "Search" button to apply the changes.
o Checking the "Toggle All" checkbox will select all statuses. Unchecking the box will clear all checkboxes.
¢ The "Recommendation" button filters the query results based on the recommendation of the follow-up. The worklist
will only show the follow-ups whose recommendations are checked in the menu. Please note that:
o The user must click the "Search" button to apply the changes.
o Checking the "Toggle All" checkbox will select all recommendations. Unchecking the box will clear all checkboxes.



* The "Print" button opens a pop-up dialog box that enables the user to print follow-up letters in batch mode or a list of

all follow-ups in the Worklist. The user must choose a facility and one of the following categories:
o Choosing "Follow-up List" prints the contents of the worklist.
o Choosing "Follow-up Letters" will print follow-up letters in batch mode for all items in the worklist. For more
details, see the Printing Follow-up Letters in Batch Mode section below.
Click "OK" @ to print, otherwise, click "Cancel" @ to return to the worklist.
Note: This feature requires a default printer to be defined in the "Options" menu under "Tools".

Follow-up Worklist Toolbar

=]

o = ﬂh Pending Reminder

When a follow-up is selected in the Follow-up Worklist query result table, the user can perform the following tasks in the
Follow-up Worklist toolbar:

B8<> Open Exam Result - This will open the patient's chart and show the user the exam result that this follow-up is
assigned to.

©< > pelete Follow-up - A warning dialog will pop up and ask the user to “Permanently delete Follow-up?” Click “Yes”
if you want to permanently delete the follow-up, otherwise, click “No”.

“*< > Print a Follow-up Letter - Please see the "Creating Individual Follow-up Letters" section under "Follow-up Letter
Creation" below for detailed information on how to create and print a follow-up letter.

El > create Notes for a Follow-up - A pop-up menu will open and allow the user to attach a note to the patient's
chart. Enter the title and the text in the appropriate sections and click "Save". The note can be viewed from the
patient's chart by clicking on the "All Notes" button.

ih< > Update Follow-up Status - Clicking on this button will cause a list of possible follow-up statuses to appear for the
user to choose. Click on the appropriate item to change the follow-up's status.

Follow-up Letter Creation

This section covers how to create follow-up letters for all items in the worklist in batch mode and individual follow-up letters.

Printing Follow-up Letters in Batch Mode

B8 workflow View  x

Category Status Due Date From
Follow-Ups w | [ALL 4 From 04/28/2015 [ [T5] To |04/28/2015 /2] [T
Recommendation
ALL
B Search @ Reset <& Print

To print follow-up letters in batch mode:

1.

2

Query the worklist using the instructions in the Accessing the Follow-up Worklist section above.

. Click the "Print" button.
3.

In the pop-up dialog box, select a "Facility" and "Follow-up Letters" under "Category". Click "Next" P to continue,
otherwise, click "Cancel" @ to return to the Follow-up Worklist.

. If the "Follow-up Letters" is selected, after clicking "Next", the follow-ups will be analyzed. A dialog will pop-up a

reminder if patients have a future scheduled order as a notification that follow-up may not be necessary.



'_"J Print Follow-up
Attention

The following patients already have a scheduled order. Please select the follow-ups you would like to print:
(Please note that any patients that are not selected will be excluded from the list)

Print Status Patient Follow-up Due Date  Follow-up Recomm... MNext Order Sched...
[ Pending Qverdue N... 03/12/2010 0ld fims for compar... [02/22/2011
[ Pending Qverdue N... 03/09,/2010 Additional projectio... (02/21/2011
[ Pending Qverdue N... 03122010 Additional projectio... (02/22/2011
[ Pending Overdue M... 03/10,/2010 0Old fims for compar... |[02/11/2011

If those letters still need to be printed, check the items and click "Next" P to continue, otherwise, just click "Next" b
5. The follow-ups will be generated, and a new dialog will pop up to notify which letters are successfully generated.

Follow-up Letters Generated @
Successfully generated 25/28 follow-up letters,
Letter Status Patient Name Status Due Date Recommendation

Pending Overdue Motice 1|08/24/2010 Old films for comparison | »
Pending Overdue Motice 1|08/25/2010 Biopsy should be consid... ||
Pending Reminder 09,/05,/2010 Follow-up at & months
Pending Overdue Motice 1|08/13/2010 Biopsy should be consid. ..
Unresolved 08/06/2010 Cld films for comparisan
2nd Overdue Motice Sent |08/11/2010 Additional projections o... ||=
Pending Reminder 09/11/2010 Faollow-up at & months
Pending Overdue Notice 1|08/11/2010 Additional projections o...
Pending Overdue MNotice 1|08/12/2010 Additional projections o...
Pending Overdue MNotice 1|08/13/2010 Additional projections o...
Pending Overdue MNotice 1|08/20,/2010 Old fims for comparisan |

. |Pending Overdue Motice 1(08,/06/2010 Old films for comparison
Pending Overdue Motice 1|08/25/2010 Additional projections o...
Pending Overdue Motice 1|08/11/2010 Old films for comparison
Pending Overdue Motice 2|08/10,/2010 Biopsy should be strong. ..
Pending Overdue Motice 1|08/13/2010 Additional projections o...
Pending Overdue Motice 1|08/03/2010 Additional projections o... | =

<% Print and Update Status ] [ 58 Preview ] [ @) cancel l

The system will generate a single PDF file with follow-up letters for all items currently on the worklist.

6. Click "Print and Update Status"#: All the generated letters will be sent to default printer. In the meantime, and the
associated follow-up status will be updated

7. Click "Preview"$8: The default PDF file viewing software for the workstation will open the file automatically.

8. Click "Cancel" @ to exit

Please note the following when using the batch printing feature:

¢ This feature requires an external PDF viewing software to be installed on the workstation.

¢ All follow-ups contain a recommendation based on the assessment in the examination result. Each recommendation
must have a pre-defined template in order to be printed in batch mode. The user will be notified that a follow-up letter
will not be printed if its recommendation does not have a letter template.

e Templates for recommendations can be defined in the "System Configuration" under "Follow-up Recommendations".
See Follow-up Recommendations for details.

Creating Individual Follow-up Letters



o | 0 < dli Pending Reminder

In addition to batch printing, the user has the ability to print individual letters for a specific follow-up. This feature provides
advantages over batch printing for the following reasons:

e Letters can be edited before printing by using the system's full-featured text editor.
e A different template can be used than the default configured for the follow-up's recommendation.

To print follow-up letters individually:

. Query the worklist using the instructions in the "Accessing the Follow-up Worklist" section above.

. Select a follow-up to be printed by clicking on the item on the worklist.

. Click the "View and Print Letters" button * in the worklist toolbar.

. The letter will be opened in a text editing window. If a default letter template has been configured for this follow-up's

recommendation, the system will automatically populate the fields using that template.

5. To choose a different template, click the "Choose Template" button on the upper right corner. Select the new template
and click "Choose" @ to change the template, otherwise, click "Cancel" @ to return to the editor.

6. Make any necessary changes.

7. Click the "Print Report" button & to print the follow-up letter.

P WN -



Reports/Letters

The system has the capability to help a user create their own templates. It includes a text editor with all standard text
formatting features; table and image insert capability; and automatic field population. All mammography specific data
elements entered into the system can be inserted into the template as an auto-populated field. The templates can be used to

create:

e Radiology reports
e Patient letters
¢ Follow-up letters

See Report Management for details.



Follow-Up Recommendations

Follow-Up Recommendations are RIS artifacts used to specify a subsequent action following completion of the current
procedure.

Configuring Follow-Up Recommendations

E;,: Modifiers % Pathology Code ﬁ Procedures E Praviders I% Report Templates ﬁ Resources E Static Values ﬁ Validation
@ Billing Server % Fadlities @ Fax Server I Fee Schedule E Follow-up Recommendations E Mammography Report Sections Eﬁ Medical Supplies

dmoBe

Code Meaning Type Follow-up Inter... Enabled
BI-RADS 0 : Prior... [Old films for comparizon 0 Yes
Bi-RADS 3 : 6 Mo... [Follow-up at 6 months Short Interval Follow-up Mammography & Yes
BI-RADS 1- 2 : M... [Mormal interval follow-up 12 Yes
BI-RADS 4-5 : Bi... [Biopsy should be considered 0 Yes
BI-RADS 0 : Add... |Additional projections a Yes

1. Log into IGRIS as an administrator.
2. Navigate to "Tools" @ "System Configuration" (or CTRL+D) to access system configuration.
3. Navigate to the “Follow-Up Recommendations” Tab.
4. The toolbar has the following possible actions available to the user:
o Add Recommendation
o Open Recommendation
o Delete Recommendation
o Filter Recommendation via the text box
5. Click on the an item to perform the desired action. The detailed steps are described below.

Adding a new follow-up recommendation

1. Click the “Add Recommendation” Button fﬂ, and the follow-up recommendation tab will open.

Follow-up Recommendation

General

Assessment Cakegory

Follow-up Inkerval (Months) Code

Meaning

Tvpe
| vl

Follow-up Letkers
[] reminder Letter
[ First Owerdue Letter

[] Second Owerdue Letter [[] 5end as Registerad Mail

2. Enter in all required fields.

3. For National Mammography Database data collection, select a type that best describes the recommendation.

4. Choose which type of the follow-up letters to be used and choose templates for each follow-up letter. If the final follow-
up letter should be sent as registered mail, check the "Sent as Registered Mail" box. If the box is selected, once the
follow-up letter is sent, the status of the follow-up would become "Waiting for Certificate".

5. Click the "Save" button when completed 8.

Editing an existing follow-up recommendation



1. Select an existing follow-up recommendation from the table to edit.
2. Click the "Open Recommendation" button i}

Follow-up Recommendation

General
Assessment Cakegory
iZategory 1 - Megative L
Follow-up Inkerval (Months) Code
12 1-F1%
Meaning
Mormal interval follow-up: 1 wvear
Type
Mormal Interval Follow-up Marmmography v

Follow-up Letkers
Reminder Letter FLU Pt Scrn 1sk Recall Rmdr. rtf s
First Owerdue Letter FU Pt Scrn 1sk Overduertf w0

Second Owerdue Letter FU Pt Scrm Final Recall Owverdy » | [[] Send as Registered Mail

3. The follow-up recommendation tab will open and the fields will be populated with the values from that
recommendation. Edit any applicable fields.
4. Click the "Save" button when completed B.

Deleting an existing follow-up recommendation

1. Select an existing follow-up recommendation from the table to delete.
2. Click the "Delete Recommendation” button &,
3. A warning dialog will pop up and ask the user to “Permanently delete Recommendation?”
Click “Yes” if you want to permanently delete the follow-up recommendation, otherwise, click “No”.

Filtering follow-up recommendations

The text box on the right side of the "Follow-up Recommendations" toolbar enables the user to enter in text and search for
follow-up recommendations that match the entered text.

¢ The filter is universal and it will apply to all columns in the table.
* Any rows in the table that contain the search text in any column will remain in the table.
¢ To see all rows again, delete the text in the filter text box.

Disabling an existing follow-up recommendation

Note: By setting a follow-up recommendation to be disabled, you will not be able to use it to create or modify data.

e Select an existing follow-up recommendation which is enabled from the follow-up recommendation table.
e Click "Disable" button from the table's toolbar@.
e Click "Yes" in the pop-up dialog to disable the follow-up recommendation. Click "No" to cancel the operation.

Enabling an existing follow-up recommendation

Note: By setting a follow-up recommendation to be enabled, you will be able to use it to create or modify data again.

e Select an existing follow-up recommendation which is not enabled from the follow-up recommendation table.
* Click "Enable" button from the table's toolbar@.



Follow-Up Worklist

When a follow-up recommendation is given to mammography exam results, the system will add a follow-up entry in the
worklist.

[8 workflow View x|

Category Status Date From

Follow-Ups w | [ALL Last 50 days W
Recommendation

ALL

B Search Reset <% Print

WO ® B =

~ Status Follow-up Due Date Follow-up Recommendation MRN Patier
Internal Follow-up [o4/02/2015 |old films for comparison [10001 PTYTY, FIF

Within this interface, the following actions can be performed:

* Query by due date, status, and recommendation.
¢ Print follow-up list

* Print follow-letters in batch

. &3 Open from Exam Results for detail information
o © peletea follow-up entry

. Create notes for a follow-up entry

e 2 Print a follow-up letter or a patient result letter
ik Update follow-up status:

Pending Reminder

Pending Overdue Notice 1

Pending Overdue Notice 2

2nd Overdue Notice Sent

Waiting for Certificate

Unresolved

Internal Follow-up

Refused

Elsewhere

Overdue

Deceased

0O 0 0 0O 0 0 0 0 0 O

For more detailed features, please see Mammography: Patient Tracking.



Exam Results

The Exam Results form collects data from procedures performed on the patient. In addition to general finding data and
follow-up recommendations, the system also provides the capability to capture:

¢ Mammography specific data

* Breast Ultrasound specific data

e Breast MRI specific data

¢ Integrated Exam data (Mammography plus Breast Ultrasound and/or Breast MRI)
¢ Pathology data (Breast Biopsy Results)

To access the "Exam Results" form:

1. Log in as a user with Mammography Tracking privileges.
2. Access any Patient Chart

3. Go to "Radiology"

4. Go to "Mammography"

Exam Results
Impressions

Integrated Results: i
Result Mot Entered

& View Report ;,_' Create Report

Biopsy Procedures
el X )

Exam Date Category Description Results

Exam Results Table

Adding the exam result

1. In the panel "Exam Results", click on the button Z
2. Enter in the appropriate information.

Note: Instructions specific to each item in the above list will described in detail below.
3. Click the "Save" button B to save the exam result.

Editing an existing exam result

1. In the panel "Exam Results", click on the button Z
2. The exam result will open in a dialog.
3. Make any necessary changes.
Note: Specific instructions will described in detail below.
4. Click the "Save" button B to save the exam result.

Mammography, Breast Ultrasound, Breast MRI and Integrated Results

The "Exam Results" form is generated for the user to fill out. This form contains sections for the following which are described
in detail below:

® Procedure
¢ Follow-ups

Procedure



Mammography Results
Procedure
CAD Used Double Read Image Type
Yes W v | Digital W

General
Technologist Radiologist

Reason for Mammogram
Screening, asymptomatic W
Breast Compaosition
Laterality  Density
v v e
Assessment
Laterality ~ BI-RADS .
v v [ [ Incomplete e/

Integrated Assessment
Laterality BI-RADS

Left W v | []Incomplete 42

Comparison Date

03/19/2015 ~|&

1. Enter all applicable data in the provided fields.

Note: The technologist and radiologist fields can be auto-populated if the providers are correctly configured. Please see
Providers for how to configure providers.

Note: Each procedure type has its own set of fields in Exam Detail. Some have more fields than others. The above
screenshot is just one of the exam types.

2. For "Reason for Mammogram", select "Screening" for screening exam and "Diagnostic" for diagnostic exam, and then
select the reason in the combo box below.

3. For "Breast Composition" and "Assessment", select Left or Right side for uni-lateral exam and then select
density/category. For bi-lateral exam, there can be the same value for both sides or different values for each side. To
enter different values for each side, select one side in the first field and click the "Add" button .. A second set of field
will show up. Enter the value for the other side in the second field.

4. If mammographic assessment is incomplete (Category 0), check the checkbox of "Incomplete" the final assessment can
be entered in the "Assessment" field on a later date.

Otherwise, if mammographic assessment is complete, enter the assessment in the "Assessment" field.
Note: For Integrated Results, there is an additional field, "Integrated Assessment", for integrated assessment.

5. For "Comparison Dates", use the drop down menu to select a date. Up to three dates can be entered. To add a new
date, click the "Add Comparison Date" button . To delete a date, click the "Delete Comparison Date" button [ <]

6. Click "Save" B to save the exam result.

Patient Lay Report

Patient Letter Template
Choose...

The user can select a patient lay report template in the follow-up section. A preliminary patient letter will be created based on
the template selected when the exam result is saved. When signing a radiology report for the result, the patient letter can be
automatically signed at the same time.

Follow-ups



Follow-ups

Status Recommendation Interval Due Date Last Modified
Awaiting Followup |N0rma| interval Follow-up |Feb 8, 2011 |Feb 8, 2010

The user can add a follow-up recommendation based on the category of the overall assessment. The user can create multiple
follow-ups per exam result.

To add a new follow-up recommendation:

1. Click the "New Follow-up" button &),
Add Follow-up X

Fallow-up Recommendation

'-J|:|rrr|.al interval Follow-up: 1 year (1-F1%) w |
Interval (Month) Due Date
12 | |ogjos/2011 |

l & oK ”Cancel]

2. Select the "Follow-up Recommendation" and the "Interval" and "Due Date" fields will be populated automatically.
3. Click the "Add" button @ to save the follow-up recommendation.
Note: If there is any outstanding follow-up recommendation for the patient when a new follow-up is added, the
previous follow-up will be resolved to "Internal Follow-up".

For existing follow-up recommendations, the user can select a specific entry from the table and perform the following actions
from the toolbar:

o <> Delete Follow-up - A warning dialog will pop up and ask the user to “Permanently delete Follow-up?” Click “Yes”
if you want to permanently delete the follow-up, otherwise, click “No”.

o Ek > create Notes for a Follow-up - A pop-up menu will open and allow the user to attach a note to the patient's
chart. Enter the title and the text in the appropriate sections and click "Save". The note can be viewed from the
patient's chart by clicking on the "All Notes" button.

o fh<> Update Follow-up Status - Clicking on this button will cause a list of possible follow-up statuses to appear for the
user to choose. Click on the appropriate item to change the follow-up's status.

For how to track a patient and print follow-up letters, please see Patient Tracking.

Pathology Data (Breast Biopsy Results)

Exam Results
Imnpressions

Integrated Results: V4
Result Mot Entered

'El View Report 4—,' Create Report
Biopsy Procedures

el K )

Exam Date Category Description Results

To create a new biopsy result:



1. Click the "Create New Exam Result" button 4. in the panel Exam Results.

Biopsy Results
Procedure
Date Technologist Radiologist
hd W ]
Laterality Procedure Technigue
RIGHT w W W

Biopsy Results
5 Add Pathology Codes

Selected Codes

Histology Grade Cancer Stage

v W
Tumor Size (mm) MNumber of Positive Nodes Mumber of Removed Nodes
S-Phase % if performed)

[]Margin Involved [ Mipple Involved []Estrogen Receptor Positive

|:| Progesterone Receptor Positive

Final Biopsy Results
E Add Pathology Codes

Selected Codes

2. Fill in the appropriate fields.

3. To add Pathology Codes, click on the "Add Pathology Codes" button and check the desired codes in the pop-up menu.
To remove a Pathology Code, click on the "delete" button © next to the pathology code.

Note: If there is a second biopsy result, the second result can be entered in the "Final Biopsy Results" section.
4. Click the "Save" button B to save the exam result.

The user can also select a patient lay report template and add follow-up recommendations to a biopsy result. Please see the
instructions in the previous section.

Note: Once the biopsy result is entered, it will automatically correlate to mammography results within a range of one year.



Report Rules

Report rules can be used to auto generate reports based on the values selected in the User Interface.

Create a New Rule

1. Click on Tools -> System Configuration
File [Toels| Window Help
E B  Worklist Manager

DICOM Durmp

PACS View

CD/DVD Burning

Benchmark

Thumbnails

1l 5

EpkhEd @ REDEF

e TS T

z|

Manage Roles

Manage Users

Patients Ctrl+F
Insurance Plans

Physicians

Diagnoses

Data Import

Facility Reports
Admin Reports

Waorklist Ctri+W
Systern Cenfiguration Ctrl+D
Scheduler Ctrl+H

Site Preferences

Export Mammaography Data

Payment Transaction

Options

EQ@'E.@E ames a

[ B vortsst = | B semcrratents x |5 Sywem Conhpmaton x| B Users x| @ Rokes x| GHPACS vem EE
Elmwwwsm ]Ml_ﬂm-n I_&me__ﬁml £ poes | Bgpeitocne | Prewe | I:Imvm [
| @@
Hare Desoripbion Resources
rsbhste oF Oingrasie Imagng | 1Pl Utrapound, Masmcgrom, Pusrmscogy, €1, doray, Wilan Harbiey Jr, MG, Barry Fls, WD, OTHER, UhaBaved

3. The Mammography Report Sections window will appear



I —w =

I

. — ] L
é Pathology Code | gprooedures | F

1 [F=tl)
D Mammography Repart Sections ‘ % Medical Supplies |
=
Manage Sections

| gCreateNew | ’ & Create Copy ] [_ORemove ] ’ B save ]

Manage Rules

Report Section Mame X o =
History_Breast Problems _ﬂ Add Mew @ Create copy ° Remove s Move up W Move down
IIHistory_Breast Procedures : :
IIHistory_ReIatedFamilyProbl. 5
IIHistory_PhysimI Findings
|History_Current Breast Imp. ..
/IHistory_Hormane Medications
/IProcedure_Description
/iMamma_Assessment
IIMammo_Recommendaﬁon
IIMammo_Breast_Composiﬁon
IIUS_Breast_Composition
IIMammo_Comparisons
IIUS_Comparisons
J|Addendum_Comparison
/|addendum_assessment
/|addendum_Procedure
Jus_Assessment
IIMammo_Reason
IIAddendum_Reason
IIIntegrated_Reason
IIIntegrated_Comparisons
IIIntegrated_Assessment
|lint=grated_Recommendation
Jus_Recommendation
\lintegrated_Breast_Compo...
|Mamma_Findings

4. Click the "Create New" button

Rule Name

Manage »ecuons
& | Create New (V]

Report Section Name

History_Breast Problems
IHistory_Breast Procedures
|{History_RelatedFamilyPrabl...
[{History_Physical Findings
IHistory_Current Breast Imp...
IHistory_Horrnone Medications
[{Pracedure_Description
[IMamma_aAssessment
IMamrno_Recornmendaﬁon
IMamrno_Breast_Composit’on
IUS_Breast_Composit’on
IMamrno_Comparisons
lUs_Comparisons
Addendum_Comparison
Addendum_Assessment
Addendum_Procedure
|Us_Assessment
IMammo_Reason
Addendum_Reason
Integrated_Reason
Integrated_Comparisons
Integrated_Assessment
Integrated_Recommendation
JlUS_Recommendation
IIntegrated_Breast_Cornpo. "

Mamma_Findings

Notice a new empty row is added in the table.
5. Type a name in the empty row.



6.

7.

10.

11.

12.

13.

Manage Rules

Click the Add New button

, under Manage Rules.

The Rule Builder dialog will appear

ComparsanDale
- BlopsyResults
CarerStage Date

ELSE Follonliplate Folordiplrierval

Sentence! Folwdiplacommendation HastagyGrads
LayReporiTithe HumPos tivehodes
MumRemoedindes PatheiogyCodes
Frocedus Fadsiagst
SPhasets Side:
Technigue Technologist
TusrrasiSire
- Fodlity ¥
Properties |
riame vaue |

i v
[ AddCondan | [ Aemovecondbn | [ b shamme | [ s |

. Enter a name for Rule Name

Rule Name: ||

. Build the condition by adding fields from the right panel, then select the appropriate comparison and values.

o | [Equais - e -

'EQUALS - |
Set comparison type - ’

Depending on the field you have selected in the previous step, you have different options in this drop-down box.
If the field selected is a field that refers to a checkbox in the user interface, then

you will be shown CHECKED and UN_CHECKED options. If the field is a drop-down box or a date,

then you will be shown EQUALS, NOT_EQUALS, EMPTY, and NOT_EMPTY options. Select one of the options.

Set comparison value

Depending on the comparison type you have selected, this field will be different.
If the field you have selected is a checkbox, then this comparison value is not displayed.
If the field selected is a drop-down box, then this field would list all the values available from the user interface.

If you want you have the option to make your rule more intricate

by adding additional fields to do the comparison,

use this field to select AND or OR to use for connecting the results of

the two field comparisons. Additional elements are displayed to add the field.

The final step in the rule creation is to type the actual sentence
you would want to be inserted into the report if the condition is true.



If you want to insert fields into the report, you can use the dynamic fields on the right-hand side.

Sentence:

14. Alternative sentence is an option than may be used. This sentence is inserted into the report
if the condition is not true.

ELSE

Sentence:

15. You have the option to add additional conditions, by clicking
the Add Condition button. This is evaluated if the first condition is not true.

For Example: A Condition that inserts the sentence:
Patient is a [age] year old female.
may be built the following way:

Rule Name: NewRus

¥ |Patient.5ex [EQUALS v| [Female

Sentence: Datiant is a SPatient.Age year old famale.

ELSE

Sentence:




Addendum Creation

There are ways to create an addendum

From Patient Chart:

1. Select a signed report, and click on the 'Add Addendum to Report' button

|Ma]mnga:*w|%ﬁocedres| ﬁ Drdﬁ'htmdmmts_ﬁ

HB|&| P B0

Category |Add Addendum to Reportl Title

Draft Zambori, .

Note: Only final reports (Signed reports) can be addended. moreover during the Grace period, the user will not be
allowed to create Addendum.

2. Select an addendum template, and click Select

b @l al o

Category Title Created Type
Addendum_Patient, Second_02_10_2015 02/10/2015 05:58 PM
Second Patient _02-10-2015_05:56_PM.... [02/10/2015 05:56 PM

& S|~ ~1 prev v [me% % DEFIT Y

Category Templates Mame Filter

v||

Report Title
|Patient, Second_02_10_2015

Repaort Templates

BI-RADS 0 : Additional Imaging

BI-RADS 0 @ Additional View Reminder

BI-RADS 0 : Prior Film

BI-RADS 1-2 : Normal Overduel

Exam Date: BI-RADS 1-2 : Normal Reminder

BI-RADS 1-2 : MormalBenign Findings

To: BI-RADS 3 : Mormal (Benign)

BI-RADS 3 : Short Term Overdue 2nd Reminder

BI-RADS 3 : Short Term Reminder W

@ sSelect Canicel

Fax Number:

3. The report editor will display the original (signed) report on the bottom of the screen. The top portion of the report
editor displays the addendum template. You may add additional text to this template either typing or using voice
recognition.



BB B W | o ~BlruAElz==|s 08 @EEE % &

*** Addendum ***

Additional Imaging shows no abnormalities
BIRADS Category 1: Normal

Smith, Jane

Rakesh

*** Addendum End***

=v s alEE

Radiology Report

NAME: Zambori, Andra ID: 10017 DOB: 03/110/1942 GENDER: M

Zambori, Andra
18821 Bardeen Ave
suite 100

Irvine

92612

BIRADS Category 0: Additional Imaging requested

4. Once you are finished editing this addendum report you may sign it by clicking the Sign Report button

%a@ ﬁ]liinelveﬁm v”lﬂ v
I Sign Report

** Addendum ***
Additional Imaging shows no abnormalities

BIRADS Category 1: Nprmal

P

5. The Sign Report dialog will display. Click the Sign button



Sign Report w

\Warning

By signing this document you are verifying that the content is
complete and correct. No further changes can be made to this
document once you have signed it. Please ensure all contentis
complete and correct before continuing.

Sign the following patient letters as well

MName )
_admin
Location ) l
:irvine, CA

[ @ Sign ] @ CanceJ]

6. The addendum report will be merged with the original's body text

Radiology Report

NAME: Zambori, Andra 1D: 10017 DOB: 03/10/1942

*** Addendum ***
Additional Imaging shows no abnormalities
BIRADS Category 1: Normal

—— Addendum report
Smith, Jane

R akeits

** Addendum End**

Zambori, Andra
18821 Bardeen Ave
suite 100

Irvine

92612

—— Original report

BIRADS Category 0: Additional Imaging requested

From Worklist View:

1. Select a study with the status "Report Completed", and click on the "Create/Dictate New Report" button, and then on
"Create/Modify Addendum to Report" or "Create Addendum Dictation".



[EB workflow View @ Mew Report = l & Patient Chart: PTYTY, FIRD xl

Category Status chnclogist Completed Date

Studies w | |ALL Last 30 days W

Facility Resource Type Resource Radiclogist

ALL v | |ALL ALL v | |ALL

B search [#) Reset

=] | aw % % Create/Modify Addendum to Report ter results _

~ Status @(] Create Addendum Dictation Accession Mumber Due Date Patient Name MRM
Addedum Dictation Comp. - IFHGING FACICITT RESUURCE 92 Jun 11, 2015 09:15 AM seven, pepe 10007
Addedum Transcription I... IMAGING FACILITY22  |RESOURCE a6 Jun 10, 2015 11:15 AM Patient, Second21 10002

IMAGING FACILITY22  |RESOURCE 91 Jun 11, 2015 11:00 AM (Six, Paris 10006
IMAGING FACILITY22  |RESOURCE 94 Jun 16, 2015 11:00 AM Fivet, Paulette 10005
IMAGING FACILITY22  [RESOURCE a3 Jun 15, 2015 10:45 AM seven, pepe 10007
IMAGING FACILITY22  [RESOURCE a0 Jun 11, 2015 11:15 AM|PTYTY, FIRD 10001
IMAGING FACILITY22  |RESOURCE 89 Jun 11, 2015 11:00 AM nine, rens 10009
IMAGING FACILITY22  [RESOURCE 85 Jun 10, 2015 10:45 AM |eight, pierette 10008
IMAGING FACILITY22  |RESOURCE 85 Jun 10, 2015 10:45 AM |eight, pierette 10008
IMAGING FACILITY22  |RESOURCE 36 Jun 10, 2015 11:15 AM|Patient, Second21 10002
Report Completed IMAGING FACILITY22 107 Jul 01, 2015 10:30 AM nine, rene 10009
IMAGING FACILITY22 Jun 26, 2015 11:00 AM |nine, rens 10009

Note: Only final reports (Signed reports) can be addended. Moreover during the Grace period, the user will not be
allowed to create Addendum.

. Select an addendum template, and click "Select"

. If you choose to create an addendum to report, the addendum creation workspace will be opened. The report editor
will display the original (signed) report on the bottom of the screen. The top portion of the report editor displays the
addendum template. You may add additional text to this template either typing or using voice recognition.

. If you choose to create an addendum dictation, the dictation creation workspace will be opened and the user will be
able to dictate a new report. This addendum dictation will not remove the original one.



Order

For the examination and manipulation of individual orders, IGRIS provides the order form. By default all fields are blank and
are populated based on what criteria are selected by the front-desk user. Also, notice that some of the tools are “grayed out”;
this condition changes as an order form is completed and the state of its procedures is changed throughout the workflow.

The Order Form permits the front-desk user to manage multiple orders concurrently by using a tabbed interface; clicking on a
tab will display the corresponding order(s).

Along the tabbed pages of the Order management GUI are a set of tools for managing orders. These are:

e Schedule Procedure (invokes Scheduler interface)
e Reschedule procedure (reschedules the currently selected procedure)
e Attach/View Attached documents

* Attach/view Notes

® Print Patient Study Labels

e Export Billing Order

e Generate an Insurance Claim

® Perform an Insurance Eligibility Check

* Cancel Order

* Delete Order®

e Order Statusilh

To create a new order

Order Attachments I% Reports & Letters Eﬁ] Mammography
i e | = | [h Verification In Progress
Crder Window
Accession Mumber Service Fadility Preauthorization number
34 Facility53 w
Due Date Priority Frontdesk Payment
02/14/2014 ~| Routine v £ |
Referring Physician
COTTILLARD, Marion (123456753() ‘é’j
Cc Physician
V4
Primary Payer R
w | W []CashPayer %
QOther Payers
V4
Clinical Motes
Procedures
Procedure
v | @

/00 &H| kL
Status Description Code Resource Modifier 1 Modifier 2

Right Breast Ultr... | 76645 s o o]

Left Breast Ultra, .. |76645 s G G

Procedure 01 P01 CR > <

1. From the worklist interface, click the "Create New Order" button. &)
2. Within the order form, enter the following:
© An accession number (or omit; RIS will automatically generate one).
o Alternatively search for and enter a patient entry using the search buttons.
o Assign a Due Date and Priority to the Order (Stat, High, Low or Routine).
o The Referring Physician (create one if necessary using the create physician button).
© The Insurance provider.
3. Create one or more procedures for the order:



o From the dropdown list, select a procedure and click the “Add” button.

o There is also an option of specifying up to four modifiers for the procedure.

o Repeat this process for each additional procedure to include in the order.
4. Create one or more medical supplies for the order:

o From the dropdown list, select a medical supply and click the “Add” button.

o Repeat this process for each additional medical supply to include in the order.
5. (Optional) Enter one or more diagnoses:

© From the dropdown list, select a symptom.

o Repeat this process for each additional symptom that needs to be included.

By default, orders just created are in the “Awaiting Scheduling” state, and not all of the Order management GUI’s tools are
accessible; this condition changes as the status of the procedures is modified throughout the workflow. It is at this point in
the workflow that the user with the role of “Scheduler” will assume control of the orders. Orders at this point are managed

chiefly through the IGRIS Scheduler.

To modify an order

1. Bring up the order form by selecting an order form the order worklist
2. Edit any fields if permitted
3. Save changes using the "Save" button



Order Worklist
[E8 workflow View x

Category Status Due Date

Orders w | |ALL E Last 30 days W
Faility

ALL w

B Search @ Reset % Check &Bill % Superbill

@ﬂl‘ : [ﬁ]%|@°|% |ﬁ|FiIter|'esuIts

~ Status Facility Accession Number Due Date
Candelis 33 Apr 02, 2015 10:30 AM  |PTY
Candelis 54 Apr 02, 2015 09:30 AM  |PTY
Candelis 39 Apr 02, 2015 11:30 AM  |PTY

Within this interface, the following actions can be performed:
Creating a new order

1. Click on the “Create New Order” £.J button in the worklist.
2. A new order form is generated to enter the order information.

Opening an order
1. Click on the item in the worklist.
2. Click on the “Open Order” button.

3. The patient chart is opened and is directed to the history portion where the selected order panel is displayed, from
which the details of each procedure can be read.

Opening the patient of the selected order

1. Select an order.
2. Click on the "Open Patient" button a

Scheduling an order

(only for Orders with the Status: Awaiting Scheduling or Scheduled)

1. Click on the “Schedule Order” button &l in the Worklist.
2. The Scheduler interface is generated for creating appointments (see section on Scheduler.)

Unscheduling an Order

(Only for Orders with the Status: Scheduled)

1. Click on the “Scheduled” Order.
2. Click on the “Unschedule Order” Button.

Creating notes for an order

1. Click on the “Create Notes for Order...” button.

Appending notes

When note has been created, it can either be appended or deleted, but cannot be modified. User could right click on the note
in notes table to delete it. Appending to existing note:

1. Open patient chart of the patient user want to append note to.

2. Click on "All Notes" button on the top right corner of patient chart to open note panel.
3. Click on the note user want to append in note table.

4. Find "New Message" text field and type appending message.

5. Click "Append" button right below the "New Message" text field.



All Notes (1)

Updated Title Category
02:37PM test note (for Order due: 2016-12-01)

Title Category
test note e

Mew Message
content 3

Append

Administrator, System 12/07/2016 02:37 PM »

content 2

Administrator, System 1207/ 2016 02:37 PM
content 1

New appended content will be added on top of all content in that note, while also showing user name and last modified time.

Printing labels and forms
1. The selected order must be scheduled beforehand.

2. Click on the “Print labels and forms” button to open a new menu and select a form or label to print.
3. Please note that labels require a compatible label printer and the sheets require a printer to be set in Tools -> Options.

Exporting billing information
(Only for Orders with the Status: In Progress or Completed)

1. Click the “Check & Bill” button B on the Worklist.

2. Generally, after the user click the button, the system will send the billing data related to all the order in the worklist to a
remote billing server. The order status will change to "Billing", and after the data successfully transfer to the remote
billing server, the order status will change to "Completed". The detail of the billing process is depend on different billing
integration we do for each customer.

Generating a claim
1. Select an order from the worklist.

2. Click the "Bill" [ button.
3. Submit or print the claim form as necessary.

Checking for insurance eligibility

1. Select an order from the worklist.
2. Click the "Eligibility Check" ® button.

Creating a superbill

1. Select an order from the worklist.
2. Click the "Create Superbill" & button.

Canceling an order



1. In the worklist, select the order to cancel.
2. Click the “Cancel Order” button. @

Deleting an order

1. Select an order.
2. Click the "Delete Order" button &.

Changing the status of an order

1. Select an order that is under the state “In Progress”.
2. Click the bar chart button and select “Completed”.



Patient Management

Patient Chart
The patient chart contains all demographics and radiology data of a patient.

Open Patient Chart

A patient chart can be accessed via either:

e Search Patients &

1. Select a patient

2. Double-click on the entry, or

3. Click on the "Open Patient" button i |
e Worklist

1. Select a worklist item

2. Click on the "Open Patient" button )

Create a Patient

A patient can be created by going to File->New Patient l, Search Patients->Create New Patient & , or using the CTRL + N key

combination. The New Patient Chart is generated:

& Patient Chart: Patient, Second x]

E Radiology @Cﬁnicalﬁummarv Laboratory | ° | e @ H jﬁ
a General Advanced Insurance Patient Attachments B Account Film Tracking @ Communication Logs

Patient

Identification Mumber
MRMN Other Patient ID
10002

Mame

Prefix First Middle Last Suffix
w | |Second Patient

General Information
Date of Birth(MM/dd fyyyy) Age Sex Marital Status
- Female W W

Modify a Patient

A patient information can be edited within the patient chart.
Delete a Patient

A patient can be deleted by click on the "Delete Patient" button on the patient chart.



Account

Reviewing Patient Account Activity

& Radiology @ Clinical Summary E Laboratory |°| b~ E & 35 Amendments All Notes

l General Advanced E Insurance Patient Attachments E Account Film Tracking @ Communication Logs
Account b
General
Account Mumber Balance
3 p.0o)
Ledger £
Charges
) | &l |Show All Activities v
Service Date Post Date Description Billed Amount Total Adjust...  Allowed Amount Patient Resp... Paid Amount Remaining Ba...
02/04/2015
02/11/2015 02/11/2015 stepl 0.00 0.00 0.00 l0.00 l0.00 0.00
02/03/2015 02/03/2015 |Left Screenin... 0.00 0.00 0.00 l0.00 l0.00 0.00
02/11/2015 02/11/2015 stepl 0.00 0.00 0.00 0.00 0.00 0.00
02/03/2015 02/03/2015 |Left Breast UL..0.00 l0.00 0.00 l0.00 l0.00 0.00

Guarantor W
Mame
Prefix First Middle Last Suffix
]
General
Relation Date of Birth

v [

With the Billing Module installed, each patient has a ledger that keeps track of all charges and payments. Charges are
automatically generated when a procedure in an appointment is completed and the user is able to process transactions and
balance the ledger.

The Account tab keeps track of the following information:

e Account number

¢ Total balance

* All charges for the patient

* Service date

* Charge posting dates

e Descriptions of procedures done

¢ Billed amount of each procedure

e Payment amounts for each charge, further broken down to each transaction upon opening a charge
* Remaining balance of each charge

e Guarantor contact information

The user can also print a list of all charges and filter the charge list based on status and balance.



Allergies

‘ < Advanced | Insurance | ﬁ Patient Attachments | B Account | Film Tracking
Allergies @ Communication Logs | ﬂ Visite | “ General
$|0@

Type Allergen Severity Codified Active

Animal Cat Severe Mo es
Food Milk Severe Mo es
Drug Medium Yes Yes

Allergy
General

Type
Animal -

Allergen
Cat

Sewverity
Severe -

Reactions/Comments
Patient breaks outin hives.

Created By: System Administrator Creation Date: 05/09/2013 11:33:51 AM
Modified By: System Administrator Modified Date: 05/09/2013 11:55:44 AM
Deactivated By: Deactivated Date:

This tab maintains a list of allergens that affect the patient. It also records the user that entered the information, along with
when it was added.

Creating a New Allergy

1. Within the Patient Chart, access the patient's allergy information by clicking on the "Allergies" tab.
2. Click on the "Create New Allergy" button from the table toolbar &)

3. Enter all fields as necessary.

4. Click the "Save" button when completed.

Editing an Existing Allergy
1. Select an existing allergy from the table.
2. If the allergy is not deactivated, then the fields will be editable.

3. Edit the fields as necessary
4. Click the "Save" button when completed B.

Delete an Existing Allergy
1. Select an existing allergy from the table.
2. Click the “Delete” button from the table toolbar €.

3. Click "Yes" to permanently delete the allergy. Click "No" to cancel the operation.

Deactivate an Existing Allergy



Allergies are not always permanent and for the purposes of recording a patient's history, an existing allergy can be
deactivated instead of being deleted. A deactivated allergy will not be used in generating an alert.

1. Select an existing allergy from the table.
2. Click the "Deactivate Allergy" button from the table toolbar @,
3. Click "Yes" to permanently deactivate the allergy. Click "No" to cancel the operation.

Notes

¢ The allergy type will determine what fields are accessible in the allergy panel. For example, drug allergens will have a
"Codified" checkbox. "No Known Allergies" will only display the Reactions/Comments text box.

¢ Deactivated allergies will have all input fields disabled. Please note that a deactivated allergy cannot be reactivated.

* Most allergens are text fields where the user is granted the ability to freely put in any information.

¢ Drug allergens are retrieved from the Drug list in System Configuration. The user must add the drug manually in System
Configuration before entering it into the allergy panel.

e The "Codified" check box is only available for drug allergies.

e The "Created By", "Modified By", "Deactivated By", "Creation Date", "Modified Date" and "Deactivated Date" fields are
generated automatically and cannot be altered manually.

¢ While the ability to delete allergies exists, it is recommended to deactivate any existing allergies. The delete function

should be used if an allergy was created erroneously.



Patient Attachments

Create Attachment

E Radiology ﬁ(ﬁrﬁr,als“mmarv labnratorv | o | &% E =] 35 | A.mendrnents " AHNotes(U}
‘ ‘ General | < Advancedl [@ I.r:suranceI Patient Attachments !B Aocomtl Film Traddngl @ Communication Logs
e g O EE E

Category Title Created Type
Impart [Tests.pdf [04/24/2015 03:48 PM [application fpdf

O |XE %

04/24/2015 16:00 PM

1. Within the Patient Chart, access the patient’s attachment information by clicking on the “Patient Attachments” Tab.

2. Click the “Create New Attachment” button.

3. You will need to have a TWAIN-compatible scanner hooked up to your workstation to be able to scan in an attachment.

Also, a default scanner needs to be set up under Tools=>Options menu if there are multiple scanners available.

4. Fill in other additional fields, if applicable.

. Click on the “Save” button or use CTRL+S to save the changes.

. If you want to import a file from the file-system as an attachment, click on the “Import attachment” button and select
your file.

. Attachments can also be exported to the file system by clicking the "Export" button.

. "Open External File" button allows you to open the selected attachment with another application other than IGRIS.

. Click the "Create notes for attachment... " button =1 to attach notes to an attachment.

10. An attachment can be deleted using the "Delete Attachment" button.

11. Click "Deliver Attachment to Referring Physician" button 48 to fax the selected attachment to the referring physician.

o U
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Scan And Upload Paper Documents

Within IGRIS, the option to scan paper documents and append them to studies is also offered. For document scanning, the
client workstation must have a locally attached document scanner. This device should be configured as the default printing
device on the client system. The document scanning feature will only be available for procedures in the IGRIS Workflow which
show an Appointment status of “Completed”; in all other instances, this feature is disabled. Scanning a paper document
involves the following steps:

1. Prior to uploading, the scanning device must be powered on and have the document(s) loaded.

2. Log into IGRIS and open the Patient Chart; locate the “Completed” procedures to append the document(s) to.

3. Click the “Demographics” toggle button and navigate to the “Patient Attachments” tab to generate a listing of all
current attached documents.

4. Click the “Create New Attachment” button . to generate the Scanning Interface
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Within the Scanning Interface are a set of tools to configure and view the document(s) to be scanned. A Title and Category
text box are used to supply a title for the document(s) as well as a document type.

The buttons on the top of the interface are for configuration of the document scanner, and for changing orientation of
document(s).

Document Scanner Configuration

1. Within the Scanner interface, click the “Advanced Settings” button.
2. Alist box displaying all recognized printing and scanning devices are listed; from this list select the document scanning
device to use.

3. Depending upon the make and model of document scanner, you may be prompted to click the “Scan” button , or
redirected to a dialog box containing the device’s scanner settings.

. Clicking the “Scan” button will commence document scanning.

. Once all pages are scanned, the resulting image is displayed in the Scanner Interface.

. Enter a Title for the attachment, and select a category from the interface.

. Click the “Save” button to upload and attach the scanned images.

N oo b

Printing
1. Select the page from the left sidebar

2. Click the ”Print” button

Search in the document

1. Click the button "Search" & to open the Search Panel
2. Type the word(s) you are looking for in the field "Search Text", check the options you want and click on "Search"
3. The results will be displayed in the "Result" text field

Copy some text

1. Click on the "Select" button -

2. Select the text you want to copy in the document. The text selected has to be in the same page.
3. Click the button "Copy text" ‘| or type CTRL-C

4. The text is now ready to be pasted where you want

Magnification/ Reduction
1. Select a page from the left sidebar.

2. Click the "Zoom In” button “* to enlarge the document
3. For reduction, click the ”Zoom Out” button =+ to shrink the document.



4. Click the "Zoom fit width" button ¥ to zoom the page to fit the width of the window.
5. Click the "Zoom fit all" button [ to show one whole page at a time.
6. Click the "Zoom fit actual size" button [] to show the page with its actual size.

Rotation

1. Click the ”Rotate Left” button “2 for -90 rotations.
2. Click the "Rotate Right” button € for +90 rotations.

Multiple-Page document scanning

=

. Log into IGRIS and open the Patient Chart.

. Click the “Demographics” button and navigate to the “Patient Attachments” tab to generate a listing of all current
attached documents.

. Find an attached document and click on it; it will display in the document viewer.

. Load the additional document into a local scanner and click the scan button.

. The Document viewer will display the newly scanned document as an addition to the current set of pages.

. Click ”Save” button.

N
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Navigation
Navigation buttons are located on the left sidebar of the Scanning Interface.

1. Click on the ”Next Page” button ¥ to move the document viewer forward one page.
2. Click on the ”Previous Page” button “* to move the document viewer back one page.
3. Click on the ”Last Page” button Y_ to move the document viewer to the last page.
4. Click on the ”First Page” button “* to move the document viewer to the first page.



Communication Logs

A section to maintain a log of communication between the patients and staff which records the date, time location, and type
of notification.

Creating New Communication

1. Within the Patient Chart, access the patient's communication information by clicking on the "Communication Logs" tab.

2. Click the "Create New Communication Log" button &,

3. The date and time of the log entry will be automatically entered.

4. Specify the method of communication (Fax, email, phone call or mail), followed by the Recipient, Facility, and Staff
designations.

5. With each entry a brief comment may be added to provide details about the communication.

a Radiology [ Clinical Summary [g) Laboratory | [ x ] | S E B s [E] Amendments All Notes(0]

‘ General | <+ Advanced Insurance Patient Attachments EAccount 5| Film Tracking @ Commurication Logs
=11
Type Date/Time ) Recipient Staff Facility

02/13/201502:29 PM Cotillard, Marion Administrator, System IMAGING FACILITY

Communication Log

General

Communication Date,Time Contacted Person

02/132015 14:29 PM j Cotillard, Marion

Fadility Staff

IMAGING FACILITY v | Administrator, System

Type of Communication

() Fax (@) Mail () Phane () ASTRA () Email
Comments

Final Addendum: Patient, Second_Radiclogy Report_02_12_2015.pdf Printed




Film Tracking

Create Film Request

To create and track requests for patient’s medical records from within and outside of the facility, each patient demographics
contains a film tracking feature.

@ Workflow View x| g Patient Chart: Patient, Second x]
& Radiology [l Clinical Summary (i3 Laboratory | [x ] | = E B is

a General | <= Advanced Insurance Patient Attachments Ehccount Film Tracking @ Communication Logs
¢)| © | El| iy [Fim Received|

Status Type Date Reguested Location

Film Received Outside Film Request 04242015 05:05 PM
Medical Records Release 04/24/2015 05:05 PM

Film Tracking
General
Request Type Delivery Method
Cutside Film Request By Mail W

1. Click the “Create New Film Request” button.

2. Specify the request type as a Medical Records Release or Outside Film Request.
3. Specify the Delivery Method.

4. Enter the destination name, address and personal contact information.

5. Click the “Save” button.

As each request is processed, its status within the patient demographics will be updated: The status will be different for each
Request Type.

1. For Medical Records Release: Release Pending—>Film Released->Film Returned.
2. For Outside Film Request: Request Pending->Film Received->Film Missing/Film Returned.

Each entry’s processing date is updated as the state of the request is changed. Each Film Request’s status may be changed by
clicking the "Set Status to..." button on the Film Request Toolbar. Each request may also be deleted by highlighting and
clicking the delete button.

Film requests can be queried at Film Tracking Worklist.



Insurance

Create Insurance

& Patient Chart: BALL, STEVE x| =

E Radiology @ Clinical Summary E Laboratory |° | = E| H jf_:, Amendments [

‘ General = Advanced IHSUTEHCE Patient Attachments Film Tracking @Communimh’on Logs
doxEF@e

s
Insurance Plan Default designation Policy Mumber Effective Expires Enabled
Flan 1 123456739 fes

Insurance

General
Insurance Flan Insurance Flan Mote
Plan 1 Test

Paolicy Mumber Default designation
1234567589 W

Policy Group Mumber Policy Group Name

Effective Date Expiration Date

[] [

Insured Person

l Use Self lUse Emergency Contact @ Clear all Fields

Mame

Prefix First Middle Last Suffix

v

General

Relation

]
Date of Birth Sex
06/16/1977 ~| w

. Within the Patient Chart, access the patient’s insurance information by clicking on the “Insurance” Tab.
. Click the “Create New Insurance” button.

. You have to pick an insurance plan from the configured Insurance Plan from Tools->Insurance Plans.

. Fill in other additional fields, if applicable.

. Click on the “Save” button or use CTRL+S to save the changes.

. Use the "Delete Insurance" button to delete the selected insurance.

. Use the "Print Insurance Form" button to print insurance form.

. Click the "Create Notes for Insurance... " button Elto attach notes for an insurance.

0O NOULL D WN P

Disabling an existing insurance

Note: By setting an insurance to be disabled, you will not be able to use it to create or modify data.

1. Select an existing insurance which is enabled from the insurance table.
2. Click "Disable" button from the table's toolbar@.
3. Click "Yes" in the pop-up dialog to disable the insurance. Click "No" to cancel the operation.

Enabling an existing insurance

Note: By setting an insurance to be enabled, you will be able to use it to create or modify data again.

1. Select an existing insurance which is not enabled from the insurance table.



2. Click "Enable" button from the table's toolbar@.



Introduction

Examine Patient Demographics

1.
2.

w

Log into the IGRIS using an account with Front Desk rights.

Within the panel, the front-desk user will input the patient profile information, including but not limited to:

First, Middle, and Last Name, Date of Birth, Gender, Marital Status, Home Address, Telephone and contact information.
A patient ID may be entered by the user or left empty (the system will automatically populate the field).

. Additional patient information may be appended to include (Secondary and emergency Contact information, Employer

information and any unique external Identifiers). Each section may be access by clicking on their named tab in the
Patient Demographics Interface.

. Once completed, Click the “Save” button or apply the CTRL+S key combination to save the information.
. (Optional) Click the Printer Icon to print the patient data to a local printer.
. To append or view attached documents, click the Patient Attachments Tabbed icon to view a list of all document’s

attached to the patient’s profile. A Notepad Icon can be used to view or append notes to the current patient
demographics.



Attachments

Scan And Upload Paper Documents

Within IGRIS, the option to scan paper documents and append them to studies is also offered. For document scanning, the
client workstation must have a locally attached document scanner. This device should be configured as the default printing
device on the client system. The document scanning feature will only be available for procedures in the IGRIS Workflow which
show an Appointment status of “Completed”; in all other instances, this feature is disabled. Scanning a paper document
involves the following steps:

1. Prior to uploading, the scanning device must be powered on and have the document(s) loaded.

2. Log into IGRIS and open the Patient Chart; locate the “Completed” procedures to append the document(s) to.

3. Click the “Radiology” toggle button and navigate to the “Order Attachments” tab to generate a listing of all current
attached documents.

4. Click the “Create New Attachment” button 4. to generate the Scanning Interface

‘ Patient Chart: Patient, Second x] |IE| E] @
l Demngraphics@ Clinical Summary @ Laboratory | ° | % |£| H 3‘5 Amendments AII Notes(0)
Orders

%Procedures w Order Attachments % Reports & Letters Mammography

¢ (B2 0 BEE

[] show canceled orders

Date Procedure(s) Accessi...

Category Title Created Type

02/16/2... |Left Screening M i Lef... |45
2/16/2. . Left Sareening Mammogran ; Le 03/12/2015 11:43 AM applicationpdf

... Left Breast Ultrasound ; Left Scr...

02/13/2...|stepl 41
02/12/2...|Left Breast Ultrasound ; Left Scr... |36
02/11/2...|stepl 30
02/10/2...|step1 21
02/10/2...|stepl 13

01/28/2... Left Breast Ultrasound ; Left Scr... |7
01/18/2... Left Breast Ultrasound ; Left Scr... |4
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Within the Scanning Interface are a set of tools to configure and view the document(s) to be scanned. A Title and Category
text box are used to supply a title for the document(s) as well as a document type.

The buttons on the top of the interface are for configuration of the document scanner, and for changing orientation of
document(s).

Document Scanner Configuration

1. Within the Scanner interface, click the “Advanced Settings” button
2. A list box displaying all recognized printing and scanning devices are listed; from this list select the document scanning
device to use.

3. Depending upon the make and model of document scanner, you may be prompted to click the “Scan” button , or
redirected to a dialog box containing the device’s scanner settings.

. Clicking the “Scan” button will commence document scanning.

. Once all pages are scanned, the resulting image is displayed in the Scanner Interface.

. Enter a Title for the attachment, and select a category from the interface.

. Click the “Save” button to upload and attach the scanned images.

N o ob

Printing
1. Select the page from the left sidebar
2. Click the ”Print” button

Search in the document

1. Click the button "Search" & to open the Search Panel
2. Type the word(s) you are looking for in the field "Search Text", check the options you want and click on "Search"
3. The results will be displayed in the "Result" text field



Copy some text

1. Click on the "Select" button -

2. Select the text you want to copy in the document. The text selected has to be in the same page.
3. Click the button "Copy text" ‘| or type CTRL-C

4. The text is now ready to be pasted where you want

Magnification/ Reduction

1. Select a page from the left sidebar.

2. Click the "Zoom In” button “* to enlarge the document

3. For reduction, click the ”Zoom Out” button =+ to shrink the document.

4. Click the "Zoom fit width" button ¥ to zoom the page to fit the width of the window.
5. Click the "Zoom fit all" button B to show one whole page at a time.

6. Click the "Zoom fit actual size" button [] to show the page with its actual size.

Rotation

1. Click the ”Rotate Left” button “2 for -90 rotations.
2. Click the "Rotate Right” button & for +90 rotations.

Multiple-Page document scanning

1. Log into IGRIS and open the Patient Chart.

2. Click the “Radiology” button and navigate to the “Order Attachments” tab to generate a listing of all current attached
documents.

3. Find an attached document and click on it; it will display in the document viewer.

4. Load the additional document into a local scanner and click the scan button.

5. The Document viewer will display the newly scanned document as an addition to the current set of pages.

6. Click "Save” button.

Navigation
Navigation buttons are located on the left sidebar of the Scanning Interface.

1. Click on the ”Next Page” button ¥ to move the document viewer forward one page.
2. Click on the ”Previous Page” button “* to move the document viewer back one page.
3. Click on the "Last Page” button ¥ to move the document viewer to the last page.
4. Click on the ”First Page” button “* to move the document viewer to the first page.



Procedures

Review an order

=

. From the Order Radiology panel, select an order by clicking on its Accession number.

. Click on the “Procedures” tab to display that order’s information.

. Use the "Schedule Order" [ button to schedule an unscheduled order or to display in the scheduler the existing
appointment for the scheduled orders.

. Use the "Unschedule Order" E] button to unschedule an order.

. Images can be opened from the Viewer using the "Open Image(s) from the Viewer" button =}

. Click the "Create Notes for Order... " button =l to attach notes for an order.

. The "Print Labels and Forms" button * will expand a menu for printing different forms and labels associated with this
order.

. Click the "Cancel Order" button & to cancel an incomplete order.

. Click the "Delete Order" button & to delete an order.

10. Use the "Set Status To..." button Ik to change the status of an order.

w N
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Examine a previous procedure

1. Click the "Cancel Procedure” button @ to cancel an incomplete procedure.

2. Click the "Delete Procedure” button & to delete a procedure.

3. Click the "Create Notes for Procedure... " button ! to attach notes for a procedure.

4. The "Print Labels and Forms" button = will expand a menu for printing different forms and labels associated with this
order.

5. Use the "Set Status To..." button il to change the status of a procedure.

Diagnoses Information

Diagnoses information can be entered and displayed with the following interface:
Diagnoses
Dizgnosis 1

Diagnosis 2

Diagnosis 3

Diagnosis 4

Diagnoses can be pre-configured from the System Configuration interface.

Clinical Data

Clinical data can be entered and displayed with the following interface:
Clinical Data

Current iness
Date of Current Hness Firsk Date of Same or Similar Tlness
- -
Dates Patient Unable to Work in Current Occupation
Frarm To
[~ [
Hospitalization Dates Related to Current Services
Frorm To
[ [
Patient's Condition Related to
[] Emplayment
[] Auto Accident w
[] other Accident



Reports & Letters

Review Completed Reports of Previous Procedures

1. From the Order Radiology panel, select an order by clicking on its Accession number.
2. Click on the “Reports & Letters” tab to display the reports information.
3. Double-click on an entry to display the report.

Within this interface, the following actions can be performed:

* Dictate New Report

* Create New Report

e Addend a Report

* Import Report

® Scan New Report

* Export

* Open External File

e Attach to Study

¢ Delete Report

¢ Deliver Attachment to Referring Physician

Refer to Report Management for more details.



Insurance Verification

Insurance Verification for existing Procedures

1. From the Order Radiology panel, select an order by clicking on its Accession number.
2. In "Procedures" tab, click on @ to display and add insurance verification information.
3. Verification status can be modified in the "Procedures" tab using the ”Set Status To...” button ik



Visits
Review A Previous Patient Visit

1. Click on the “Visits” tab to display the appointment information if the order is scheduled.
2. Status of incomplete visits can be modified using the ”Set Status To...” button ih.

3. Click the “Cancel Visit” button @ to cancel incomplete visits.

4. The Print icon #* will print a label containing the visit information.

5. Click the "Create Notes for Visit... " button = to attach notes for a visit.

Appointments

1. Use the "Cancel Appointment" button @ to cancel an incomplete appointment.

2. Use the "Reschedule Appointment" button & to rearrange an appointment.
3. Click the "Create Notes for Appointments... " button Elto attach notes for an appointment.
4. Status of incomplete appointments can be modified using the ”Set Status To...” button ih.




Introduction

Examine Patient Radiology History

IGRIS provides an interface to permit the radiologist or technician to retrieve and examine records of previous examinations
conducted upon their patients. The Patient Radiology interface is a tool to readily access a patient’s past imaging procedures,
along with notes, documents, or attachments uploaded into the system. To access a patient’s radiology, conduct a patient
search and open the patient’s chart. Within the patient chart, click the button titled "Radiology" to display records of that
patient’s past procedures.

& Patient Chart: Patient, Second x|

‘ Demngraphics@ Clinical Summary @ Laborator,
L % Procedure

[7] show canceled orders

= E
Date Procedure(s) Accessi... Order Window

02/16/2... |Left Screening Mammogram ; Lef... (45
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Accession Mumb

42
02/13/2...|stepl 41
02/12/2...|Left Breast Ultrasound ; Left Scr... |36 Due Date
02/11/2...|stepl 30 02/13/2015
02/10/2...|step1 21 ) )
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01/28/2... |Left Breast Ultrasound ; Left Scr... |7 Qbifard, Mariol
01/18/2... |Left Breast Ultrasound ; Left Scr... |4 Cc Physician
01/15/2... |Left Breast Ultrasound ; Left Scr... |5

Primary Payer

Within the Patient Radiology interface are two sections, the Order History on the left and a tabbed page containing
information on Procedures, Attachments, Reports & Letters, Exam Results and Mammography History Data from previous
orders.



Patient Chart General Preferences

Each user is provided with the capability to change the following options:

Automatically Select Referring Physician Based On Previous Order
When creating a new order and selecting a patient that has had previous orders, the system can automatically select
the previous order's referring physician.

Automatically Select Patient's Default Insurance Payer(s)
When creating a new order, the system can automatically select the patient's default insurance payer(s) (pre-configured
in the patient chart, at some point)

Automatically Close Patient Chart After Signing Report

When signing a report from the "Reports" worklist which in turn opens the patient chart, the system can efficiently
move on to the next report whenever the user has signed the report.

This means that it will close the patient chart automatically and pick the next valid unsigned report from the "Reports"
worklist.

Note:The user needs to have the worklist open to "Reports" for this workflow to function correctly.

Automatically Fax Report to Referring Physician(s) After Signing Report
If this option is selected, right after signing a report (either from the patient chart or as a standalone report form), the
system will automatically fax this report to the corresponding referring physician and any CC'd physicians.

Display Report Delivery Confirmation Dialog After Signing Report
If this option is selected, the system will pop up the "Report Delivery Confirmation" Dialog and will show the user the
current referring physician and will allow the user to add more recipients, if desired, before sending.

Important: If both this option and the "Automatically Fax Report to Referring Physician After Signing Report" option are
selected, this will take precedence.



e B & & & g HE A H
C... Use... S. Fati... In... Mam...

Voice ... Dictation &... Site ...

General | Tab Sequence ~
Order Creation
Automatically Select Referring Physician Based On Previous Order

Automatically Select Patient's Default Insurance Payer(s)

Reports & Letters
Automatically Close Patient Chart After Signing Report

(@) Display Manage Delivery Option Dialog After Signing Report
(") Automatically Deliver Study and Report to Referring Physician(s) After Signing Report
O Mo Study or Report Delivery After Signing Report

Changes will be applied to the patient chart interface.



Patient Chart Tab Sequence
Each user is provided with the capability to change the tab sequence on the patient chart if permitted.

Note:Contents may vary depending on the product permission settings
[~

Cl e = @ & & 4
Con... 5C... Patie...

Voice Re.., Dictation &Tr... Int... Mamma. ..

User I...

General | Tab Sequence |

Demographics

Title

General

Advanced
Insurance

Fatient Attachments
Account

Film Tracking
Communication Logs

Title

Frocedures

Order Attachments
Reports & Letters

Exam Results
Mammography History Data
Mammography

Changes will be applied to the patient chart interface.



Report Creation

There are two main ways to start creating Reports

1. From the Studies Workflow View
2. From the Patient Chart

To Create reports, you need at least one report template.

Steps for creating Reports from the Studies Workflow View

1. Open the Studies Workflow View, select the study and click on the "Create New Report" button

E Workflow View =

Category Status Technologist Completed Date

Studies w | |ALL Last 90 days [v]

Facility Resource Type Resource Radiologist

ALL v | |ALL ALL w | ALL

4B search @ Reset

i | | 4B % By Dictate New Report r results Dictation Completed

~ Status @ Create New Report (Choose Template) es Accession Nu... Due Date Patient Name
Addedum Transcriptionm oiscornunues— [Canuens T 14 Feb 0%, 2015 11:... |FTYTY, FIRD
Addedum Transcription Discontinued  [IMAGING FACILITY |CT 15 Feb 03, 2015 01:... |FTYTY, FIRD
Addedum Transcription In Progress IMAGING FACILITY |DEXA 29 Feb 11, 2015 02:... |FTYTY, FIRD

Dictation Completed IMAGING FACILITY X-RAY Feb 16, 2015 02:... Patient, Second

2. A dialog box will appear with a list of available Report Templates. Select the template that you want and click on the
"Select" button

Report Templates

Categary Report Templates Filker
|Radiology Report A | | |

Report Title
[Report 07-14-10 |

Repart Templates

Rpt Temp Screen Mamma, rtfF
Rpt Temp Spec Radiograph, rtf
Rpt Temp Stereo Care Bx.rtf
Rpt Temp US Core B, rtf

Rpt Temp US Guided Cywst Asp rtf
Rpt Temp US Guided FrA. rtF
Rpt Temp US Wac Core Bx.rtf
Rpt Temp YWire Loc Mammo.rtf
Rpt Temp YWire Loc LS.rtf

Rpt Template Sample. rtf

[

l @ Select ” [#) Cancel ]

3. The report template will be opened in the Report Editor and you can start editing it
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Patient Name |iane Doe Order Date 07/1812012
Patient DOB i|_lZlﬁmsm12 Accession Number 22

Patient MRN 10007 Referiing Physician Smith, Tom |
Patient Sex ”F Procedure(s) Mammo

Steps for creating Reports from the Patient Chart

1. You can open the Patient Chart by searching for a patient or using one of the Workflow View to select a particular order.

[E3 workflow View  x

Category Status e ate

Orders w | [ALL Last 50 days W
Fadlity

ALL w

B search [#) Reset | B, check & Eil % Superbil
'g.| Y .m l W‘|. .lh .|*|Fi|terresults

Status Facility Accession Number ~  Due Date Patient Name MRN
Candelis 55 Apr 02, 2015 11:30 ... [PTYTY, FIRD 10001
Candelis 33 Apr 02, 2015 10:30 ... [PTYTY, FIRD 10001
Candelis 4 Apr 02, 201509:30 ... [PTYTY, FIRD 10001
IMAGING FACILITY 52 Mar 19, 201509:15...|PTYTY, FIRD 10001
Candelis 51 Mar 16, 201503:32...|PTYTY, FIRD 10001

Candelis 50 Mar 15, 2015 09:45 ... [PTYTY, FIRD 10001
Scheduled Candelis 49 Mar 08, 2015 09:15 ... [PTYTY, FIRD 10001
In Progress IMAGING FACILITY 43 Feb 23, 2015 10:30 ... |PTYTY, FIRD 10001
Unpaid IMAGING FACILITY a7 Feb 18, 2015 10:45 ... [PTYTY, FIRD 10001

2. Select the Reports & Letters tab in the Patient chart

& Patient Chart: PTYTY, FIRD x|

2 Denmgraphies|@ Raliulngvlﬁ Eﬁit:alSummarv|E Laboratory | °| & B B s

Orders =
% Procedures Order Attachmen % Reports & Letters
["]show canceled orders
8 I LR
Date Procedure(s) Accessi... ~
Category Title Created Type
04/02/... |Leﬂ: Screening Mammogram ;L. |55 | A
04/02/... |step1; Left Breast Ultrasound ... [53 |

3. From the Reports & Letters tab, click on the create new report button.

% Procedures Order Attachments % Reports & Letters Mammography

-ﬂ Create Mew Report (Choose Template) |

cat| B  Import 3 Date Of Serv... Attached to
Dictz @ Dictate Mew Report 02/16/20150... Procedure
Diraf] plain 02/16/20150... |Procedure
Draf o SCE”INEW S . __Jplain 02/16/2015 0... |Order
Dictation |Second Patien... [02/15/20150... | 02/16/20150... |Order

4. If the Order contains more than one procedure, a dialog box will ask you to choose a procedure. If you select "All
procedures", the report will be linked to the Order only and the users will not be able to see it from Workflow View.



B Procedure Selection

For which procedure would you like to create a report ?

() Procedure 3 MAMMO {PRO3) only
(") Procedure 212 (PROZ) anly

& 0K

Cancel

5. Select a report template from the Report Templates dialog to open the selected report template in an editor.

Report Management

When user tries to create a new report for a specific procedure (not "All procedures"), a warning will pop up if a report
already exists. User can choose to edit it or create a new one. Creating new report will delete that existing one.

Report Tool Bar

BRTED | @ B e

v -|B 1 UA|[E]S

S0 EE % 8

Editor toolbar consists of the following buttons to (appearing in the order from left to right in the editor toolbar):

. Print a report (=

. Print Preview a report )

. Check Spelling

. Edit report header and footer textEl
. Sign a Report &

. Refresh (%

. Undo editing

. Redo editing

O© O NOOULL A WNPE

. Change Font and Size |HEIVEHEa

vllD v|

. Format Bold B

. Format Italic ¥

. Format Underline U

. Change font color £

. Align text to left =

. Align text to center =

. Align text to right =

. Align text justify =

. Toggle bullet list i=

. Toggle numbered list =

. Import Images

. Insert Screen Shots

. Insert Table &3

. Move to Previous Jump Point
. Move to Next Jump Point
. Line and Word Count &

. Macros

I Gy S Y
U b WNPRO

NNNNNNNRRRE R
O Ul s, WNEFEF O WLWOWWNO

Spell checking

1. Click on the 'Check Spelling..."' button to open the Spell Checking dialog box

2. From the Spell Checking dialog box you can do things like adding a word into the dictionary, changing the misspelled

word etc.



"] Spelling Error f'>__<|
Mot in Dictionary disc Ignore
disk |,ﬁ
Suggestions | Ignore Al

disco ”
— | add to Dictionary
dis
Jmisc
dist Change all
Wisc '

Ignoring a word

I
To ignore the displayed word in the document for Spell Checking, press the 'Ignore' button

Ignore all

. i Ignore Al
To ignore all the occurrences of the selected word in the document, press the 'Ignore all' button

Add to Dictionary

Add ta Dickionar
To add the selected word in the dictionary, press on the 'Add to Dictionary' button

Change

h
To replace the word in the document with the suggested word, press on the 'Change' button

Change All

To replace all the occurrences of the selected word in the document with the suggested word, press on the 'Change All'

Change All
putton e8]

Cancel Spell Checking

o |
To cancel the 'Spelling Error' dialog just press on the 'Cancel' button

Saving a Report

A report can be saved by clicking on 'Save' button B present on the toolbar right below the main menu
. LY, [EpE, (M

BepmE

Signing a Report

A report can be signed by clicking on 'Sign' button @ present on the editor toolbar.
Note: To sign a report, the user needs to have a valid electronic signature. Navigate to Tools -> Manage Users -> Open the



user -> Advanced. Fill in all required fields and click "Create" button to create a signature.

Advanced

Signing Certificate
Marne Signature Image

| | =
Effective Date Expiration Date @
| = | [

Signing Password Yerify Password

When signing a radiology report, if there is any existing preliminary patient letter for the same order, the user can select
whether to automatically sign the patient letter at the same time.

n Sign Report
\Warning

By signing this document wou are verifying that the content
is complete and correct, Mo Further changes can be made ko
this document once wou have signed it, Please ensure all
conkent is complete and correct before continuing.

Sign the following patient letters as well

lTEST, TEST 07-03-10 111

Mame
|radiolngist |

Lacation
4,6 |

[ @ cancel H 25 sion ]

Once a report is signed, it becomes non-editable and can be faxed to the referring physician and attached to a study.

Attach Final Reports to Studies
Attach report to study:

1. Click on the "Attach to Study" button b

2. The attachment or report will be encapsulated into DICOM format and attach to the study as an instance.

3. The system will find the study by accession number. If the order's accession number cannot be found on any study, the
system will pop up a dialog which contains all studies for the patient, and user can pick the ones that the
attachment/report will be attached to. If multiple studies have the order's accession number, the system will pop up
the dialog which contain the studies, and user can pick the ones that the attachment/report will be attached to.

4. When signing the report, the system will automatically encapsulate the final report into DICOM study.

Scan a New Report

To scan a report to the system, follow the steps below:

1. From the reports tab click on the create new report button and select "Scan New Report". A scan panel will show up.
2. Place the report in the scanner, fill in the title, and choose a category.

3. Once ready, click the scan button, and the scan will start

4. Once done, click the save button to save the report.



ﬁ Procedures

'EJ % Create Mew Report (Choose Template)

w Order Attachments % Reports & Letters Mammograph

Catl Import Cn
Dictz E Dictate Mew Repq“ nt _02-24-2015_09:51_AM.... 02}'
Drafi nd_Radiology Report_02_1... |02/
— Scan Mew Report = ==

c:nraf|E _ : | d_Radiology Report_02_L1... |02/
Dictation |Secor'|d Patient _02-16-2015_01:27 PM.... |02/

Prior Report

04/28/2015 09:28 AM

For more information, please see Attachments




Line Count
Line Count Dialog

The Line Count Dialog displays the number of words and the number of lines in the whole document or the selected text.

If there is no highlighted text in the report editor the number of lines and words will be counted in the whole document.

8 &S B 3| E B |[mesnenroman e JBruAaFEssscc 00 @RS

CONSENT FOR CORE BIPSY OF A BREAST LESION
WITH STEREOTACTIC OR ULTRASOUND GUIDANCE

All medical procedure, no matter how minor may result in complications both foreseen and unforeseen. Core needle
biopsy is the standard of care for the diagnosis of abnormalities detected by mammography, ultrasound, MRI, or
palpation (a lump felt by physical examinations). Making a diagnosis by core biopsy will allow the majority of patients
to avoid surgery, since roughly 80%% of breast biopsies are benign.

Line Count u

If there is highlighted text in the report editor the number of lines and words will be counted in the selected text.

BRFDB D@ B |[mesnewromn sz JprualEzsssrU0d @8k 000

CONSENT FOR CORE BIPSY OF A BREAST LESION
WITH STEREOTACTIC OR ULTRASOUND GUIDANCE

All medical procedure, no matter how minor may result in complications both foreseen and unforeseen. Core needle
biopsy is the standard of care for the diagnosis of abnonmalities detected by mammography, ultrasound, MRI, or
ipalpation (a imp felt by physical examinations). Making a diagnosis by core biopsy will allow the majority of patients
to avoid surgery, since roughly 80% of breast biopsies are benion




Macro

Macro Panel

The Macro Panel is used to perform all functions on macros including creation, modification, deletion, and
insertion. While the Report Editor is opened, press the “View Macros” toggle button.

- || Mame
| IMass finding
PATIENT: |
JOHN DOE
SPATIENT ADDRESS1 L
SPATIENT CITY,
/IPCODE

Shortout Autotext
CTRL-HT .mf

EIOINE

In the workspace, the macro panel is displayed in a dialog, in the other panels it is displayed on the right of the
report (see screenshot above).

Creation

To create a macro, press the “Add New Macro” button from the Macro Panel. This will initiate the “Details”
section with a new macro editor dialog. Fill in the macro name, keyboard shortcut, auto text, the macro text
(with added options for font style changes as well as auto-generated fields on the left), and if permissions allow
whether this is a global macro or not. Press the “Save” button to persist the new macro to the ImageGrid Server.

This is a new macro and can include Tont stfyle diferences as well as auto-g

ed

Macra Details
Macro Mame  Autotext  Keyboard Shortaut
Mew Macro | |:mfa CTRL+ B -
] Make this Macro ghbal || Follow Context Formatting
H
= a ._|B I UAi=iE% Report Section Name

ristory_Breast Problems

| »

History_Breast Procedures

[History_RelatedFamilyProblems

fields, and report sections:

§Order. Date

REPORT SECTION-History_Breast Procedures|

i |

fristory_Current Breast Implants
History_Hormane Medications

iProcedure_Desciption
Mammo Assesement |

date

Report Completed Date
Transoribed Date

gethDate

HireDate

Effectivelate ExpirationDate

B n ] ¢+

Technologist Complated Date

Hame Value

@ok || @ cancel




Macro Name H A unique descriptive name for this Macro.

Keyboard Shortcut The key stroke assigned to this Macro. When this key combination is used, the Macro
will be inserted at the current location in the Report Editor.
Auto text A short simple character series that will be replaced with this Macro when typed into
the Report Editor.
’ Macro H The text of the Macro that will be inserted when this Macro is activated. ‘
’ Global Macro H Global Macros can be viewed and used by all staff members. ‘

Follow Context The macro formatting will follow that of the preceding text. Any formatting that is set
Formatting in the macro will be ignored.

Note: Keyboard shortcuts must be unique. Once a key is used it will no longer appear in the list of available

shortcuts.
Note: There are several reserved keyboard shortcuts that are assigned to other actions, these keys cannot be used

for macro keyboard shortcuts, they are: A, B, C, I, S, U, V, X, Y, Z.

Modification

To modify an existing macro, select the macro from the “Macro List” and click the "Edit Selected Macro" button.
The selection will initiate the “Details” section with the macro editor dialog on that particular macro. Make the
required changes to the macro and press the “Save” button to persist the changes to the ImageGrid Server.

Insertion
To insert an existing macro, select the macro from the “Macro List” and click the "Insert Macro" button. This
action will insert the text associated with the macro into the report at the cursor position.

Deletion

To delete a macro, select the macro from the “Macro List”. The selection will enable the “Delete Selected Macro”
button. To delete the selected macro, press the “Delete Selected Macro” button. A dialog box will appear to
confirm the deletion. Press the “Yes” button to delete the macro.

Mame Shortout Autotext
|| |Mass finding |cTRE+0  |.mf

B@N&

PATIENT:

1

JOHN DOE

SPATIENT ADL

SPATIENT CIT*

Note: A deleted macro’s keyboard shortcut will be returned to the list of available shortcuts.

Filtering and Ordering
The list of existing macros can be filtered by typing an expression into the “Filter Macros” field. Each character
typed will update this to display only those macros with the expression contained in either the macro name,
shortcut or auto text.
This list can also be ordered alphabetically by macro name, shortcut or auto text. This is accomplished by clicking

the heading of the wanted column. The list is initially sorted by macro name. Clicking the header of this column
will reverse the order. Clicking the heading of the shortcut column will reorder the list alphabetically by shortcut,

and so on.



Customized Report Template

Template Creation/Editing

To create or edit a Report Template using the Report Template Editor, perform the following steps

1. Open 'System Configuration' by clicking on the "= on the main toolbar or by selecting Tools->System
Configuration from the main menu bar.

2. Select the & 'Report Templates' tab.
3. Create a new Report Template by clicking the &J)'add Report Template' button.
4. Specify the template category: Follow-up Letter, Patient Letter, Patient Form or Radiology Report.
5. Edit an existing Report Template by selecting it from the list and click the =] 'Open Report Template'
button.
6. To create a copy of the opened template, click on the "Create Copy" button, and the copy will be opened in
a new tab.
Report Termplate
Detkails
Template Title Cateqgory
Rpt Temp Sample.rtf Radiology Report b
Created On Created By
J & Create Copy

Inserting Data

Text, images, tables, jump points, and report fields may all be inserted into a Report Template. Each of these has
special formatting applied to change their appearance or other property.

Text Formatting

Basic text formatting can be applied to all text as well as most fields in the report template. These
attributes include font family, font size, B bold [CTRL+B], { italic [CTRL+I], U underline [CTRL+U],

=t font color, and paragraph alignment (£ left, = centered, = right). These attributes can be
applied using the associated button on the Template Editor Toolbar or their associated keyboard

shortcut.
B85S E |0 @ |Hbeta Yo B UAE==EsSltc0HP @ %
Images

Images can be inserted into the document either by importing an image directly or by a partial
screenshot capture. To insert an image, first move the caret to the desired location of the image. To
import an image, click the B3 'Import Image' button located on the Template Editor Toolbar. Select
the image to be inserted and click the 'Open’ button. To insert a screen capture, click the &4 'Insert
Screenshot' button, select the area of the screen to be inserted, and click the &1 'Capture Selected
Image' button.

Note: Certain fields may also resolve to images when the report is created (e.g. the facility logo).

Tables

To help with content layout, simple tables can be inserted into the document. The table's cells can
contain text, images and fields. To insert a table, move the caret to the desired location and click the
B 'Insert Table' button from the Report Template Editor Toolbar. Specify the table's size and border
properties and click 'OK' to insert the table.



Insert Table g|

Table Size

Nurnber of Colurmns H
Nurnber of Rows 28

Border Properties

Paint Borders

Border Size 1 B

w

Border Color -
[ & oK l ’ (@) cancel ]

Note: Tables fill the entire width of the document. No content can be inserted to the left or right of
the table.

Jump Points

Jump points are special markers in a document that allow a user to quickly move the caret to a
defined position inside the report. They can be inserted by moving the caret to the desired position
in the document and clicking the & 'Insert Jump Point' button located on the Report Toolbar. Jump
points will appear green to distinguish them from normal text and cannot be removed when the
template is instantiated into a report. Once a jump point has been inserted, it can be assigned a
name to identify what should be inserted into the jump point and allows quick access to the jump
point using voice recognition (if enabled). To name a jump point, select it by moving the caret or
using the mouse, then fill-in its name in the 'Properties' panel that appears to the right of the
template editor.

Note: Jump Points cannot be added to tables or header/footer sections.
Fields

Report Fields are special template elements that will be resolved when a report is instantiated from
the template. The field's resolved data is based on the context in which the report is created. For
example, a Report Field can correspond to a patient's first name or a facility's logo. Assume you have
a patient named John Smith who had a procedure performed at Acme Imaging Center, the field
SPatient.FirstName will be replaced by 'John' and the field SFacility.Logo will be replaced with the
Acme logo when a report is created for this procedure.

Palette

The Field Palette lists all available fields that can be inserted into a template. To insert a
field, move the caret to the desired location and then use the mouse to click on the field
to be inserted. Fields will appear grey in the report to distinguish them from normal text.
You can filter the field palette by field name to assist in finding the corresponding field.
Type the wanted field name into the 'Filter Fields..."' field and only fields that contain that
name will appear.
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Address1 Address2 City Counkry
Drescripkion Ernail Fax Logo
Mame Fhonel Fhonez Phones
Skate ZipCode

- MammographyResults

Assessment FollowlpDate
FallowpR ecarmmendation LastMammaoDate
Reason Side:

- Order

Accessionturmber Date Diagnosis1
Diagrosis2 Diagniosis3 Diagrosis<
Priorauthhurnber Priority Procedure(s)
—| Patient

Address1 Addressz BirthDiate
Citizenship Ciky Cauntry
Email Ethnicity Fax
FirstMarme HomePhone Language
LastMarme MRN MaritalSkatus v

Properties

Fields have various properties based on their resolve type. Each field has different
properties and the Properties Panel will change based on the field selected. To change a
property, select a field by moving the caret or selecting it with the mouse and then edit
the corresponding property in the Properties Panel.

Properties
Mame Walue

Printable v

Remaovable v

Text Leading

Text Trailing

Selection Seperakor ML
MM dd vy "
ddryyey
APy

M dd vy Bhimm aa
MM, dd. vy Bhimm aa
rM-dd-vywy Bhimm aa
rMddyeyy bhimm aa

FMLdd ey Bhimm aa v

Printable If this property is unchecked, this field will appear in the Report
Editor but will not be present when the report is printed or
finalized.

Removable If this property is unchecked, this filed will not be erasable in the
Report Editor.

Leading/Trailing || The text entered will appear before or after the field when it is

Text resolved. If the field is not able to be resolved, the text will not
appear when the report is printed or finalized.

Selection If the field can resolve to multiple values, the text entered will

Separator separate each value. For example, there can be multiple
procedures in a single report; by entering a comma in this field,
each procedure will be listed with a comma separating it from
the next.

Format H If the field resolves to a date, the selected format will be applied.




Report Sections

Report Sections are special elements that may be inserted into a report template. Report Sections
contain multiple report rules that are resolved when the report is generated. The report section table
lists all the available sections that may be inserted into the report template.

Report Section Name

History_Breast Problems
History_Breast Procedures
Higtory_Physical Findings
History_Current Ereast Implants
History_Hormone Medications
Procedure_Description
Mammo_Assessment
Mammo_Recommendation —
Mammo_Breast_Composition
US_Breast_Composition
Mammo_Comparisons
US_Comparisons
Addendum_Comparison
Addendum_Assessment =

»

m

To insert a Report Section, use the mouse to position the pointer over the section name
in the table, and click on it. Notice the section is inserted into the report template
highlighted in yellow, with the text "REPORT-SECTION-section name"

reated On Created By
10/04/2011 J Administrator, System [ & Create Copy ]
|&|ﬁ|:Helveﬁm v::lﬂ v:lB I U i|§

REFPORT SECTION-Mammo_Breast_Composition

For more information on Report Sections, and how to create them please refer to Report Rules.

Header/Footer

Every report template can have a header and/or footer defined. To create or edit the header and footer for a
report template click the Bl 'Toggle Header/Footer View' button. The header and footer can be edited just like
the report body; however, they cannot contain jump points. To return to the body of the report, click the
'"Toggle Header/Footer View' button again.

Spell Checking
The Report Template Editor has built-in spell-checking support. To start the spell-checker, click the " 'Check
Spelling..." button on the Report Template Editor toolbar. If there is a spelling error, the 'Spelling Error' dialog box

will appear (see below). Select the desired action to resolve the spelling error. When spell check has completed, a
dialog box will appear confirming it has completed successfully.

Undo/Redo

The & 'Undo' and ™ 'Redo’ buttons allow the user to undo and redo the most recent changes to a template.

Print/Print Preview



To view what the Report Template will look like when printed, click the &8 'Print Preview' button. To print the
Report Template, click the & 'Print’ button.



Introduction

This product provides a set of report management tools including:

e Customized Report Templates
® Report Creation

e Addendum Creation

* Voice Recognition

e Report Worklist



About ris.reportdelivery



Report Delivery Worklist
[E8 workflow View  x

Category Status Due Date

Study and Report Delivery w | |ALL E Last 7 days W
Delivery Method Sender Name

ALL

B Search @ Reset
B | 6—43 | o | ih Filter results

~ Delivery Status Delivery Method MRM Patient's Name
Pending Delivery |Fax |10002 |Paijentr Second

Report delivery worklist is for user to manage the report delivery workflow. Report delivery job item is created when
radiology sign the report. The destination is the Referring Physician’s fax number.

Opening the report

1. Select a report delivery job item.
2. Click the "Open report" button B9 to view the selected report delivery job and the report.

Resending a report

1. Select a report delivery job item.
2. Click the "Re-send" button &* to re-deliver the selected report.

Deleting a report delivery job

1. Select a report delivery job item.
2. Click the "Delete" button & to delete the selected job.

Updating/Viewing status

1. Possible Statuses:
© No recipient
o Pending Delivery
o Report Sent
o Report Undeliverable
o Delivery In Progress
2. Select a report delivery job.
3. Click the "Set Status to..." button il to update status.

Printing Transmission Reports

1. Select a report delivery job to be print.
2. Click the "Open report" button ﬂ, and a report delivery job tab will open.
3. Click the "Print Transmission Report" button on the bottom-left corner to print the transmission report.



Appointment Worklist

[E8 workflow View x

Category Status Date

Appointments w | |ALL E Last 30 days W

Facility Resource Technologist

ALL w | |ALL w | |ALL w

B Search @ Reset | =% Print
[ | | 2 & | L @ | | ﬂh | Filter results -
~ Status Start End Acc # Patient M... MRMN DOB
apr 02, 2015 11:00 AM  |Apr 02, 2015 11:30 AM PTYTY, FIRD

Arrived Apr 02, 201509:30 AM  Apr 02, 2015 10:00 AM 54 PTYTY,FIRD 10001

Apr 02, 2015 10:15AM  |Apr 02, 2015 10:45 AM 54 PTYTY, FIRD 10001
Apr 02, 2015 10:30 AM  |Apr 02, 2015 11:00 AM 53 PTYTY, FIRD  |10001
Apr 02, 2015 11:30 AM |Apr 02, 2015 12:00 PM 55 PTYTY, FIRD  |10001

Within this interface, the following actions can be performed:
Printing appointment list

1. Query appointments by start date, service facility, resource, and status.
2. Click the "Print" button &.

Opening the patient of the selected appointment

1. Select an appointment.
2. Click the "Open Patient" button & to view additional patient information.

Opening an appointment

1. Select an appointment.
2. Click the "Open Appointment" button B3 to view details for an appointment.

Changing a procedure

1. Select an appointment to cancel.
2. Click the "Change Procedure" button £ to cancel the selected appointment.

Canceling an appointment

1. Select an appointment to cancel.
2. Click the "Cancel Appointment" button @ to cancel the selected appointment.

Rescheduling an appointment

1. Select an appointment.
2. Click the "Reschedule Appointment" button

to reschedule the selected appointment.

Creating notes for an appointment

1. Select an appointment.
2. Click the "Create Notes for Appointment" button E-l to add notes the selected appointment.

Updating/Viewing status of an appointment

1. Possible Statuses:
Arrived
Completed
Confirmed
In Progress
No Show

0O O O 0 o



o Scheduled
2. Select an appointment.
3. Click the "Set Status to..." button il to update status.



Introduction

order can be scheduled, rescheduled, or canceled via the Scheduler interface.

Depending upon the organization of your facility’s workflow, any sequence of actions may occur following scheduling.
Typically, the Scheduler workspace and the RIS Worklist are used in conjunction to manage the appointments on a daily basis.
The following sequence of actions describes how one appointment can be handled in IGRIS:
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23.
24,
25.
26.
27.

28.

. The user (Front-Desk Role) logs into IGRIS.

. User looks up the daily worklist of appointments pending for the day.

. User examines all the appointments with status “Scheduled”.

. User Opens the Order information and accesses the Patient profile.

. The Patient is contacted to confirm the appointment(s).

. On the Scheduler Workspace, the corresponding appointment is set to “confirmed”.

. The patient Arrives at the imaging facility and checks in.

. The Front Desk changes the state of patients' appointment to “Arrived”.

. Patient is prepared for the procedure(s).

. Technologist logs into IGRIS.

. Technologist examines daily worklist of appointments “Arrived” for the day.

. Technologist prepares modalities for use at scheduled times.

. Patient undergoes imaging procedure(s).

. Technologist changes state of appointment(s) to “In Progress”

. After the procedure(s), Technologist changes state of the appointment(s) to “Technologist Completed”.
. Radiologist logs into IGRIS.

. Radiologist examines worklist of appointments that have been completed.

. Radiologist pulls patient’s Studies for examination, taking notes, dictation, or appending documents, etc.
. All said materials are uploaded to each procedure.

. Transcriptionist logs into IGRIS.

. Transcriptionist examines worklist for procedures that are in the state “Dictation Completed”.

. Transcriptionist examines these procedures and plays back any dictations; this information is used to build a structured

report of the Radiologist’s findings.

The Procedure’s state is set to “ Transcriptionist in Progress”.

Transcriptionist completes the report(s) and appends them to the corresponding procedures.

Note (reports may undergo verification at this stage).

State set to “Transcriptionist Completed”.

Radiologist (still logged into IGRIS) examines procedures in worklist that are in the state “Transcriptionist completed";
examines the reports and verifies them by electronic signature.

State of the procedure(s) are set to “Report Completed”.



Appointment

Scheduling an appointment

At least one order should be open with one or more procedures that are waiting to be scheduled. This information is
displayed in the “Current Order" sidebar of the scheduler.

Within the Scheduler, locate an appropriate modality that is available for use (i.e. has free blocks of time in its column).

Locate the time block(s) to set the appointment for, and double click on the entry. The appointment will be established in the
workspace.

Alternatively, an appointment can be created by selecting "Create Appointment" when right click on a unscheduled procedure
. When manually entering an appointment, select the resource, the starting date and time and ending date and times for the
procedure(s). If multiple procedures are scheduled for the same modality type, the scheduler will by default apply all identical
procedures to the same appointment times sequentially. The end-user has the option to remove the selected procedures if
necessary.

Rescheduling an appointment

In the Scheduler Workspace, appointments may be rescheduled by one of two methods; clicking on the appropriate entry
and dragging the appointment to another location in the workspace, or right-clicking on the appointment and selecting
“Modify Appointment”. Only appointments that are not under the “Arrived”, “in progress” or “completed” states may be
altered.

Appointments which are placed over time blocks that are unavailable will be highlighted in red to indicate a problem. Data is
still updatable, however it cannot be saved until the appointment is moved into a viable location.

Once established, an appointment may then be set to: Confirmed, Arrived, or No Show.
Modifying an appointment

In the Scheduler workspace, there is a set of functions accessible by right-clicking on the appointments within the workspace.
They are: View Patient Information, View Order Information, Arrived, Not Arrived, Confirm, Unconfirmed, No Show, Print Face
Sheet, Print Label, Print Patient Sheet, Modify Appointment and Cancel Appointment.

View Patient Information will open and display the patient profile for the current appointment.
View Order Information will open and display the order associated with the current appointment.

Print Label will create a printable label for the current order (note: the client system must have a compatible barcode printer
attached)

Print Patient Sheet will create a printed report of the current patient.
Print Face Sheet will create a printed report of the current procedure.

Print Facility Form will create a printed report of the current procedure by apply the "patient form" template from report
template.

The last two Items, Modify Appointment and Cancel appointment are for changing the status of the current appointment’s
time, and for canceling respectively.

As an appointment in the scheduler workspace changes status, its corresponding entry in the worklist will be updated to the
same state. This feature enables the scheduling user to change the state of all appointments using either the scheduler
workspace or the worklist menu. Appointments which are canceled are immediately removed from the scheduler workspace.
Appointments whose procedures are completed are still visible in the workspace (along with all attached documents,
dictations, and reports) but are immovable in order to prevent removal.

For a summary of each appointment, move and hover the mouse pointer over any appointment entry on the workspace; a
brief listing of that appointments starting and ending times, Patient Name, MRN, and procedure steps will be displayed.

Within the Scheduler workspace, the highlighted regions within each column indicates areas that are off limits (appointments
are not permitted). This parameter can be adjusted in the System Configuration GUI to match your facility’s operating hours.
To prevent scheduling within your facility’s operating hours (e.g. to designate a modality as offline for maintenance, or lunch
break), the scheduler permits you to block specific hours within the workday.
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10 am |DOE, JOHN
1015 10:00 AM - 11:00 AM
: Scheduled = Cd. nes g0
10:30 View Patient Information
10:45 View Order Information
11 am
11:15 Print Face Sheet
11:30 Print Label
11:45 Print Patient Sheet |
12 pm B
12:15 Mo Show
12:30 Confirm
12:45 Arrived
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1:15 Change Procedure
1:30 .
Reschedule Appointment
1:45 .
5 pm Cancel Appointment
AR | |

Appointments placed in the Scheduler interface may be dynamically modified by right clicking on its timeslot; doing so will
generate the right-click menu (figure above). To view the appointment’s order information or to see the patient profiles select
one of the first two entries to view patient and order information, respectively. If the RIS client workstation is equipped with a
label/barcode printer, selection of “Print Label” will produce a barcode label for the corresponding order. The fourth option
will produce a printed report containing the patient’s profile information.

To change the status of an appointment to “Arrived” ,”Confirmed”, or “"No Show”, right clicking the corresponding entries will
change the state of the selected order (as the state of the appointment is changed, its color in the interface will change
accordingly to indicate its new state).

Selecting the “Modify Appointment” option will generate the Edit Appointment Window, from which the administrator may
alter an appointment’s starting and ending times, duration, date of appointment and to edit any procedure steps.

The option to cancel an appointment will remove the appointment from the scheduler; however the Order itself will revert to
an “Unscheduled” state that is still accessible.

Candails Candalls Calendar | B¥ Resources
Mon 02/08/2010 Maon 02/08/2

Candelis_MG [MG] Ultrasound Mack
T am e Mon Feb 08, 2010
7:15 7:15 @ ’ =] Today l @
7:30 7:30
7:45 7:45 @ February 2010 & @
8 am 8 am
B:15 B:15
8:30 8:30 7 El ¢+ 1 o1 o1z 13
8:45 8:45 4 15 16 17 1§ 19 20
9 am 9 am 21 z2 23 24 2m 27
9:15 9:15 28
9:30 9:30

945 §:45
The Calendar Sidebar is an interface to view the scheduler Workspace by date, using the forward and back buttons to iterate

through the calendar, and clicking on individual dates to view the set of appointments for that particular day.



Scheduler Configuration

Each user is provided with the capability to change the scheduler configuration if permitted.

Note:Contents may vary depending on the product permission settings

= Options
o = =
- 2 [
H @ = < s $§ B
Connec... Dis... User Inter... Sche... Patient C... Voice Recoq... Re... Dictation & Transcri... Integra... Mamme Tra... Site Prefer. ..
Configuration
Scheduler Configuration
Slots
Slot Height Scale
0 v | |15 min v [] Draw Slot Lines
View time range Show resources
Start End
07:00 AM w | |07:00 PM W [] only Show Current Order Related Resources
Color Appointment tool tip content
Available time Chedk all Uncheck Al {Drag to re-order)
Mot available time —— -
isible ame
Bock e o T & R
Time label background :l V] Age
V] Last Re-scheduled B
Selected Appointment :l 3 Sai:rt =SSt
Selected Order _ i DOB
. V] Physician
e raten V] Procedure
Regular Appointment :l V] Allergies
s é Last. Beidﬂeduled On
(] Additional Payers
V] Last No-Showed By
["] Change Appointment Calor By Status Changed vl Date
V] Primary Payer
[] Duration d
Reset to default
& oK @) cancel Help

The options are used to customize scheduler interface appearance, such as slot size, view time range, slot color and

appointment tool tip content. Checking the visible check box in the appointment tool tip content table will enable the user to

see that field when hovering the mouse cursor over an appointment in the scheduler.




Scheduling

Within the IGRIS client, the Scheduler interface may be customized to accommodate specific users of each workstation from
the Tools = Options menu. Click on the “Scheduler” button to access the interface.

In order to accommodate the varying monitor sizes used by workstations, IGRIS allows the end-user to change column height
within the scheduler by adjusting the Slot Height, and Scale boxes to expand or contract the scheduler workspace. The user
also has the option to draw slot lines and that will draw lines for every slot (determined by Slot Height).

Adjustment of time ranges may be made under the View Time Ranges section to accurately reflect the operating hours of the
host facility. These parameters allow configuration for a 24 hour period and will limit the window of operation that is
accessible within the Scheduler Workspace. Overlapping or contradictory settings will not be permitted in the configuration
interface.

Customization and color coding of appointments, blocked times, arrived patients, and states of each procedure may be done
under the following section. Click on the corresponding block to adjust the default color coding of the Scheduler workspace.
The user also has the option to change the appointment color by status and that will darken or lighten the appointment
block’s color whenever the front-desk changes the status of the appointment (i.e. Arrived, Scheduled, Completed). The user
also has the option to change their preferences for the appointment tooltip content for each appointment.

The Scheduler Interface

[8 worklist x| [ Schedule (Tue Feb 02, 2010) =
Candelis Candelis Candelis
Tue 02/02/2010 Tue 02/02/2010 Tue 02/02/2010
CR1[CR] CT[CT] Candelis_MRI [MR]

7 am 7 am 7 am 7 am
7:15 715 715 7:15
7:30 7:30 7:30 7:30
T:45 745 745 T:45
8 am 8 am B8 am 8 am
B8:15 8:15 8:15 B:15
£:30 8:30 8:30 8:30
B:45 8:45 8:45 B:45
9am [Smithsonian, James34433 |9 am 9 am 9 am
g:15 [9700 AM-09:30 AM 9:15 9:15 9:15
9:30 9:30 9:30 g9:30
9:45 9:45 9:45 9:45
10 am 10 am 10 am 10 am
10:15 10:15 10:15 10:15
10:30 10:30 10:30 10:30
10:45 10:45 10:45 10:45
11 am 11 am 11 am 11 am
11:15 11:15 11:15 11:15
11:30 11:30 11:30 11:30
11:45 11:45 11:45 11:45
12 pm 12 pm 12 pm  Lunch 12 pm
12:15 12:15 12:15 12:15
12:30 12:30 12:30 ithsonian, James34433 |12:30
12:45 1245 12:45 [12:90FM=0130PM 12:45
1pm 1 pm 1pm 1pm
1:15 1:15 1:15 1:15
1:30 1:30 1:30 1:30
1:45 1:45 1:45 1:45

The Scheduler Interface is an interactive workspace for the establishment, and manipulation of appointments for the Orders
created in the previous section. By default the scheduler displays the appointments for the current date from 7am up to 7pm,
including cancellations, arrivals, and blocks of time that are deemed “Unavailable”. Within each column of the Scheduler is a
name of a modality, and in square brackets, the modality type (CT, MG, NM, etc.). These Resources are organized according to
geographic location, and by the name of the hospital, or imaging Facility that houses them. In the figure above, observe that
each column has the scheduler date, modality name and type, and followed by the name of the imaging facility/location.
Below the header section of the scheduler is a display of all scheduled appointments for that particular modality within a
single facility. By default the scheduler displays time in 15 minute increments; this can be modified to as little as 5 minutes or
up to 1 hour increments from the Tools - Options menu.



Scheduler: Calendar Interface

Candelis
Man 02/08/2010
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715 715
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Bl ¢ 1w o1 12z 13

14 15 16 17 18 19 20
21 Z2 23 24 Z5 26 27

The Calendar sidebar is displayed to the right of the Scheduler workspace to examine schedules on a monthly format. This
Sidebar permits the scheduler to arrange appointments far in advance, from a few days to several years if necessary. The
“Resources” tab contains a listing of all modalities currently being shown in the Scheduler workspace; the end-user has the
ability to change the workspace to show only specific modalities, or modalities for a given facility or their schedules on a daily

or weekly format.

Scheduler: Unscheduled Procedures

From the current order the unscheduled procedures are listed in a tree interface below the Calendar in the “Current Order”
section, organized by modality and by patient. Unscheduled procedures can be given appointments by left-clicking on its
entry and dragging the item into the Scheduler workspace into a vacant timeslot.



Search Patients
Search For Patients

Alternatively, patient demographics data may already be stored within IGRIS; to recover the information use the Search
feature (the magnifying lens icon) or use the CTRL+F key combination to show the “Search Patients” Window.

4B search Patisnts x| M=)

|

5000 07 33
Eigh, Je 0z/27/1970
Leigh, Katherine 30001 03/07/1965

] A (1-30f3)

1. The “Search Patients” Window provides five search criteria: Patient Name, MRN, Phone Number, Social Security
Number, and Date of Birth.

2. Select one of the criteria and enter the search information (may be a complete or partial alphanumeric value), and click
the “Search Patients” button to the right or press Enter.

3. Results are displayed immediately below the text box.



Introduction

IGRIS provides a System configuration interface which is accessible to user accounts that have administrative rights to the RIS
server. The system configuration button will activate the interface and present fifteen distinct facets of IGRIS that may be
configured to match the host environment. The RIS administrator may configure any of the following:

¢ Billing server(for configuring a billing service)

¢ |nsurance Plans (for establishing recognized Insurance services)

e Medical Supplies (for configuring medical supplies)

e Modifiers (for configuring modifiers)

® Procedures (to establish and edit complex procedures )

e Providers (for naming providers within the facility)

* Resources (for configuring resources)

e Static values (to establish constants, conditions, and values)

e Diagnoses (naming diagnoses associated with a procedure)

e Validation (to establish the required, and optional information in each form)

* Follow-Up Recommendations (for configuring follow-up recommendation templates)
Note: This option is only available if Mammography Tracking module is installed.

e Pathology Code (for configuring pathology code)
Note: This option is only available if Mammography Tracking module is installed.



Billing Server

Configuring a Billing Server

Billing Server

Biling Server
IP Address Port Mumber Sleep Time (ms)
User Name Password

55L
ﬁ Refresh Start

1. Log into IGRIS as an Administrator
2. Click the ”System Configuration” button and the “Billing Server” tab
3. To configure the Billing Server
a. Name the Billing Server
b. Enter the IP address of the device
c. Enter the Billing Server’s Port Number
d. Enter the user name and password
e. Enter the sleep time
f. Choose if you want to activate the SSL protocol
g. Click “Start” to start the server
4. To edit an existing billing server, stop the Billing service (if started); repeat steps 3-a to 3-f



Drugs

Drugs are used in conjunction with the Allergy tab in the patient chart. If a patient has an allergic reaction to a drug, it can be
used to record the information in the patient's chart.

Configuring Drugs

Biling Server Drug Facilities [ Fax Server Fee Schedule Follow-up Fecommendations #l= Medical Supplies F_ Modi
] &

L0 0 @e
Mame Genetic Mame Condition Cakegory Enabled
Lipitar Akorvastatin Heark Disease Cardiovascular Yes

Okher

1. Log into IGRIS as an Administrator

2. Open the "System Configuration" tab by going to "Tools" & "System Configuration" in the menu, or by clicking on the
System Configuration button on the toolbar

3. Click on the "Drug" tab. A list of available drugs will be displayed in the table.

4. To add a new drug

# Drug: Tylenol = E] @
Drug
General
Mame Generic Name
[rylenol Acetaminophen
;onditinn _ Category ]
Pain - _Analgesic -

a. Click the "Add new drug" button &)
b. Enter the drug's name.
c. Enter the drug's generic name.
d. Enter the condition associated with the drug.
e. Enter the drug's category.
f. Click "Save" B.
5. To edit an existing drug
a. Select an existing drug from the drug table
b. Double-click the selection or click the "Open Drug" button from the table's toolbar e
c. Edit any necessary fields.
d. Click "Save" H.
6. To delete an existing drug
a. Select an existing drug from the drug table.
b. Click the "Delete Drug" button from the table's toolbar (%}
c. Click "Yes" to permanently delete the drug. Click "No" to cancel the operation.
d. Please note that a drug cannot be deleted if they are linked to any allergies. All allergy associations must be
modified or deleted in all applicable patient charts before a drug can be permanently deleted.
7. To search for a drug
a. Input the search text into the drug filter text field on the drug toolbar.
b. The drug filter text box applies the filter string to all columns in the drug table.
8. To disable an existing drug

Note: By setting a drug to be disabled, you will not be able to use it to create or modify data.

a. Select an existing drug which is enabled from the drug table.

b. Click "Disable" button from the table's toolbar@.

c. Click "Yes" in the pop-up dialog to disable the drug. Click "No" to cancel the operation.
9. To enable an existing drug



Note: By setting a drug to be enabled, you will be able to use it to create or modify data again.

a. Select an existing drug which is not enabled from the drug table.
b. Click "Enable" button from the table's toolbar@.



HL7 Server

Configuring an HL7 Server
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Enable Cuthound OrderfPatient Updates

1. Log into IGRIS as an Administrator
2. Click the ”System Configuration” button and the "HL7 Server” tab
3. To add an inbound HL7 server
a. Enter the port number of the server
b. Press "Start" to connect
4. To add a dictation outbound server
a. Enter the IP address of the outbound server
b. Enter the port number of the outbound server
c. Press "Start" to connect
5. To add an outbound worklist server
a. Click on "Add"
b. Edit the Facility, IP Address, Port Number in the table
c. Click on "Save"
d. Press "Start" to connect
6. To enable outbound ADT and ORM messages, check "Enable Outbound Order/Patient Updates"
7. To Edit an existing inbound or outbound HL7 server, click “Stop” and repeat steps 3-a to 3-b or 4-a to 4-c, respectively.



Insurance Plans

Configuring Insurance Plans
D irarsrcnniins =)
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1. Log into IGRIS as an administrator.
2. Navigate to Tools->Insurance Plans.
3. To add a new insurance plan
a. Click “Add Insurance Plan” Button.<)
b. Name the insurance plan
c. Enter the Name, Type, Description, Group ID, OCNA, Billing Type, and Coding System of the Insurance plan (if
applicable).
d. Under Primary and Secondary Contact, add the address and contact information for the Insurance provider.
e. Click the "Save" button when completed.
4. To edit an existing insurance plan
a. Select an existing entry to edit.
b. Click the "Open Insurance Plan" button.E2
c. Edit any fields.
d. Click the "Save" button when completed.
5. To delete an existing insurance plan
a. Select an existing entry to delete.
b. Click the "Delete Insurance Plan" button.&
¢. A warning dialog will pop up asking you “Permanently delete Insurance Plan?”
Click “Yes” if you want to permanently delete this insurance plan. Otherwise, click “No”.
6. To disable an existing insurance plan

Note: By setting an insurance plan to be disabled, you will not be able to use it to create or modify data.

a. Select an existing insurance plan which is enabled from the insurance plan table.

b. Click "Disable" button from the table's toolbar@.

c. Click "Yes" in the pop-up dialog to disable the insurance plan. Click "No" to cancel the operation.
7. To enable an existing insurance plan

Note: By setting an insurance plan to be enabled, you will be able to use it to create or modify data again.

a. Select an existing insurance plan which is not enabled from the insurance plan table.
b. Click "Enable" button from the table's toolbar@.



Medical Supplies

Configuring Medical Supplies

1. Log into IGRIS as an Administrator.
2. Click the "System Configuration” button and the “Medical Supplies” tab.

rf: Modifiers % Pathology Code ﬂ Procedures E Providers % Report Templates T Resources D Static Values ﬁ Validation | |

| @ Biling Server % Fadilities [S Fax Server Fee Schedule @ Follow-up Recommendations E Mammography Report Sections |ﬁ| Medical Supplies
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3. To add a Medical Supply
Medical Supply:

General

Code
k2630

Description

CATHETER, ELECTROPHYSIOLOGY, DIAGMOSTIC/ABLATION,
COTHER THAM 3D OR YECTOR MAPPING, COOL-TIP

a. Click the "Add Medical Supply” button.&.)
b. Enter the Medical Supply’s Code.
c. Enter the Medical Supply’s description.
d. Click "Save". &
4. To edit an existing Medical Supply
a. Select an existing entry.
b. Click the “Open Medical Supply” button.E2
c. Edit the Medical Supply’s Code.
d. Edit the Medical Supply’s description.
e. Click "Save". &
5. To delete an existing Medical Supply
a. Select an existing entry.
b. click the “Delete Medical Supply” button. &
c. Click “Yes” to permanently delete
6. To disable an existing Medical Supply

Note: By setting a Medical Supply to be disabled, you will not be able to use it to create or modify data.

a. Select an existing Medical Supply which is enabled from the Medical Supply table.

b. Click "Disable" button from the table's toolbaré.

c. Click "Yes" in the pop-up dialog to disable the Medical Supply. Click "No" to cancel the operation.
7. To enable an existing Medical Supply

Note: By setting a Medical Supply to be enabled, you will be able to use it to create or modify data again.

a. Select an existing Medical Supply which is not enabled from the Medical Supply table.
b. Click "Enable" button from the table's toolbar@.



Modifiers
Configuring Modifiers
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1. Log into IGRIS as an Administrator
2. Click the ”System Configuration” button and the “Modifiers” tab
3. To add a Modifier
a. Click the "Add Modifier” button
b. Enter the Modifier’s Code and Meaning
c. Enter the Modifier’s description, is applicable
d. Click "Save"
4. To edit an existing Modifier, select an existing entry and click the “Open Modifier” button; repeat steps 3a — 3d.
5. To delete an existing Modifier, select an existing Modifier and click the “Delete Modifier” button. Click “Yes” to
permanently delete.




Procedures

Procedures are one or more tasks related to the preparation, and imaging of a patient at a facility, that involves one or more
modalities. Each patient can be assigned any number of procedures.

Configuring Procedures
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Configuring IGRIS with procedures involves additional steps, considering that most imaging procedures involve several
procedural steps before, and after the actual event. The instructions for creating, and editing such procedures are as follows:

1. Log into IGRIS as an administrator.

2. Navigate to Tools® System Configuration (or CTRL+D) to access system configuration.
3. Navigate to the “Procedures” Tab.

4. To add a procedure

72212 (CT-Abdomen) = |

Procedure
General
Code Meaning
Fzziz CT-Abdomen
Version Scheme Designatar
Inskructions

a. Click "Add Procedure” button.&.)

b. Under the Procedure section enter a procedure code, Meaning, Version, Scheme, Designator and Instructions.
c. For each procedure, specify the steps (tasks) involved.

Steps b
Procedure Steps

CFT Code Type Description Price Lag Time

77058 |MG |Bi|atera| Screening Mammaogram 0[15 minutes

i. Under the Steps section click “Create New Procedure Step”. &)
Select a procedure step category from the drop-down menu if Mammo Tracking is enabled.



Procedure Steps
ﬂ Screening Mammogram  » Bilateral
CPT| Diagnostic Mammogram » Left Price Lag Time
7708 Breast Ultrasound 3 Right 0[15 minutes
Other
ii. A dialog will show for procedure step configuration.
= General configuration screen:
Procedure Step Configuration i
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= Configuration screen for Mammogram if Mammo Tracking is enabled:

General
Description Lag Time
|step1 | |30 minutes
Type of Resource Second Resource Type Sequence

v/

Price CFT Code
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Category
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Instructions

Mammaography Procedure Information
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= Configuration screen for Breast Ultrasound if Mammo Tracking is enabled:
Procedure Step Configuration n

General
Description Lag Time
stepl 30 minutes w

Type of Resource Second Resource Type Seguence
DEXA W W

Price CPT Code
12345

Category
Breast Ultrasound W

Instructions

Breast Ultrasound Procedure Information
Laterality
Left i

& oK [@) cancel

iii. Enter a description for the step.
iv. From the drop-down list, specify the type of resource and the second type of resource, if applicable.
v. Enter the procedure step’s lag time, and delay time if applicable.
vi. Enter a price for the procedure and CPT code, if applicable.
vii. Select the category of the procedure step, which will be used to determine technologists auto-fill when
entering exam results if applicable.
viii. Enter a brief description of the step under “Instructions”
ix. If applicable, review Mammography Procedure Information(Laterality, Reason for Mammogram, CAD Used
and Image Type) or Breast Ultrasound Procedure Information(Laterality).
Note: The information will be used when creating Exam Results.
x. Click the “OK” button.@
xi. Repeat for each additional step in the procedure.
d. Click the "Save" button when completed.
5. To edit a procedure
a. Select an existing entry to edit.
b. Click the "Open Procedure" button.E3
c. Edit any fields.
d. Click the "Save" button when completed.
6. To delete an existing procedure
a. Select an existing entry to delete.
b. Click the "Delete Procedure” button.&
¢. A warning dialog will pop up asking you “Permanently delete Procedure?”
Click “Yes” if you want to permanently delete this facility. Otherwise, click “No”.
d. To delete a procedure step, click the “Delete Procedure Step” button Binside the procedure form. Press the
“Save” button when deleting the individual procedure steps is done.
( Note: A procedure must have at least one step so if you delete all the procedure steps and click save, the system
will warn you that a procedure must have at least one procedure step and you will not be able to perform your
delete operation).
7. To disable an existing procedure

Note: By setting a procedure to be disabled, you will not be able to use it to create or modify data.

a. Select an existing procedure which is enabled from the procedure table.

b. Click "Disable" button from the table's toolbar@.

c. Click "Yes" in the pop-up dialog to disable the procedure. Click "No" to cancel the operation.
8. To enable an existing procedure

Note: By setting a procedure to be enabled, you will be able to use it to create or modify data again.

a. Select an existing procedure which is not enabled from the procedure table.
b. Click "Enable" button from the table's toolbar@.



Providers

Providers are RIS artifacts used to designate the radiologist, technologist, or facility delivering health care services.

Configuring Providers

E Providersé

& me |
Mame MPI Type
a, rad Radiologist
a, tech Technologist:
1. Log into IGRIS as an administrator.
2. Navigate to Tools System Configuration (or CTRL+D) to access system configuration.
3. Navigate to the “Providers” Tab.
4. To add a provider

a. Click the "Add Provider” button.&)
b. Enter the Provider’s Name.
c. If applicable, enter the provider’s NPl number, Place of Service, Type, and Contact Information.
d. Click the "Save" button when completed. B

5. To edit an existing provider
a. Select an existing entry to edit.
b. Click the "Open Provider" button.B2
c. Edit any fields.
d. Click the "Save" button when completed. B

6. To delete an existing provider
a. Select an existing entry to delete.
b. Click the "Delete Provider" button.&®
c. A warning dialog will pop up if there is any record related to the provider.

Please delete the related record(s) before deleting the provider.
7. The system allows each staff user to represent a provider of each type.
To correlate a provider to a user
a. Click the “Users” button. &
b. Open the user that the provider is going to be assigned to.
c. Select the provider in the providers table.
Providers

Type Mame

Facility
Technologist

d. Click the "Save" button when completed.




Resources

A Resource is any artifact that can be scheduled on. For example, a modality is typically a resource but a doctor or a staff
member can also be a resource if they can have appointments scheduled under them. A resource belongs to one facility.

Configuring Resources

System Configuration x]

@ Biling Server E Fadilities @ Fax Server Fee Schedule E Follow-up Recommendations E Mz
Eﬁ Medical Supplies E;,: Modifiers % Pathology Code ﬁ Procedures E Providers % Report Templates ﬁ Resources [

SE I
MName Manufacturer Type Fadility Enabled
H-RAY CR |IMAGING FACILITY [Yes
MR. MR. |II'~"IAGING FACILITY [Yes
MAMMOGRAM MG |IMAGING FACILITY [Yes
First Oncologist STAFF Candelis fes
CT CT IMAGIMG FACILITY Yes

1. Log into IGRIS as an Administrator
2. Click the ”System Configuration” button and the "Resources” tab
3. To add a resource
a. Click the "Add Resource” button..)
b. Specify the facility the resource belongs to.
c. Specify the resource name and type.
d. Specify the manufacture, procedure steps for this resource only (corresponding to the resource type), and
location (if applicable).
e. Click the "Save" button when completed. 8
4. To edit an existing resource
a. Select an existing entry to edit.
b. Click the "Open Resource" button.E2
c. Edit any fields.
d. Click the "Save" button when completed. B
5. To delete an existing resource
a. Select an existing entry to delete.
b. Click the "Delete" button.&
c. A warning dialog will pop up asking you “Permanently delete Resource?”
Click “Yes” if you want to permanently delete this resource. Otherwise, click “No”.
6. To adjust resource availability
a. Select an existing entry.
b. Click the "Adjust Availability" button.
7. To disable an existing resource

Note: By setting a resource to be disabled, you will not be able to use it to create or modify data.

a. Select an existing resource which is enabled from the resource table.

b. Click "Disable" button from the table's toolbar@.

c. Click "Yes" in the pop-up dialog to disable the resource. Click "No" to cancel the operation.
8. To enable an existing resource

Note: By setting a resource to be enabled, you will be able to use it to create or modify data again.

a. Select an existing resource which is not enabled from the resource table.
b. Click "Enable" button from the table's toolbar®@.

Configuring Resource-Based Procedure Steps

A procedure step's duration, delay, price and description can be customized per resource. This is most applicable when two
resources of the same type can perform the same procedure step. If a customized procedure step is not defined for a given
resource then the values defined in the Procedures tab will be used.



Procedure Steps
Procedure Step
Procedure Step

| v @ Add Add A

o

CPT Code Type 2nd Type  Description Price Lag Time
12123 MG | |Left Screening Mammogram 30 minutes

Details
Description Lag Time
Left Screening Mammaogram 30 minutes

Type of Resource Second Resource Type Sequence
ME

Price CPT Code
1

Instructions

& oK

To create or edit a resource-based procedure step:

. Log into IGRIS as an Administrator

. Click the ”System Configuration” button and the "Resources” tab

. Add €. or edit B8 a Resource. If adding a new resource, select the appropriate type in the drop down list.

. In the "Procedure Steps" panel, the "Procedure Step" drop down list will contain all procedure steps that use this
resource's type and are not customized. The table will contain procedure steps that have already been customized.
Click "Add" @ or "Add All" to add the necessary procedure steps to the table.

5. Select the entry in the table to edit the fields.

6. Once the fields have been edited, click on "OK" @ to apply the changes to the table.

7. Click the "Save" button & to save all changes.

A WN B

To delete an existing resource-based procedure step:

1. Select an existing resource-based procedure step from the table.
2. Click the "Delete" button & <

3. A warning dialog box will pop up to confirm the deletion of the procedure step. Click "Yes" to delete the procedure
step. Otherwise, click "No."

4. Click the "Save" button & to save all changes.



Static Values

Static Values are data items used within IGRIS to designate default settings for many of the default information inside the
forms (i.e. drop-down boxes inside the patient chart). These settings can be adjusted by the administrator to suit changes to
the workflow environment. Static Values govern the behavior of all aspects of IGRIS, such as default field values for patient

records, accounts, modalities, visits, procedures, etc.

Configuring Static Values

. Mobility Skatus
Static Walues

LIS TYpe -~ Remave Add

Communication Type . | ’ 9 ] ’ o l [g

Diabetic Status Code Meaning
Employ Status CRUTCH Crutches
Ethnic Group W ALK Arnbulatory
External Id

WHEELCHAIR.

Mok Ambulatory (Wheelchair)

Film Delivery Method
Film Regquest Type
Filrn Skakus
Fallow-up Status
Gender Related
Histology Grade

1. Log into IGRIS as an administrator.

2. Navigate to Tools System Configuration (or CTRL+D) to access system configuration.

3. Navigate to the “Static Values” Tab.
4. To add a new static value

a. From the scroll-list on the left, select the category to add the new static value.

b. In the center window, click the “Add” button.
i. Enter a Code for the static value.
ii. Enter a brief meaning for the static value.
iii. Apply a color code to the static value.
c. Click the "Save" button when completed. B
5. To edit an existing static value
a. From the scroll-list on the left, select the category to edit.
b. In the center window, select the value to edit.
c. Click the "Save" button when completed.
6. To delete an existing static value

a. From the scroll-list on the left, select the category to delete.

b. In the center window, select the value to remove.
c. Click the "Save" button to retain the changes. &



Diagnoses

Diagnoses are RIS artifacts used to specify any reported diagnoses recorded by the physician to be included in the procedure
ordered.

Configuring Diagnoses

A Search Diagnoses =

[
Hm 0 @e

Code Version Meaning Enabled
) PROCEDURES AND TNTERWENTIONS NEC
THERAPEUTIC LIL

Yes

THERAPEUTIC LS VESSELS HEADRBMNECK
00,0z ICD-9 'THERAPEUTIC ULTRASOUND OF HEART es
00,03 ICD-9 'THERAPEUTIC US PERIPH YASC YESSELS Yes
00,09 1CD-3 OTHER THERAPELITIC LLTRASOUIND Yes
0. 1 1CD-3 PHARMACELITICALS Yes
00,10 ICD-8 IMPLANTATION CHEMOTHERAPEUTIC AGENT es
0o.11 ICD-9 INFUSION OF DROTRECOGIN ALFA Yes
00,12 ICD-9 ADMIMISTRATION INHALED MITRIC OXIDE es
00,13 1CD-3 TMIECTION OR INFUSTON OF NESIRITIDE Yes
00,14 1CD-3 INI/THFLS OXAZOLIDINONE CLASS ABRS Yes
00,15 ICD-8 HIGH-DOSE INFUSION INTERLELKIN-2 es
00,16 ICD-9 PRESS T VEN BYPS GFT PHARMA SESTNC es
00,17 ICD-9 INFUSION OF ¥ASOPRESSOR AGEMT Yes
00,18 1CD-3 THFLIS TMMUNOSUPPRESSTVE AMTIBODY T Yes
00,19 1CD-3 DISR BLD BRM BARRIER WIA INFLISK Yes
00,2 ICD-3 INTRAVASCULAR IMAGING BLOOD VESSELS es
00,21 ICD-9 IVASC IMAGING XTRACRAN CERERL YES Yes
00,22 ICD-9 IVASC IMAGING INTRATHORACIC YESSELS es
00,23 1CD-3 TYASC IMAGING PERIPHERAL YESSELS Yes
00,24 1CD-3 TNTRAVASCULAR TMAGING COR VESSELS Yes
00,25 ICD-3 INTRAVASCULAR IMAGING RENAL YESSELS Yes
00,28 ICD-9 IVASC IMAGING OTH SPEC WESSEL(S) es
00,29 ICD-9 INTRAVASC IMAGING UMSPEC WESSEL(S) Yes
00,3 1CD-3 COMPUTER ASSISTED SURGERY [CAS] Yes
00,31 1CD-3 COMPUTER ASSISTED SURGERY WCT/CTA Yes
00,32 ICD-3 COMPUTER ASSISTED SURGERY W/MR/MRA es
00,33 ICD-9 (COMPUTER ASSTD SURGERY W/FLUORO Yes
00,34 ICD-9 IMAGELESS COMPUTER. ASSISTED SURGERY es

1. Log into IGRIS as an administrator.
. Navigate to Tools->Diagnoses
3. To add a new diagnosis
a. Click “Add Diagnosis” Button.&)
b. Enter the Code for the diagnosis, its description (Under meaning), version, scheme number, ICDA Code, and
gender relation (if applicable).
c. Click the "Save" button when completed.
4. To edit an existing diagnosis
a. Select an existing entry to edit.
b. Click the "Open Diagnosis" button.E2
c. Edit any fields.
d. Click the "Save" button when completed.
5. To delete an existing diagnosis
a. Select an existing entry to delete.
b. Click the "Delete Diagnosis" button.&
¢. A warning dialog will pop up asking you “Permanently delete Diagnosis?”
Click “Yes” if you want to permanently delete this diagnosis. Otherwise, click “No”.
6. To disable an existing diagnosis

N

Note: By setting a diagnosis to be disabled, you will not be able to use it to create or modify data.

a. Select an existing diagnosis which is enabled from the diagnosis table.

b. Click "Disable" button from the table's toolbar@.

c. Click "Yes" in the pop-up dialog to disable the diagnosis. Click "No" to cancel the operation.
7. To enable an existing diagnosis

Note: By setting a diagnosis to be enabled, you will be able to use it to create or modify data again.

a. Select an existing diagnosis which is not enabled from the diagnosis table.
b. Click "Enable" button from the table's toolbar@.




Validation

Validation is a setting used to specify the criteria in a workflow that must be validated. Each criterion may have one of three
settings: Required, Preferred, or None.

Configuring Validation

m Admin Reports @ Billing Server % Facilities l_@ Fax Server @ Fallow-up Recommendations HLY Serwver Medical Supplies % Modifiers

% Pathalogy Code @ Procedures g Providers % Report Templates ﬁ Resources E Static Walues ﬁ Yalidation

7 ~

Wielislettier Tinfarmakian [ all Required H all Preferred ” Maone ” B save ]
Atkachment Patient
Diagniosis
Film Tracking Citizenship () Required (%) Preferred () Mone
Insurance Date OF Birth () Required () Preferred (%) Mone
Insurance Plan
MadiFier Emergency Relationship () Required () Preferred (%) Maone
Order Employment Status () Required (%) Preferred () Mone
Pathology Results
FehET 2 Ethnic Graup () Required () Preferred () Mone
Physician Hire Date () Required (&) Preferred
Procedure ' .

Marital Status Required Preferred
Procedure Step ORea O
Resource Primary Language () Required (%) Preferred
Resfofurce Procedure Step Race () Required (%) Preferred ) Mane
Sta
isit Sex () Required () Preferred (") Mone

| Accounk W

<

| Emergency Contact

| Ernergency MName

<

| Employer

<

| Social Security

| Drrivers License

<

| Passpork

<

<

<

| Iame

| Primary Contack

<

To change a criterion for validation

. Log into IGRIS as an administrator.

. Navigate to Tools System Configuration (or CTRL+D) to access system configuration.
. Navigate to the “Validation” Tab.

. Select the category to edit from the left window.

. In the center window, locate the field you want to change.

. Select the required, preferred or none button.

. Click the “Save” button.

. To designate all fields as required, click the “All Required” button.

. To designate all fields as preferred, click the “All Preferred” button.

. To designate nothing, click the “None” button.
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Worklist

Using the Worklist

The procedural worklist is an interface to permit user-specific views of current, pending, and previous activities within IGRIS.
The worklist interface by default will present the user with the present list of activities (i.e. procedures scheduled, pending,
canceled or completed) for the current day. This view can be expanded by altering the search criteria within the Worklist
interface.

3 workflow View

Cateqgory Status e ate
Orders w | |ALL Last 90 days v
Facility
ALL w
4B search @ Reset | % Check &Eil % Superbill
SEIEY 1 LELILCEETN T
Status Fadility Accession Mumber ~ Due Date Patient Mame MR

Candelis 55 Apr 02, 2015 11:30 ... |PTYTY, FIRD 10001 |
Candelis 53 Apr 02, 2015 10:30 ... |PTYTY, FIRD 10001 |
Candelis 34 Apr 02, 2015 09:30 ... |PTYTY, FIRD 10001 |
Verification In Progress IMAGING FACILITY Mar 19, 2015 09:15 ... FTYTY, FIRD 10001
Candelis 31 Mar 156, 201503:32 ... |FTYTY, FIRD 10001 ]

Candelis 50 Mar 15, 2015 09:45 ... FTYTY, FIRD 10001 i
chedule Candelis 44 Mar 08, 2015 09:15 ... PTYTY, FIRD 10001 ]
t[ang'ess IMAGING FACILITY |48 Feb 23, 2015 10:30 ... PTYTY, FIRD 10001 ]

To expand the worklist criteria click the Category drop-down box and select one of the categories:

* Appointments
e Film Tracking
* Orders
e Report Delivery
® Reports
* Studies
e Follow-Ups
Note: This option is only available if Mammography Tracking module is installed.

Apply date and other applicable criteria to search for the worklist categories according to their corresponding dates using the
Search button.

Displaying the worklist window

From the main interface click the Clipboard icon, or use the CTRL+W key combination.



Check and Bill Worklist

After finishing all the orders in the order worklist, user can click "Check and Bill" button to proceed the billing process.

Generally, after the user click the button, the system will send the billing data related to all the order in the worklist to a
remote billing server. The order status will change to "Billing", and after the data successfully transfer to the remote billing
server, the order status will change to "Completed". The detail of the billing process is depend on different billing integration
we do for each customer.



Film Tracking Worklist

E Workflow View =

Category Status Request Date

Film Tracking Dow | |ALL E Last 365 days ]

4B search [#) Reset ‘ ~& Print
| © | El| ik | Fiter resuits Film Received
~ Status Type Patient ID Patient Name Date Reguested
Patient, Second Apr 24, 2015 05:05 PM

10002 Patient, Second Apr 24, 2015 05:05 PM
10003 Fatient, Third Apr 24, 2015 05:06 FM
10003 Fatient, Third Apr 24, 2015 05:06 FM

Within this interface, the following actions can be performed:

Opening a film tracking record

1. Select a film tracking record to view details.
2. Click on the "Open Film Tracking Record" button e,
3. The patient chart is opened and is directed to the selected film tracking record.

Creating notes for film tracking

1. Select a film tracking record to attach notes.
2. Click on the "Create Notes for Film Tracking Record..." button El

Deleting a film tracking record

1. Select a film tracking record to delete.
2. Click on the "Delete Film Tracking Record" button %}

Updating and/or viewing status of a film tracking request

1. Possible Statuses:
© Film Received
Film Released
Film Returned
Film Missing
Release Pending
o Request Pending
2. Select a film tracking record.
3. Click the "Set Status to..." button il to update status.

0O O O o



Radiology Workspace

e The workspace is a convenient form for the radiologist (and transcriptionist) to efficiently go through their studies.
¢ Depending on the mode (see below), it gives the user the necessary information to be able to complete their task.
o For the radiologist, the workspace contains a dictation player (or report editor for Voice-Recognition users), a
simple patient summary form, prior reports, current attachments and all notes.
o For the transcriptionist, the workspace contains the dictation player and the report editor for a consolidated
workflow.

Studies Worklist

Double clicking the study from the Studies worklist will open the Radiology Workspace and will open the study/studies that
is/are associated with the corresponding accession number.

The workspace has different modes:

Dictation Mode



% Mew Report =

Title
John Doe _05-09-2012_04:45_PM waw

Total Time: 0.0 Time Elapsed: 0.0

CEEEENE e

F S

Patient Information

Name

John Doe

DOB MRN Sex
01/01/1985 10003 Male

Order Information

Accession Number Order Date
15 05/09/2012

Physician Name: Candelis Test
NPT: 1234567890

Contact: 123 Physician 5t.
Mewport Beach, CA 92660

(800) 555-1212 (h)

(800) 555-1212 (w)

(800) 555-1212 ()

(800) 555-1213 (f)
refarring.physican@physicians.com

Procedures

CT ABDOMEN WITHOUT CONTRAST

Clinical Notes

Abdominal Pain

Additional Information

% Prior Reports w Current Attachments

= | All Motes

Category Title Created

Type

e Active when study status is Technologist Completed or Transcription Discontinued

e User does not have Voice Recognition privileges



Also, the radiologist has the ability to automatically mark the status as Dictation Completed upon saving:
Title Patient Information
John Doe_05-08-2012_10:27_AM Wav
Name
John Doe
DOB MRN Sex
01/01/1985 10000 Male
Total Time: 0.7 Tire Elapsed: 0.7

Crder Information

CFEEENE e

Accession Number

Order Date
6 04/06/2012
Physician Name: Dave Neal
NPI: 1221323222
&k Dictation Completed? @

Change Status To Dictation Completed?

[ Yes [ Mo

US Scanning

Clinical Notes

F A

Additional Information

l% Prior Reports w Current Attachments

I:I All Notes

Created

Category Title

Type

Transcription Mode



% Doe, John_Radiology Report_ 04_06_2012.rtf  x

Title S & & = | @ = | Helvetica

John Doe_05-08-2012_10:27_AM wav

Patient na
MR- 100
Accessior
Procedure
Report dal

Total Time: 0.7 Time Elapsed: 0.7

ENEEEE NS

CLINICAL

TECHNIQI
FINDINGE
A owell defi
grey / whil
volume. M
normal. In

IMPRESS

Atrophic ©

$Report.F
¢ Active when study status is Dictation Completed

Also, the transcriptionist has the ability to automatically set the status of the report upon saving:
Change Transcription Status @

% Please make a selection for the transcription status of this report

(Hover over the buttons for more information)
[ Transcription Completed | | Technologist Completed |
| Transcription Discontinued | | Mo Status Change |

Transcription Completed: Finished with transcription

Transcription Discontinued: Needs new dictation. The workspace will know to create a new dictation when the doctor
double-clicks on the study.

Technologist Completed: Existing dictation needs edit. The workspace will know to modify the current dictation when the
doctor double-clicks on the study.

No Status Change: There is no change of status requested right now. The study will stay at the same status as before.

Voice Recognition Mode



[y Jee, John Fadokay lesars 05 00 D0:2rtf o

Bd e |l W o o LB FUAEIZEEES|F R BT S @ %|E | Penteamsen
“|| Name
John Doe
Fazient namz: Dog, John DOB MRN
Wb 0C03 U1/UL 105 1002
Bpmeszminn 0
Froczdre: CT AEJONZK WTHOLT CONTRAST C-der Inforraticn
Kepoit calz: $Heporl CurrerlDiate
=|| Accession Number 0
] 15 o
Physiclan Rame: Mandels Tad
] MPL: 2232567300
Contact 123 Phvsciar St
|- Hewpor: Deacn, 2A 316E0
[BLL] 2 L2 1)
CLUMCAL HIS1ICEY: Fio YWeakness lot sida of a'm 11ce Dith || @pomys=s 120z fwh

(RICISSS-1272 ()
(8002 3TE-1223 (7)
refermne.physicoa@physizons. zam
TEZFRQUE Smm suts araaser Tar postator '0s8a snd 10 mm cLis a3 taken for Mo ¥ coerast|s ohen
Mrocedures
FIMEIMEE.

CF ABMREN WITHOIT CONTRL
A owell d=fined risngulsr by cusdrangular hypodsnse are is 3287 nvzlvng rgnt cemparcpaiecal lobe . Th s is irvonirg both
gray S ourilz mElen. The clher C37 speces ared sled Thees s dye ood dizEion ofich. sk il wil oss o

o, My eeconee olce e cition i soecnin beaiog Mo orca ol Beod & seon, Mo medive soilisseor, Pusoe o ussg iy
nuia e ain 2iiuzes e wean Clinical Notes
Abdeminal Pain

IMPRESSICN.

Atropaic changes tight cerebra hemis pl-ere wth uaderaying od nfarcis nempergpaecal lcba.

-
&dd tions IFormadizn
B =rtor Feparts i llnart:‘lz:‘new:|EAIIN33|
=
Cotogory THe Creatse Tyec

e Active when study status is Technologist Completed
e User has Voice Recognition privileges

Mammography Summary

When opening the workspace for a study linked to a mammography procedure, a panel "Mammography Summary" is added
on the right Panel:

SEFEET B8 ek w2 | BT U A Ew=mm i O BB @ Fatwmxusuwvlmiw'soiﬁ;ﬁﬁil
* | oeen manmagrapy mae
Basic
RADIOLOGY REPORT e b

DATE OF CXAM: 0RDRE015 Lzt Chnical Brezst Exam Date:

- Last Mammogram Date: 03-19-15  Location:
PATIENT NAME: BTYTY, FIRD AT OF RIRTH: §8atiant Bithiiata Dith o First Chig:

Mersinial Periods Started:

WIHE: 0001 Patlent Breast Cancer History @ Unknown

ORDERING PHYSICIAN: Soman Dune First-Degree Blood Relatives Breast Cancer History @ Unknown
Second-Degree Blood Relatives Breast Cancer History @ Unknown
Recent Breast Problems @ Unlmown

Left Screening Mammogramstepi Breast Procedure History @ Unkmown

CLINICAL INDICATION: [..]

= X ¥ 2 : : y Hormone Medication History : Unknown
FINDINGS. This study i= periformed in g 18 slice mullidelectorn, Liohl speed scanner. Spialimages fom

lewer chest down 1o the inguinal reginn are taken Mo confrast is used There is no alder stucy availahle Current Breast Implants : Unknown
for companson. Palienl Physical Findings : No
Thereis normal size, shape and censity of the Ives, the biliary ducts, gallblacder, pancreas and the

spiean. Mo calcilied kesons onginabrg fom the sciid ergans of he abdomen is noled. There is normal

size And densite of the: kidneys bilaterals with nn visihle stones or vdronenhrosis Mo ascites seen L

Shange Ragr Templats |

Mamanography Rosulis: 2
Fosadl Sl Freler et

In this panel, there is a button "Open Mammography Panel". This button can open two different panels depending on the
user's configuration in Tools > Options > Mammo Tracking.



If the user chose "Mammography tab", the button "Open Mammography Panel" will open Patient Chart > Radiology >
Mammography.

If the user chose "Exam Results and Mammography History Data Tabs", the button "Open Mammography Panel" will
open Patient Chart > Radiology > Mammography History Data.



Report Worklist

Workflow View x
Category Status Report Category Date Type Creation Date
Reports & Letters w | |[ALL ALL Creation Date v E Last 90 days
Fadiity Dictated By
ALL w | |ALL
B Search @ Reset ‘ <% Print
b | | F W | [x] | = | il | Filter results
Status Report Title Facility Report Category Patient Name MRM Procedure(s) Acc #
Repart Signed Patient, Second_Ra...|Candelis Final Repart Patient, Second 10002 Left Breast Ultraso... |5 0
Report Signed Addendum_Fatient,. .. (Candelis Final Addendum Patient, Third 10003 stepl; LeftBreast ... |10 0
Report Signed Addendum_Patient, ... |Candelis Final Addendum Patient, Third 10003 stepl ; Left Breast ... |11 i}
Patient, First_Patie... (Candeliz Preliminary Patient ... [PTYTY, FIRD 10001 Left Breast Ultraso... |13 0

Through the report worklist, the following actions can be performed:

Opening a report
1. Select a report to review.

2. Click the "Open report" button = |
3. The report will be opened in patient chart.

Opening the patient of the selected report

1. Select a report to view its patient information.

2. Click the "Open Patient" button & to view additional patient information.

Deleting a report item from the worklist

1. Select a report worklist item to delete.

Note that this will not actually delete the attachment associated with the report; this will only remove the worklist

item.
2. Use the "Delete" button @ to delete the selected report.

Viewing status of a report

1. Select a report.
2. Possible statuses:
o Report Signed
o Report Unsigned

Filtering reports by category

1. Click the "Category" filter button.
2. Check the categories to be included in the worklist.
Possible categories:
o Dictation
Preliminary Patient Letter
Final Patient Letter
Draft
Final Report
Follow-up Letter
o Prior Report
3. Click the "Search" button.

0O O O O o

Filtering reports by the user(s) who dictated the corresponding study

1. Click the "Dictated By" filter button.
2. Check the users to be included in the filter.
3. Click the "Search" button.

Printing reports



® Printing in batch mode:
1. Query the reports to be print.

2. Click the "Print" button , and all the reports in the list will be print.

® Printing single report:
1. Select a report.
2. Click the "Print Report" button .

Fax reports

1. Select a report.
2. Click the "Fax Report to Referring Physician" button , and a confirmation dialog will pop up.
3. To add a recipient, select a physician in the left list, and click P button to add the physician to the recipient list.
To remove a recipient, select the physician in the right list, and click 4 button to remove it.
If the desired physician is not in the list, click the "Add new recipient" button below the recipient list to add it.
4. When the selection is completed, click the "Send Now" button to fax the report.



Study Worklist

Warkflow View x

Category Status Technologist Completed Date
Studies w | |ALL Last 90 days (¥
Facility Resource Type Resource Radiologist
ALL w | |ALL ALL w | ALL
B Search Reset
&l 45 %h)d} Vd °|$‘ |ﬁ| &‘| ?3 '|Fi|ter|'esults
Status Facility Resources Accession Number ~ Due Date Patient Name
Dictation Completed Candelis K-RAY 50 Mar 15, 2015 09:45 ... |PTYTY, FIRD
IMAGING FACILITY H-RAY 43 Feb 23, 2015 10:30 ... |PTYTY, FIRD
IMAGING FACILITY H-RAY 47 Feb 18, 2015 10:45 ... |PTYTY, FIRD
IMAGING FACILITY H-RAY 46 Feb 17, 2015 10:45 ... |PTYTY, FIRD
Dictation Completed IMAGING FACILITY R-RAY 45 Feb 16, 2015 02:15 PM|Patient, Second
IMAGING FACILITY R-RAY 44 Feb 16, 2015 11:15 ... |PTYTY, FIRD

corresponding accession number.
The following actions can be performed in the study worklist:

* Query by technologist completion date and status

Double clicking the study will open the Radiology Workspace and will open the study (or studies) that is associated with the

O | Open study from the patient chart and view additional detail information regarding the study

- & Open patient chart to view patient information
o B Open Image(s) From Viewer
. B Create/Dictate New Report
o« £ Change Procedure
o ® Delete Procedure
. Create Notes
. Print Study Label
o Print Face Sheet
o 1h Update Status:

o Canceled
Dictation Completed
Dictation Discontinued
Dictation In Progress
Awaiting Scheduling
Insurance Verification Completed
Report Completed
Report Verification Completed
Scheduled
Technologist Completed
Technologist Discontinued
Technologist In Progress
Transcription Completed
Transcription Discontinued
Transcription Completed

o Transcription In Progress
e Select a study.
e Click the "Set Status to..." button il to update status.

0O 0O 0O 0O 0O 0O OO O 0O 0O 0 o o



Superbill Worklist

After finishing all the orders in the order worklist, user can click "Super Bill" button to print billing data for all orders listed in
the worklist into a well formed PDF file

To create super bill PDF file:

1. In the order worklist, query all the orders you want to include in super bill.
2. Click on "Super Bill" button

3. Specify the directory you want to put the super bill PDF file and click "OK".
4. The super bill file should be generated in the selected directory



